
 

  NOTICE OF A REGULAR CITY COUNCIL MEETING 

    VIA TELEPHONE/VIDEO CONFERENCE 

  City of Willow Park 
City Council 

Regular Meeting Agenda 
Municipal Complex 

516 Ranch House Rd, Willow Park, TX 76087 
Tuesday, April 14, 2020 at 7:00 p.m. 

 

 

NOTICE IS HEREBY GIVEN in accordance with order of the Office of the Governor issued 
March 16, 2020, the City Council of the City of Willow Park will conduct, Regular Meeting 
scheduled for 7:00 p.m, such meeting to be conducted Virtual meeting via video conference, 
hosted through ZOOM ONLY, on April 14, 2020,  in order to advance the public health goal of 
limiting face-to-face meetings (also called “social distancing”) to slow the spread of the 
Coronavirus (COVID-19).  There will be no public access to the location described above.  

This Notice and Meeting Agenda, and the Agenda Packet, are posted online at WillowPark.org 

The public dial-in number and meeting information to participate in the telephonic/video meeting 
is hosted through ZOOM, is as follows:  

Join Zoom Meeting 
https://zoom.us/j/305482807 
 
Meeting ID: 305 482 807 
 
Dial in:  1 346 248 7799 US  
 
Meeting ID: 305 482 807 
 

Find your local number: https://zoom.us/u/ab8UkHrxL 

The public will be permitted to offer public comments telephonically on any agenda item and as  
permitted by the presiding officer during the meeting.  

A recording of the telephone/video meeting will be made and will be available to the public in 
accordance with the Open Meetings Act within 24 hours, after the end of the meeting. 

 

 



 

Call to Order 

 

Consideration of Minutes  

A. Approve City Council Regular & Workshop Meeting Minutes - March 10 and March 24, 2020.  

 
Public Comments (Limited to five minutes per person) 

 
Residents may address the Council regarding an item that is not listed on the agenda. Residents 
must email the Secretary five (5) minutes before the start of the meeting. Speakers will then be 
unmuted and recognized by the mayor.  The Rules of Procedure states that comments are to be 
limited to five (5) minutes. The Texas Open Meetings Act provides the following: 

(a) If, at a meeting of a governmental body, a member of the public or of the governmental 
body inquiries about a subject for which notice has not been given as required by this 
subchapter, the notice provisions of this subchapter do not apply to: 

(1) A statement of specific factual information given in response to the inquiry; or 
(2) A recitation of existing policy in response to the inquiry. 

(b) Any deliberation of or decision about the subject of the inquiry shall be limited to a 
proposal to place the subject on the agenda for a subsequent meeting. 
 

Public Hearing 
 

1. The public meeting will be held to discuss the City of Willow Park ’s proposed project to 

add waterline improvements on the North side of  IH-20 from FM 3325 West 

approximately 5 miles .  One of the purposes of this hearing is to discuss the potential 

environmental impacts of the project and alternatives to it.  The total estimated cost of the 

project is $13.7 million.  The estimated monthly bill for a typical resident is currently 

$95.79.  An application for financial assistance for the project has been filed with the 

Texas Water Development Board, P.O. Box 13231, Austin, Texas, 78711-3231.  An 

Environmental Information Document for the project has been prepared which will be 

available for public review at the Willow Park City Hall at 516 Ranch House Road, 

Willow Park, Texas 76087 between the hours of  9:00 AM and 4:00 pm for 30 days 

following the date of this notice. Written comments on the proposed project may be sent 



to Jacob & Martin Engineering 3465 Curry Lane Abilene, TX 79605 or to the Texas 

Water Development Board.   

 

2. Floodplain/Wetland: This project involves potential construction in the 100-year 

floodplain and in a wetland.  Alternatives to construction in a floodplain/wetland, 

potential impacts on floodplains/wetlands and proposed mitigation measures will be 

addressed during the public meeting. 

 

 
Regular Agenda Items 

1. Discussion/ Action: To Consider and Act on a Preliminary Plat of Lot 1, Block H, Crown 

Pointe Addition, Phase V, being 9.27 acres Mc Kinney and Williams Survey, Abstract No. 954 

and Wesley Franklin Survey, Abstract No. 468, City of Willow Park, Parker County, Texas. 

2. Discussion/ Action: To Consider and Act on a Final Plat of Lot 1, Block H, Crown Pointe 

Addition, Phase V, being 9.27 acres Mc Kinney and Williams Survey, Abstract No. 954 and 

Wesley Franklin Survey, Abstract No. 468, City of Willow Park, Parker County, Texas. 

3. Discussion/ Action: To consider and act on the selection of Engineering and Professional 

Services for a Clean Water State Revolving Fund Application.   

4. Discussion Only: Discussion of the impact of COVID-19 on City of Willow Park operations and 

finances.  

5. Discussion/ Action: To consider and act on items to be considered for future council 

meetings. 

6. Discussion/ Action: To consider and act on setting the date and time for the next council 

meeting. 
 

Informational 

 
A. Mayor & Council Member Comments 

 
B. City Manager’s Comments 

 
 
Adjournment 

 



I certify that the above notice of this meeting posted on the bulletin board at the municipal 
complex of the City of Willow Park, Texas on or before April 9, 2020, at 5:00 p.m. 

 
 

Alicia Smith TRMC, 
CMC City Secretary 

 

FOR THIS MEETING AT THE STATED LOCATION THE PRESIDING OVER THE MEETING 

WILL BE PHYSICALLY PRESENT AT THAT LOCATION AND ONE OR MORE MEMBERS OF 

THE CITY COUNCIL MAY PARTICIPATE IN THIS MEETING REMOTELY THROUGH 

TELEPHONE OR VIDEOCONFERENCE EQUIPMENT PROVIDING TWO-WAY AUDIO AND 

VIDEO DISPLAY AND COMMUNICATION WITH EACH MEMBER WHO IS PARTICIPATING 

BY TELEPHONE OR VIDEOCONFERENCE CALL WILL BE MADE AVAILABLE. 
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City of Willow Park 

City Council 

Regular Meeting Minutes 

Municipal Complex 

516 Ranch House Rd, Willow Park, TX 76087 

Tuesday, March 10, 2020 at 7:00 p.m. 

 

 

Call to Order  

Mayor Doyle Moss called the meeting to order at 7:00 pm 

Present:  

Mayor Doyle Moss 

Mayor ProTem Lea Young 

 Councilmember Eric Contreras 

 Councilmember Amy Fennell 

 Councilmember  Greg Runnebaum 

 Councilmember Gary McKaughan 

Staff present:  

 City Administrator Bryan Grimes 

City Secretary Alicia Smith 

City Attorney Pat Chesser 

 

Invocation & Pledge of Allegiance 

Pastor Ted Kitchens, Christ Chapel, gave the invocation and led the pledge of allegiance.  
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Public Comments (Limited to five minutes per person)   

The following citizens spoke regarding item number 5, Discussion/ Action: To consider and act 

on allowing Dana Bowman to install a helipad on his property located at 100 Spanish Oak, in 

Willow Park: 

Sally Stanley – 115 Spanish Oak, willow Park 

Richard Davis – 2700 Ranch House Road, Willow Park 

 

Emails were read by the mayor from the following people regarding the helistop:  

1. Fred McCulley 

2. Jerry Miller 

3. Parker County Sheriff Larry Fowler 

4. Jim Frank 

 

Consideration of Minutes  

A. Approve City Council Regular Meeting Minutes - February 11, 2020 

Motion made by Councilmember Runnebaum 

To approve the minutes from the February 11, 2020, regular council meeting.  

Seconded by Councilmember Fennell 

Aye votes: Councilmembers Contreras, Fennell, Runnebaum, Young and McKaughan 

Motion passed with a vote of 5-0. 

 

 

Regular Agenda Items 

1. Discussion/ Action: To consider and act on Ordinance 807-20, an ordinance cancelling 

the May General Election.  

Motion made by Councilmember Young 

To approve Ordinance 807-20, an ordinance cancelling the May General Election.  

Seconded by Councilmember 

Aye votes: Councilmembers Contreras, Fennell, Runnebaum, Young and McKaughan 

Motion passed with a vote of 5-0. 

 

2. Discussion/ Action: To consider and act on the appointment of Scott Smith to the Tax 

Increment Reinvestment Zone Board. 

Motion made by Councilmember Young 

To appoint Scott Smith to the Tax Increment Reinvestment Zone Board 

Seconded by Councilmember McKaughan 



C i t y  C o u n c i l  M i n u t e s  2 0 2 0 . 0 3 1 0    P a g e  3 | 5 

 

Aye votes: Councilmembers Contreras, Fennell, Runnebaum, Young and McKaughan 

Motion passed with a vote of 5-0. 

 

3. Discussion/ Action: To consider and act on authorizing Jacob & Martin, LLC to 

perform a Stormwater Utility Rate Study and a Stormwater Impact Fee Study as 

required for the City to create a Stormwater Utility and adopt associated rates and 

fees.  

 

Motion made by Councilmember Young 

To authorize Jacob & Martin, LLC to perform a Stormwater Utility Rate Study and a 

Stormwater Impact Fee Study as required for the City to create a Stormwater Utility and 

adopt associated rates and fees.  

 

Seconded by Councilmember Contreras 

Aye votes: Councilmembers Contreras, Fennell, Runnebaum, Young and McKaughan 

Motion passed with a vote of 5-0. 

 

4. Presentation by Derek Turner, City Engineer a Projects Update; Water, Wastewater 

and Streets. 

Derek Turner spoke regarding the current public works projects.  

5. Discussion/ Action: To consider and act on allowing Dana Bowman to install a 

helipad on his property located at 100 Spanish Oak, in Willow Park. 

Motion made by Councilmember Runnebaum  

To approve Resolution 2020-02 with amendments, a resolution allowing 

Dana Bowman to install a helipad on his property located at 100 Spanish 

Oak, in Willow Park. 

 

Seconded by Councilmember Contreras 

Aye votes: Councilmembers Contreras and McKaughan 

Nay votes: Councilmembers Fennell, Runnebaum and Young 

Motion fails with a vote of 2-3.  
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6. Discussion/ Action: To consider and act on items to be considered for future council 

meetings.  

Items to be considered for the March 24 meeting:  

• Bond Committee 

• Financing discussion 

 

7. Discussion/ Action: To consider and act on setting the date and time for the next 

council meeting.  

 

 

Executive Session was convened at    8:12 pm 

The City Council may convene into a closed executive session pursuant to the provisions of the 

Texas Open Meetings Act, Texas Government Code Chapter 551, in accordance with the 

authority contained in the following sections: 

 

 Section 551.072-Deliberations about Real Property 

 

A.  Possible purchase of real property; 

 

Section 551.074-Personnel Matters 

 

A.  City Manager 

 

 

Regular Session was reconvened at 9:18 pm 

8. Discussion/ Action: To consider and act on items as a result of the Executive Session.  

No action 
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Adjournment 

Motion was made by councilmember  

To adjourn.  

Seconded by Councilmember 

Aye votes: Aye votes: Councilmembers Contreras, Fennell, Runnebaum, Young and 

McKaughan 

Motion passed with a vote of 5-0. 

 

APPROVED:  

 

_________________________________ 

Doyle Moss, Mayor     

ATTEST:  

 

      _______________________________ 

      Alicia Smith, City Secretary 
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City of Willow Park 

City Council 
Regular Meeting Minutes 

Municipal Complex 
516 Ranch House Rd, Willow Park, TX 76087 

Tuesday, March 24, 2020 at 8:00 a.m. 
 
 
Call to Order  

Mayor Doyle Moss called the meeting to order at 7:00 pm 

Present:  

 Councilmember Eric Contreras 

 Councilmember Amy Fennell 

Councilmember Greg Runnebaum 

 Councilmember Gary McKaughan 

Councilmember Lea Young 

 Councilmember Gary McKaughan 

 

Councilmember Lea Young attended by teleconference 

 

Staff present:  

 City Administrator Bryan Grimes 

City Secretary Alicia Smith 

Agenda Items 

 
1. Discussion/ Action: To consider and act on Ordinance 808-20, an ordinance 

extending the declaration of disaster and a public health emergency issued 
by the Mayor on March 20, 2020 indefinitely, or until the City Council 
terminates the declaration.    
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Motion made by Councilmember Runnebaum 

To approve Ordinance 808-20, an ordinance extending the declaration of disaster and a 
public health emergency issued by the Mayor on March 20, 2020 indefinitely, or until the 
City Council terminates the declaration.    

Seconded by Councilmember Contreras 

Aye votes: Councilmembers Contreras, Fennell, Runnebaum, McKaughn and Young 

Motion passed with a vote of 5-0 

 
 

Adjournment 

 Motion made by Councilmember Runnebaum 

 To adjourn  

 Seconded by Councilmember Cntreras 

 Aye votes Councilmembers Contreras, Fennell, and Runnebaum 

 Motion passed with a vote of 3-0.  

 

 

 

APPROVED:  

 

_________________________________ 

Doyle Moss, Mayor     

ATTEST:  

 

      _______________________________ 

      Alicia Smith, City Secretary 



City of Willow Park 
Notice of Public Hearing 

VIA ZOOM TELEPHONE/VIDEO CONFERENCE 
 

The City of Willow Park City Council will hold a public hearing on the matters listed 
below;: 

Notice of Public Hearing: The public hearingmeeting will be held to discuss the City of Willow 
Park ’s proposed project to add waterline improvements on the North side of  IH-20 from FM 
3325 West approximately 5 miles .  One of the purposes of this hearing is to discuss the potential 
environmental impacts of the project and alternatives to it.  The total estimated cost of the project 
is $13.7 million.  The estimated monthly bill for a typical resident is currently $95.79.  A user 
rate increase is not expected as a result of this project.  An application for financial assistance for 
the project has been filed with the Texas Water Development Board, P.O. Box 13231, Austin, 
Texas, 78711-3231.  An Environmental Information Document for the project has been prepared 
which will be available for public review at the Willow Park City Hall at 516 Ranch House 
Road, Willow Park, Texas 76087 between the hours of  9:00 AM and 4:00 pm for 30 days 
following the date of this notice. Written comments on the proposed project may be sent to Jacob 
& Martin Engineering 3465 Curry Lane Abilene, TX 79605 or to the Texas Water Development 
Board.    
 
Notice of Public Hearing:  
Floodplain/Wetland: This project involves potential construction in the 100-year floodplain and 
in a wetland.  Alternatives to construction in a floodplain/wetland, potential impacts on 
floodplains/wetlands and proposed mitigation measures will be addressed during the public 
meeting. 
 
 
NOTICE IS HEREBY GIVEN in accordance with order of the Office of the Governor issued 
March 16, 2020, the City Council of the City of Willow Park will conduct its Public Hearing and 
Regular Meeting scheduled for 7:00 p.m. on April 14, 2020, located at City Hall, 516 Ranch 
House Road, Willow Park, Texas 76087 by telephone or video conference in order to advance 
the public health goal of limiting face-to-face meetings (also called “social distancing”) to slow 
the spread of the Coronavirus (COVID-19).  There will be no public access to the location 
described above.  The public will be able to access the meeting remotely by following the 
directions set forth below.  

This Notice and Meeting Agenda, and the Agenda Packet, are posted online at WillowPark.org 

The public dial-in number and meeting information to participate in the telephonic/video meeting 
is hosted through ZOOM, is as follows:  

Join Zoom Meeting 



https://zoom.us/j/305482807 
 
Meeting ID: 305 482 807 
 
 
Dial by your location 
        +1 346 248 7799 US (Houston) 
Meeting ID: 305 482 807 

 Or find your local number: https://zoom.us/u/ab8UkHrxL 
 

Any member of the public has the right to comment at the Public Hearing. Please contact the 
Development Department at 817-441-7108 x104 or bparker@willowpark.org with any questions. 

If you would like to email comments in please send to asmith@willowpark.org.   

If you need technical assistance to join this meeting please contact Willow Park City Hall at 817-
441-7108.  

mailto:bparker@willowpark.org


3/31/2020 

P&Z AGENDA ITEM BRIEFING SHEET 
 
 

 
AGENDA ITEM: 1  
 
Consider and act on a Preliminary Plat of Lot 1, Block H, Crown Pointe Addition, Phase V, being 
9.27 acres McKinney and Williams Survey, Abstract No. 954 and Wesley Franklin Survey, 
Abstract No. 468, City of Willow Park, Parker County, Texas, located on the northwest corner of 
Mary Lou Drive and J.D. Towles Drive. 
              
BACKGROUND: 
 
This is a preliminary plat of a proposed single lot subdivision.  The property is zoned PD/R3 
Planned Development/Multi-Family Senior Living.  The Site Development Plan for the 152 unit 
117,000 square foot senior living complex was approved October 8, 2019. 
 
Access to the subdivision will be from Mary Lou Drive (60’ ROW) a minor collection street in the 
area.  Implementation of the thoroughfare plan with extension of J.D. Towles Drive and Mary Lou 
Drive provide access for the subdivision to Crown Pointe Blvd. and the IH-20 Service Road.  
 
Fire lanes 26 foot in width are dedicated as a part of this plat. 
 
The subdivision will be served by the City of Willow Park utility system.  Water service will be 
provided from an 8 inch water main in Mary Lou Drive.  The water main will be extended thru the 
subdivision to provide a looped system.  Fire hydrants will be installed in compliance with I.S.O. 
regulations. 
 
Sanitary Sewer service will be provided from an 8 inch sanitary sewer main in J.D. Towles Drive.  
Water and sanitary sewer easements are provided for utility extensions.  Utility extension will be 
in accordance with the City of Willow Park Utility Extension Policy. 
 
Stormwater in the subdivision flows from northwest to southeast.  The stormwater runoff will be 
conveyed to the existing creek on the south side of the property by stormwater piping and sheet 
flow.  Stormwater drainage improvements will be made in compliance with the City of Willow 
Park Design Standards. 
              
STAFF/BOARD/COMMISSION RECOMMENDATION: 
 
Staff recommends approval of the Final Plat.  
 
The Planning and Zoning Commission recommends approval of the Preliminary Plat. 
_______________________________________________       
EXHIBITS:    
Plat Application 
Final Plat 

Meeting Date: Department: Presented By: 
March 17, 2020 Development Services Betty Chew 



















3/31/2020 

P&Z AGENDA ITEM BRIEFING SHEET 
 
 

 
AGENDA ITEM: 2  
 
Consider and act on a Final Plat of Lot 1, Block H, Crown Pointe Addition, Phase V, being 9.27 
acres McKinney and Williams Survey, Abstract No. 954 and Wesley Franklin Survey, Abstract 
No. 468, City of Willow Park, Parker County, Texas, located on the northwest corner of Mary Lou 
Drive and J.D. Towles Drive. 
              
BACKGROUND: 
 
This is a final plat of a proposed single lot subdivision.  The property is zoned PD/R3 Planned 
Development/Multi-Family Senior Living.  The Site Development Plan for the 152 unit 117,000 
square foot senior living complex was approved October 8, 2019. 
 
Access to the subdivision will be from Mary Lou Drive (60’ ROW) a minor collection street in the 
area.  Implementation of the thoroughfare plan with extension of J.D. Towles Drive and Mary Lou 
Drive provide access for the subdivision to Crown Pointe Blvd. and the IH-20 Service Road.  
 
Fire lanes 26 foot in width are dedicated as a part of this plat. 
 
The subdivision will be served by the City of Willow Park utility system.  Water service will be 
provided from an 8 inch water main in Mary Lou Drive.  The water main will be extended thru the 
subdivision to provide a looped system.  Fire hydrants will be installed in compliance with I.S.O. 
regulations. 
 
Sanitary Sewer service will be provided from an 8 inch sanitary sewer main in J.D. Towles Drive.  
Water and sanitary sewer easements are provided for utility extensions.  Utility extension will be 
in accordance with the City of Willow Park Utility Extension Policy. 
 
Stormwater in the subdivision flows from northwest to southeast.  The stormwater runoff will be 
conveyed to the existing creek on the south side of the property by stormwater piping and sheet 
flow.  Stormwater drainage improvements will be made in compliance with the City of Willow 
Park Design Standards. 
              
STAFF/BOARD/COMMISSION RECOMMENDATION: 
 
Staff recommends approval of the Final Plat.  
_______________________________________________       
EXHIBITS:    
 
Plat Application 
Final Plat 
 

Meeting Date: Department: Presented By: 
March 17, 2020 Development Services Betty Chew 























4/9/2020 

CITY COUNCIL AGENDA ITEM BRIEFING SHEET 
 

AGENDA ITEM:   
 
Discuss and take action on selection of Engineering and Professional Services for a Clean Water 
State Revolving Fund Application.   
              
BACKGROUND: 
 
Per the directive of Council, the City executed the procurement process per TWDB for Engineering 
and Professional Services for the Clean Water State Revolving Fund (CWSRF).  The City ran an 
ad in the Community News and received Qualification Statements.  Staff recommends the 
following: 
 
Engineering:  Jacob and Martin 
Financial Advisor:  Hilltop Securities 
Bond Counsel:  Norton Rose Fulbright. 
 
To be clear, the City is not issuing any debt, nor is the City providing notice to issue debt.  This is 
simply the 1st step in developing a potential wastewater treatment project, should the Council 
decide at a later date to pursue an activity.    
 
 
 
 
 
 
             
STAFF/BOARD/COMMISSION RECOMMENDATION: 
 
              
EXHIBITS:    
 
 
 

ADDITIONAL INFO: 
 

FINANCIAL INFO:  
Cost $ 

Source of 
Funding 

$ 

  
  
  

 

Council Date: Department: Presented By: 
  City Manager 
April 14, 2020 Administration  
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