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NOTICE OF A REGULAR CITY COUNCIL MEETING 

    VIA TELEPHONE/VIDEO CONFERENCE 
  City of Willow Park 

City Council 
Regular Meeting Agenda 

Municipal Complex 
516 Ranch House Rd, Willow Park, TX 76087 

Tuesday, May 12, 2020 at 7:00 p.m. 
 

 

NOTICE IS HEREBY GIVEN in accordance with order of the Office of the Governor issued 
March 16, 2020, the City Council of the City of Willow Park will conduct a Regular Council 
Meeting scheduled for 7:00 p.m., such meeting to be conducted by Virtual meeting via video 
conference, hosted through ZOOM ONLY, on May 12, 2020,  in order to advance the public 
health goal of limiting face-to-face meetings (also called “social distancing”) to slow the spread 
of the Coronavirus (COVID-19).  There will be no public access to the location described above.  

This Notice and Meeting Agenda, and the Agenda Packet, are posted online at WillowPark.org 

The public dial-in number and meeting information to participate in the telephonic/video meeting 
is hosted through ZOOM, is as follows:  

Join Zoom Meeting 

https://us02web.zoom.us/j/81835721949 

Meeting ID: 818 3572 1949 

One tap mobile 

+13462487799,,81835721949# US (Houston) 

Dial by your location 

        +1 346 248 7799 US (Houston) 

Meeting ID: 818 3572 1949 

Find your local number: https://us02web.zoom.us/u/k6adETTCi 

The public will be permitted to offer public comments telephonically on any agenda item and as 
permitted by the presiding officer during the meeting.  

A recording of the telephone/video meeting will be made and will be available to the public in 
accordance with the Open Meetings Act within 24 hours, after the end of the meeting. 

https://us02web.zoom.us/j/81835721949
https://us02web.zoom.us/u/k6adETTCi
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Call to Order 

 

Consideration of Minutes  

A. Approve City Council Regular & Workshop Meeting Minutes - April 14 and April 23, 2020.  

Proclamations 

 Peace Officers week 

 Municipal Clerks Week 

   

Public Comments (Limited to five minutes per person) 

Residents may address the Council regarding an item that is not listed on the agenda. Residents 
must email the Secretary at least five (5) minutes before the start of the meeting. Speakers will 
then be unmuted and recognized by the mayor.  The Rules of Procedure states that comments 
are to be limited to five (5) minutes. The Texas Open Meetings Act provides the following: 

(a) If, at a meeting of a governmental body, a member of the public or of the governmental 
body inquiries about a subject for which notice has not been given as required by this 
subchapter, the notice provisions of this subchapter do not apply to: 

(1) A statement of specific factual information given in response to the inquiry; or 
(2) A recitation of existing policy in response to the inquiry. 

(b) Any deliberation of or decision about the subject of the inquiry shall be limited to a 
proposal to place the subject on the agenda for a subsequent meeting. 

 

Regular Agenda Items 

1. Discussion only: Councilmember Gary McKaughan Personal Privilege. 

2. Administer the oath of office for Councilmember Place 3.   

3. Discussion/ Action: To Consider and Act on a Site Plan for a classroom building at 

Trinity Christian Academy on Lot IR-1, IR-2, 2; Block I; Trinity Church Properties 

Addition, located at 4954 E IH- 20 Service Road. 

4. Discussion/ Action: To Consider and Act on Preliminary Plat Lot 1 and 2, Block A, Box 

4 Storage and Retail Addition, being 3.224 acres Eliza Oxer Survey, Abstract No. 1032, 

Extraterritorial Jurisdiction City of Willow Park, Parker County, Texas. 
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5. Discussion/ Action: To Consider and Act on a Final Plat Lot 1 and 2, Block A, Box 4 

Storage and Retail Addition, being 3.224 acres Eliza Oxer Survey, Abstract No. 1032, 

Extraterritorial 

Jurisdiction City of Willow Park, Parker County, Texas. 

6. Discussion/ Action: To Consider and Act on a Final Plat Lot 1,2,3; Block 2; The Village 

at Willow Park Addition, being 10.13 5 acres J. Cole Survey, Abstract No. 218, City of 

Willow Park, Parker County, Texas. 

7. Discussion/ Action: To Consider and Act on a Site Plan for Thrive Behavior Learning 

Center and an office building on Lot 4R-IR, Block A, Crown Pointe Addition Phase 2, 

located in the 100 Block J.D. Towles Drive. 

8. Discussion only: Quarterly Financial report presentation 

9. Discussion only:  Discuss Playground Project Update and possible need for additional 

funding. 

10. Discussion/ Action: To Consider and Act on authorizing City participation in the East 

Parker County Chamber of Commerce Foundation COVID-19 business relief program.  
 

Adjournment 
 
I certify that the above notice of this meeting posted on the bulletin board at the municipal 
complex of the City of Willow Park, Texas on or before May 8, 2020, at 5:00 p.m. 

 
 
Alicia Smith TRMC, CMC 
City Secretary 
 
FOR THIS MEETING AT THE STATED LOCATION THE PRESIDING OVER THE MEETING 
WILL BE PHYSICALLY PRESENT AT THAT LOCATION AND ONE OR MORE MEMBERS OF 
THE CITY COUNCIL MAY PARTICIPATE IN THIS MEETING REMOTELY THROUGH 
TELEPHONE OR VIDEOCONFERENCE EQUIPMENT PROVIDING TWO-WAY AUDIO AND 
VIDEO DISPLAY AND COMMUNICATION WITH EACH MEMBER WHO IS PARTICIPATING 
BY TELEPHONE OR VIDEOCONFERENCE CALL WILL BE MADE AVAILABLE. 
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  City of Willow Park 
City Council 

Regular Meeting Minutes 
Municipal Complex 

516 Ranch House Rd, Willow Park, TX 76087 
Tuesday, March 10, 2020 at 7:00 p.m. 

 
 
Call to Order  

Mayor Doyle Moss called the meeting to order at 7:00 pm 

Present:  

Mayor Doyle Moss 

Mayor ProTem Lea Young 

 Councilmember Eric Contreras 

 Councilmember Amy Fennell 

 Councilmember  Greg Runnebaum 

 Councilmember Gary McKaughan 

Staff present:  

 City Administrator Bryan Grimes 

City Secretary Alicia Smith 

City Attorney Pat Chesser 

 

Invocation & Pledge of Allegiance 

Pastor Ted Kitchens, Christ Chapel, gave the invocation and led the pledge of allegiance.  
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Public Comments (Limited to five minutes per person)   

The following citizens spoke regarding item number 5, Discussion/ Action: To consider and act 
on allowing Dana Bowman to install a helipad on his property located at 100 Spanish Oak, in 
Willow Park: 
Sally Stanley – 115 Spanish Oak, willow Park 
Richard Davis – 2700 Ranch House Road, Willow Park 
 
Emails were read by the mayor from the following people regarding the helistop:  

1. Fred McCulley 
2. Jerry Miller 
3. Parker County Sheriff Larry Fowler 
4. Jim Frank 

 
Consideration of Minutes  

A. Approve City Council Regular Meeting Minutes - February 11, 2020 
Motion made by Councilmember Runnebaum 
To approve the minutes from the February 11, 2020, regular council meeting.  
Seconded by Councilmember Fennell 
Aye votes: Councilmembers Contreras, Fennell, Runnebaum, Young and McKaughan 
Motion passed with a vote of 5-0. 
 
 

Regular Agenda Items 

1. Discussion/ Action: To consider and act on Ordinance 807-20, an ordinance cancelling 

the May General Election.  

Motion made by Councilmember Young 

To approve Ordinance 807-20, an ordinance cancelling the May General Election.  

Seconded by Councilmember 

Aye votes: Councilmembers Contreras, Fennell, Runnebaum, Young and McKaughan 
Motion passed with a vote of 5-0. 
 

2. Discussion/ Action: To consider and act on the appointment of Scott Smith to the Tax 

Increment Reinvestment Zone Board. 

Motion made by Councilmember Young 

To appoint Scott Smith to the Tax Increment Reinvestment Zone Board 

Seconded by Councilmember McKaughan 
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Aye votes: Councilmembers Contreras, Fennell, Runnebaum, Young and McKaughan 
Motion passed with a vote of 5-0. 
 

3. Discussion/ Action: To consider and act on authorizing Jacob & Martin, LLC to 
perform a Stormwater Utility Rate Study and a Stormwater Impact Fee Study as 
required for the City to create a Stormwater Utility and adopt associated rates and 
fees.  
 

Motion made by Councilmember Young 

To authorize Jacob & Martin, LLC to perform a Stormwater Utility Rate Study and a 
Stormwater Impact Fee Study as required for the City to create a Stormwater Utility and 
adopt associated rates and fees.  
 

Seconded by Councilmember Contreras 

Aye votes: Councilmembers Contreras, Fennell, Runnebaum, Young and McKaughan 
Motion passed with a vote of 5-0. 
 

4. Presentation by Derek Turner, City Engineer a Projects Update; Water, Wastewater 

and Streets. 

Derek Turner spoke regarding the current public works projects.  

5. Discussion/ Action: To consider and act on allowing Dana Bowman to install a 
helipad on his property located at 100 Spanish Oak, in Willow Park. 

Motion made by Councilmember Runnebaum  

To approve Resolution 2020-02 with amendments, a resolution allowing 
Dana Bowman to install a helipad on his property located at 100 Spanish 
Oak, in Willow Park. 

 

Seconded by Councilmember Contreras 

Aye votes: Councilmembers Contreras and McKaughan 

Nay votes: Councilmembers Fennell, Runnebaum and Young 

Motion fails with a vote of 2-3.  
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6. Discussion/ Action: To consider and act on items to be considered for future council 

meetings.  

Items to be considered for the March 24 meeting:  

• Bond Committee 

• Financing discussion 

 

7. Discussion/ Action: To consider and act on setting the date and time for the next 

council meeting.  

 

 
Executive Session was convened at    8:12 pm 

The City Council may convene into a closed executive session pursuant to the provisions of the 

Texas Open Meetings Act, Texas Government Code Chapter 551, in accordance with the 

authority contained in the following sections: 

 
 Section 551.072-Deliberations about Real Property 
 

A.  Possible purchase of real property; 
 
Section 551.074-Personnel Matters 
 

A.  City Manager 
 
 

Regular Session was reconvened at 9:18 pm 

8. Discussion/ Action: To consider and act on items as a result of the Executive Session.  
No action 
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Adjournment 

Motion was made by Councilmember Young   
To adjourn.  
Seconded by Councilmember Contreras 
Aye votes: Aye votes: Councilmembers Contreras, Fennell, Runnebaum, Young and 
McKaughan 
Motion passed with a vote of 5-0. 
 

APPROVED:  

 

_________________________________ 

Doyle Moss, Mayor     

ATTEST:  

 

      _______________________________ 

      Alicia Smith, City Secretary 
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     VIA TELEPHONE/VIDEO CONFERENCE   

  City of Willow Park 
City Council 

Regular Meeting Agenda 
Municipal Complex 

516 Ranch House Rd, Willow Park, TX 76087 
Tuesday, April 14, 2020 at 7:00 p.m. 

 

 

NOTICE IS HEREBY GIVEN in accordance with order of the Office of the Governor issued 
March 16, 2020, the City Council of the City of Willow Park will conduct, Regular Meeting 
scheduled for 7:00 p.m, such meeting to be conducted Virtual meeting via video conference, 
hosted through ZOOM ONLY, on April 14, 2020,  in order to advance the public health goal of 
limiting face-to-face meetings (also called “social distancing”) to slow the spread of the 
Coronavirus (COVID-19).  There will be no public access to the location described above.  

This Notice and Meeting Agenda, and the Agenda Packet, are posted online at WillowPark.org 

The public dial-in number and meeting information to participate in the telephonic/video meeting 
is hosted through ZOOM, is as follows:  

Join Zoom Meeting 
https://zoom.us/j/305482807 
 
Meeting ID: 305 482 807 
 
Dial in:  1 346 248 7799 US  
 
Meeting ID: 305 482 807 
 

Find your local number: https://zoom.us/u/ab8UkHrxL 

The public will be permitted to offer public comments telephonically on any agenda item and as  
permitted by the presiding officer during the meeting.  

A recording of the telephone/video meeting will be made and will be available to the public in 
accordance with the Open Meetings Act within 24 hours, after the end of the meeting. 

 

 

 

Call to Order 
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Mayor Doyle Moss called the meeting to order at 7:00 pm 

Present:  

Mayor Doyle Moss – Present at City Hall 516 Ranch House Rd Willow Park, Tx 

Mayor ProTem Lea Young – Present via Zoom teleconference 

Councilmember Eric Contreras– Present via Zoom teleconference 

Councilmember Amy Fennell– Present via Zoom teleconference 

Councilmember  Greg Runnebaum– Present via Zoom teleconference 

 Councilmember Gary McKaughan – Joined via Zoom teleconference at 7:18 PM 

 

Staff present:  

 City Administrator Bryan Grimes Present at City Hall 516 Ranch House Rd Willow Park  

City Secretary Alicia Smith Present at City Hall 516 Ranch House Rd Willow Park 

City Attorney Pat Chesser- Present via Zoom teleconference 

 

 

Consideration of Minutes  

A. Approve City Council Regular & Workshop Meeting Minutes - March 10 and March 24, 
2020.  

Motion made by Councilmember Young  

To approve the meeting minutes of March 10 and March 24, 2020 with an amendment to the March 
10, 2020 minutes that it be added that the motion to adjourn was made by Councilmember Young 
and seconded by Councilmember Contreras.  

Seconded by Councilmember Contreras 

Aye votes: Councilmembers Contreras, Fennell, Runnebaum and Young 

Motion passes with a vote of 4-0 

 
Public Comments (Limited to five minutes per person) 

None 
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Public Hearing 
 

1. The public meeting will be held to discuss the City of Willow Park ’s proposed 

project to add waterline improvements on the North side of  IH-20 from FM 3325 

West approximately 5 miles .  One of the purposes of this hearing is to discuss the 

potential environmental impacts of the project and alternatives to it.  The total 

estimated cost of the project is $13.7 million.  The estimated monthly bill for a 

typical resident is currently $95.79.  An application for financial assistance for the 

project has been filed with the Texas Water Development Board, P.O. Box 13231, 

Austin, Texas, 78711-3231.  An Environmental Information Document for the 

project has been prepared which will be available for public review at the Willow 

Park City Hall at 516 Ranch House Road, Willow Park, Texas 76087 between the 

hours of  9:00 AM and 4:00 pm for 30 days following the date of this notice. Written 

comments on the proposed project may be sent to Jacob & Martin Engineering 3465 

Curry Lane Abilene, TX 79605 or to the Texas Water Development Board.   

 

2. Floodplain/Wetland: This project involves potential construction in the 100-year 

floodplain and in a wetland.  Alternatives to construction in a floodplain/wetland, 

potential impacts on floodplains/wetlands and proposed mitigation measures will be 

addressed during the public meeting. 

 

 Public hearing was opened at 7:08 PM 

 No one requested to speak 

 Public hearing was closed at 7:12 PM 

 

 
Regular Agenda Items 

1. Discussion/ Action: To Consider and Act on a Preliminary Plat of Lot 1, Block H, 

Crown Pointe Addition, Phase V, being 9.27 acres Mc Kinney and Williams Survey, 

Abstract No. 954 and Wesley Franklin Survey, Abstract No. 468, City of Willow 

Park, Parker County, Texas. 
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Motion made by Councilmember Runnebaum  

To approve a Preliminary Plat of Lot 1, Block H, Crown Pointe Addition, Phase V, being 

9.27 acres Mc Kinney and Williams Survey, Abstract No. 954 and Wesley Franklin 

Survey, Abstract No. 468, City of Willow Park, Parker County, Texas. 

Seconded by Councilmember Fennell 

Aye votes: Councilmembers Contreras, Fennell, Runnebaum and Young 

Motion passes with a vote of 4-0.  

 

2. Discussion/ Action: To Consider and Act on a Final Plat of Lot 1, Block H, Crown 

Pointe Addition, Phase V, being 9.27 acres Mc Kinney and Williams Survey, 

Abstract No. 954 and Wesley Franklin Survey, Abstract No. 468, City of Willow 

Park, Parker County, Texas. 

 

Motion made by Councilmember Contreras 

To approve a Final Plat of Lot 1, Block H, Crown Pointe Addition, Phase V, being 9.27 

acres Mc Kinney and Williams Survey, Abstract No. 954 and Wesley Franklin Survey, 

Abstract No. 468, City of Willow Park, Parker County, Texas. 

Seconded by Councilmember Fennell 

Aye votes: Councilmembers Contreras, Fennell, Runnebaum and Young 

Motion passes with a vote of 4-0.  

 

3. Discussion/ Action: To consider and act on the selection of Engineering and 

Professional Services for a Clean Water State Revolving Fund Application.   

 

Motion made by Councilmember young 

To award Engineering and Professional Services for a Clean Water State Revolving Fund 

Application to the following firms; Jacob & Martin for Engineering, Hilltop Securities 

for Financial Service and Norton, Rose, Fullbright for Bond Council.   

Seconded by Councilmember Runnebaum 

Aye votes: Councilmembers Contreras, Fennell, Runnebaum and Young 
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Motion passes with a vote of 4-0.  

 

Council member McKaughan joined the meeting via Zoom teleconference at this time ( 

7:18PM)  

 

4. Discussion Only: Discussion of the impact of COVID-19 on City of Willow Park 

operations and finances.  

 

5. Discussion/ Action: To consider and act on items to be considered for future council 

meetings. 

 
Items for May meeting – performing the oath of office for council members Places 3,4,5 

               

6. Discussion/ Action: To consider and act on setting the date and time for the next 

council meeting. 

Motion made by Councilmember McKaughan  

To cancel the April 28 meeting.  

Seconded by Councilmember Runnebaum 

Aye votes: Councilmembers Contreras, Fennell, Runnebaum, Young and McKaughan 

 

 
 
Adjournment 
 
 Motion made by Councilmember Young 

 To adjourn 

 Seconded by Councilmember Contreras 

 Aye votes: Councilmembers Contreras, Fennell, Runnebaum, Young and McKaughan 

 
APPROVED:  

 

_________________________________ 

Doyle Moss, Mayor     



 City Council Minutes 2020.0414                                                                                              Page 6 of 6 
 

ATTEST:  

 

      _______________________________ 

      Alicia Smith, City Secretary 
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     VIA TELEPHONE/VIDEO CONFERENCE   

  City of Willow Park 
City Council 

Regular Meeting Agenda 
Municipal Complex 

516 Ranch House Rd, Willow Park, TX 76087 
Thursday, April 23, 2020 at 6:30 p.m. 

 

 

NOTICE IS HEREBY GIVEN in accordance with order of the Office of the Governor issued 
March 16, 2020, the City Council of the City of Willow Park will conduct, Regular Meeting 
scheduled for 7:00 p.m, such meeting to be conducted Virtual meeting via video conference, 
hosted through ZOOM ONLY, on April 14, 2020,  in order to advance the public health goal of 
limiting face-to-face meetings (also called “social distancing”) to slow the spread of the 
Coronavirus (COVID-19).  There will be no public access to the location described above.  

This Notice and Meeting Agenda, and the Agenda Packet, are posted online at WillowPark.org 

The public dial-in number and meeting information to participate in the telephonic/video meeting 
is hosted through ZOOM, is as follows:  

Join Zoom Meeting: 

 https://zoom.us/j/94156905655 

 
Meeting ID: 941 5690 5655 
 
Dial in:  1 346 248 7799 US  

 +13462487799, 94156905655# US (Houston) 

 
Find your local number: https://zoom.us/u/ab8UkHrxL 

The public will be permitted to offer public comments telephonically on any agenda item and as 
permitted by the presiding officer during the meeting.  

A recording of the telephone/video meeting will be made and will be available to the public in 
accordance with the Open Meetings Act within 24 hours, after the end of the meeting. 

 

Call to Order 

Mayor Doyle Moss called the meeting to order at 6:32 pm 

Present:  

https://zoom.us/j/94156905655
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Mayor Doyle Moss – Present at City Hall 516 Ranch House Rd Willow Park, Tx 

Mayor ProTem Lea Young – Present via Zoom teleconference 

Councilmember Eric Contreras– Present via Zoom teleconference 

Councilmember  Greg Runnebaum– Present via Zoom teleconference 

 Councilmember Gary McKaughan – Joined via Zoom teleconference  

 

Absent:  

 Councilmember Amy Fennell 

Staff present:  

 City Administrator Bryan Grimes Present at City Hall 516 Ranch House Rd Willow Park  

City Secretary Alicia Smith Present at City Hall 516 Ranch House Rd Willow Park 

 

 

 

 
Regular Agenda Items 

1. Discussion/ Action: To Consider and Act on a Site Plan for classrooms and offices, Ben 
Hogan Learning Center at Squaw Creek Golf Course, located at 1605 Ranch House Road. 
 

Motion made by Councilmember Runnebaum 

To approve a Site Plan for classrooms and offices, Ben Hogan Learning Center at Squaw Creek 
Golf Course, located at 1605 Ranch House Road. 
Seconded by Councilmember Young 
Aye votes: Councilmembers Contreras, Runnebaum, young and McKaughan 
Motion passes with a vote of 4-0 
 

Adjournment 
 
 Motion made by Councilmember McKaughan 

 To adjourn 

 Seconded by Councilmember Runnebaum 

 Aye votes: Councilmembers Contreras, Fennell, Runnebaum, Young and McKaughan 
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APPROVED:  

 

_________________________________ 

Doyle Moss, Mayor     

ATTEST:  

 

      _______________________________ 

      Alicia Smith, City Secretary 

 
 

 

 



Proclamation 
WHEREAS  , in every American community, law enforcement officers are committed to the 

preservation of life and property, risking their lives to protect us from all who would mock 

the law, providing protection, law and order and serving the cause of justice; and 

WHEREAS, law enforcement officers, including members of the Willow Park Police 

Department, accept a profound responsibility and work.to uphold our laws, safeguard our 

rights and freedoms, and serve on the front lines in the light against crime and terrorism; 

and 

WHEREAS, we honor the heroism of all our law enforcement officers, especially those who 

have given their lives so that others might live. asking God's blessing for the families and 

friends they left behind; an 

WHEREAS, by Joint Resolution approved October 1, 1962. as amended, Congress 

authorized and President Kennedy proclaimed May 15 of each year "Peace Officers 

Memorial Day" in honor of the Federal, State and municipal officers who have been killed 

or disabled in the line of duty. further designating the calendar week in which May 15 falls 

"Police Week," and has directed that flags be flown at half-staff on "Peace Officers Memorial 

Day", under Public Law 103-322, as amended, and 

WHEREAS, across the nation, Police Week is observed with ceremonies, including the 

hanging of a blue bow or ribbon to honor law enforcements officers who have sacrificed their 

lives in the line of duty and to honor those who still strive to keep us safe; and 

NOW, THEREFORE, I, Doyle Moss, Mayor of the City of Willow Park, do hereby proclaim 

Wednesday, May 13, 2020 as:

“PEACE OFFICERS MEMORIAL DAY” 

And May 10-16, 2020 as:

“WILLOW PARK POLICE WEEK”  

As ask the citizens of Willow Park and those with us today to join us as we 

“HONOR THE STANDING AND THE FALLEN” 

IN WITNESS WHEREOF, I have hereunto set my hand and caused the seal of Willow 

Park, Texas, to be affixed this the 12th day of May, 2020.

____________________________________ 

Doyle Moss, Mayor 



Proclamation 
Municipal Clerks Week 

May 3 - 9, 2020 
 

Whereas, The Office of the Municipal Clerk, a time honored and vital part of local 

government exists throughout the world, and 

Whereas, The Office of the Municipal Clerk is the oldest among public servants, and 

Whereas, The Office of the Municipal Clerk provides the professional link between 

the citizens, the local governing bodies and agencies of government at other levels, 

and 

Whereas, Municipal Clerks have pledged to be ever mindful of their neutrality and 

impartiality, rendering equal service to all. 

Whereas, The Municipal Clerk serves as the information center on functions of local 

government and community. 

Whereas, Municipal Clerks continually strive to improve the administration of the 

affairs of the Office of the Municipal Clerk through participation in education 

programs, seminars, workshops and the annual meetings of their state, provincal, 

county and international professional organizations. 

Whereas, It is most appropriate that we recognize the accomplishments of the Office 

of the Municipal Clerk. 

Now, Therefore, I, Doyle Moss, Mayor of Willow Park, do 

recognize the week of May 3 through May 9, 2020, as Municipal Clerks Week, and 

further extend appreciation to our Municipal Clerk, Alicia Smith and to all 

Municipal Clerks for the vital services they perform and their exemplary dedication 

to the communities they represent. 

 
Dated this  12th day of May, 2020 
 
 
 
____________________________________ 
Doyle Moss, Mayor        





4/30/2020 

P&Z AGENDA ITEM BRIEFING SHEET 

AGENDA ITEM: 3 

Consider and Act on a Site Plan for a classroom building at Trinity Christian Academy located on 

lot 1R-1, 1R-2, 2, Block 1, Trinity Church Properties.  The property is located at 4954 E. IH 20 

Service Road. 

BACKGROUND: 

The property is zoned PD/TC Planned Development, Trinity Christian Academy.  This property is 

located in Planning Area 4 as identified in the City’s Comprehensive Plan.  Planning Area 4 

represents the area adjacent to Interstate 20.  This property is located on the south side of Interstate 

20. The development includes Trinity Christian Academy and Trinity Christian Church.  The

4,480 square foot modular classroom building will be located east of and adjacent to the

“Secondary Building”.

The building will be located over 14 existing parking spaces.  The school and church have a joint 

parking and access agreement.  The elimination of the 14 parking spaces will not create a parking 

space deficiency for the school or church. 

The classroom building will connect to existing City water and sanitary sewer service on the site.  

All drives and entrances are provided.  There will be no additional landscape or stormwater 

drainage improvements required. 

STAFF/BOARD/COMMISSION RECOMMENDATION: 

Staff recomments approval of the Site Plan as presented. 

The Planning and Zoning Commission recommends approval as presented. 

_______________________________________________  

EXHIBITS:    

Aerial Site Plan 

Site Plan 

Floor Plan 

Elevation Plan 

ADDITIONAL INFO: FINANCIAL INFO: 

Cost N/A 

Source of 

Funding 

N/A 

Meeting Date: 
Department: Presented By: 

April 21, 2020 Development Services Betty Chew 
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MEMORANDUM 

 
 

BACKGROUND 

On the City Council’s May 12, 2020 agenda, specifically, items 4 and 5, the City Council will 
consider approval of the preliminary and final plats for Lots 1 and 2, Block A, Box 4 Storage and 
Retail Addition (the “Property”), located in the extraterritorial jurisdiction (“ETJ”) of the City.   

 

ROLE OF THE COUNCIL IN APPROVING PLATS 

Section 212.003 of the Local Government Code authorizes a city to extend its platting ordinance 
(i.e., its subdivision ordinance) to its ETJ.  The City, per Section 10.02.001 of its subdivision 
ordinance, extended its platting ordinance to the ETJ.   

A plat must be approved by the City’s Planning and Zoning Commission, if the city has appointed 
such a board. See Section 212.006 of the Local Government Code.  In addition, the City Council 
may require the approval of a plat by the City Council.  The City’s subdivision ordinance requires 
that a plat be approved by both the Planning and Zoning Commission and the City Council.  In 
this instance, the City’s Planning and Zoning Commission approved both the preliminary and final 
plats for the Property and have submitted the plats to the City Council for their approval.   

The discretion of the Planning and Zoning Commission and the City Council in approving or 
denying a plat is limited.  Once the applicable subdivision rules are satisfied, the approval process 
is ministerial in nature.  See City of Round Rock v. Smith, 687 S.W.2d 300, 302 (Tex. 1985); 
Section 212.005(municipal platting authority must approve a plat that satisfies all applicable 
regulations).   In this instance, Betty Chew, our Planning and Zoning Director, and the Planning 
and Zoning Commission reviewed the preliminary and final plats submitted on the Property and 
determined that the City’s subdivision rules have been satisfied.  Therefore, the City Council does 
not have the discretion to deny the preliminary and final plats on the Property unless they find that 
a subdivision rule adopted by the City has not been satisfied.   

Please let me know if you have any questions.   

TO: Honorable Members of Willow Park City Council 
Bryan Grimes, City Manager, City of Willow Park 
 

FROM: Pat Chesser, City Attorney    

DATE: 05/08/20 

SUBJECT: Regular Agenda Items 4 and 5; Platting of Property in the City’s ETJ  



4/30/2020 

P&Z AGENDA ITEM BRIEFING SHEET 

AGENDA ITEM: 2

Consider and Act on a Preliminary Plat Lot 1, 2; Block A, Box 4 Storage and Retail Addition, 

being 3.224 acres Eliza Oxer Survey, Abstract No. 1031, Parker County, Texas, located in the 

9600 Block Bankhead Hwy. 

BACKGROUND: 

This is a Preliminary Plat of a 2 lot subdivision located in the City’s Extraterritorial Jurisdiction 

(ETJ).  The owners propose to develop the property with storage units and retail.  All existing 

structures on the property will be demolished and removed from the property. 

Access to the subdivision will be from Bankhead Hwy.  Bankhead serves as an east-west connector 

through eastern Parker County and functions as a minor arterial.  

The subdivision will be served from private wells and a private sewage disposal system. 

Stormwater in the subdivision flows from the northwest to southeast.  The subdivision also 

receives stormwater from the Hunters Glen detention pond on the northeast corner of the 

subdivision.  A stormwater drainage study and drainage improvement plan with detention have 

been reviewed by the City’s Engineer. 

STAFF/BOARD/COMMISSION RECOMMENDATION: 

Staff recommends approval of the Preliminary Plat. 

The Planning and Zoning commission recommends approval. 

_______________________________________________  

EXHIBITS:    

Plat Application 

Preliminary Plat 

ADDITIONAL INFO: FINANCIAL INFO: 

Cost N/A 

Source of 

Funding 

N/A 

Meeting Date: Department: Presented By: 

April 21, 2020 Development Services Betty Chew 



















4/30/2020 

P&Z AGENDA ITEM BRIEFING SHEET 

AGENDA ITEM: 3 

Consider and Act on a Final Plat Lot 1, 2; Block A, Box 4 Storage and Retail Addition, being 

3.224 acres Eliza Oxer Survey, Abstract No. 1031, Parker County, Texas, located the 9600 Block 

Bankhead Hwy. 

BACKGROUND: 

This is a Final Plat of a 2 lot subdivision located in the City’s Extraterritorial Jurisdiction (ETJ).  

The owners propose to develop the property with storage units and retail.  All existing structures 

on the property will be demolished and removed from the property. 

Access to the subdivision will be from Bankhead Hwy.  Bankhead serves as an east-west connector 

through eastern Parker County and functions as a minor arterial.  

The subdivision will be served from private wells and a private sewage disposal system. 

Stormwater in the subdivision flows from the northwest to southeast.  The subdivision also 

receives stormwater from the Hunters Glen detention pond on the northeast corner of the 

subdivision.  A stormwater drainage study and drainage improvement plan with detention have 

been reviewed by the City’s Engineer. 

STAFF/BOARD/COMMISSION RECOMMENDATION: 

Staff recommends approval of the Final Plat. 

The Planning and Zoning Commission recommends approval. 

_______________________________________________  

EXHIBITS:    

Plat Application 

Final Plat 

ADDITIONAL INFO: FINANCIAL INFO: 

Cost N/A 

Source of 

Funding 

N/A 

Meeting Date: Department: Presented By: 

April 21, 2020 Development Services Betty Chew 



















4/30/2020 

P&Z AGENDA ITEM BRIEFING SHEET 

AGENDA ITEM: 4 

Consider and act on a Final Plat of a 10.14 acre subdivision, The Village at Willow Park Phase 
II. The property is located on the southwest corner of Willow Crossing Drive and Willow Bend 
Drive.

BACKGROUND: 

The preliminary plat for this proposed 24.19 acre subdivision was approved April 17, 2018.  A 
“Planned Development” was recommended for approval by the Planning and Zoning 
Commission and approved by City Council November 14, 2017.  A Final Plat for Phase I (14.05 
acres east side of Willow Bend Drive) was approved by City Council July 10, 2018.  The 
owner/developer is The Morrison Group. Inc. represented by Bryce Pool.  Westra Consultants 
will serve as project engineers for Phase II. 

This Final Plat represents 3 commercial/retail/office lots and the “Town Square” public park (0.4 
acres) which will be located on part of Lot 3, Block 2.  All lots are located on the west side of 
Willow Bend Drive. 

Access to the subdivision will be off Willow Bend Drive (north-south) and Willow Crossing 
Drive (east-west) both existing 60 foot collector streets.  Mutual access, fire lane, and utility 
easements are dedicated as a part of this plat.  The access easements will be constructed to City 
standards.  

The subdivision will be served by the City of Willow Park utility systems.  There are existing 
eight (8”) inch water mains in Willow Bend Drive and Willow Crossing Drive.  The developer 
will extend and loop these water mains in the subdivision.  Fire hydrants will be installed in the 
subdivision in compliance with International Fire Code and ISO regulations for the development.  
There are existing eight (8”) inch sanitary sewer mains in Willow Bend Drive and Willow 
Crossing Drive.  The developer will extend these sanitary sewer mains into the subdivision.  The 
developer will install appropriate sized water and sanitary sewer taps to service each lot and 
building.  Utility extension will be in accordance with City of Willow Park Utility Extension 
Policies. 

Stormwater in Phase II of the subdivision flows northeast to southwest.  A master stormwater 
drainage plan has been submitted and approved by the City Engineer.  Onsite detention will be 
provided (southwest corner) as required by the master drainage plan.  Stormwater drainage 
improvement infrastructure will be installed with each phase of the development. 

Meeting Date: Department: Presented By: 
April 21, 2020 Development Services Betty Chew 



4/30/2020 

              
STAFF/BOARD/COMMISSION RECOMMENDATION: 
 
Staff recommends approval of the Final Plat of The Village at Willow Park Subdivision Phase II 
as presented. 
 
The Planning and Zoning Commission recommends approval .  
_______________________________________________       
EXHIBITS:    
 
Plat Application 
Final Plat 
 

ADDITIONAL INFO: 
 

FINANCIAL INFO:  
Cost N/A 

Source of 
Funding 

N/A 

 



















4/30/2020 

P&Z AGENDA ITEM BRIEFING SHEET 

AGENDA ITEM: 5 

Consider and act on a Site Plan for Thrive Behavior Learning Center and an Office Building on 
Lot 4R-1R, Block A, Crown Pointe Addition, Phase 2, located in the 100 Block of J.D. Towles 
Drive. 

BACKGROUND: 

The property is zoned C “Commercial District”.  This property is located in Planning Area 3, as 
identified in the City’s Comprehensive Plan.  Planning Area 3 is situated along and adjacent to 
Interstate 20.  This area includes medical facilities as well as commercial and retail uses.  This 
property is north of Texas Health Hospital and adjacent to and west of other offices.  Willow 
Park Rehabilitation Center and Clear Fork Assisted Living Center are located on Crown Pointe 
Blvd. 

The 1.43 acre lot will be developed with a 4,500 square foot behavior learning center and a 3,200 
square foot office building. 

The lot is accessed from J.D. Towles Drive, a 60 foot collector street, via a shared drive with 
Veranda Village to the west.  Alternate ingress and egress will be from a 24 foot access easement 
on the south side of the property to Crown Pointe Blvd.  Cross access is provided.  There are 24 
foot fire lanes proposed around the building to provide emergency access to all buildings on the 
property.  Required parking spaces will be provided. 

The buildings will connect to City water and sanitary sewer by extension of 8 inch water and 
sanitary sewer mains.  Fire hydrants will be installed in accordance with ISO regulations.  The 
stormwater drainage plan has been reviewed and approved by the City Engineer.  The landscape 
plan meets ordinance requirements. 

STAFF/BOARD/COMMISSION RECOMMENDATION: 

Staff recommends approval of the Site Plan as presented. 

The Planning and Zoning Commission recommends approval. 
_______________________________________________  
EXHIBITS:    

Site Plan 
Building Elevations (2) 
Floor Plan (Thrive Learning Center) 
Landscape Plan 

Meeting Date: Department: Presented By: 
April 21, 2020 Development Services Betty Chew 

































5/6/2020 

CITY COUNCIL AGENDA ITEM BRIEFING SHEET 
 

 
AGENDA ITEM:  
Financial update by Jake Weber, CPA. 
             
BACKGROUND: 
Review and provide an update on the 2nd fiscal quarter 2019-2020 financial activity of the city.    
 
 
 
 
 
 
 
 
 
 
 
 
              
STAFF/BOARD/COMMISSION RECOMMENDATION: 
 
 
 
 
 
              
EXHIBITS:    
Financial Reports as of March 31, 2020. 
 
 
 
 

ADDITIONAL INFO: 
 

FINANCIAL INFO:  
Cost $-0- 

Source of 
Funding 

$-0- 

  
  
  

 

Council Date: Department: Presented By: 
5/12/20 Finance Jake Weber 



City of Willow Park

Financial Update

Financial Reports as of March 31, 2020

Financial Highlights

General Water Wastewater

‐FYTD 2019‐2020 Revenue Actual 2,811,335$            1,200,271$            381,327$               

‐FYTD 2019‐2020 Expense Actual 2,089,358               1,538,972               191,328                 

‐FYTD 2019‐2020 Net Change 721,976$                (338,701)$              189,999$               

‐FY 2019‐2020  Revenue Budget 3,957,636$            2,488,264$            704,754$               

‐FY 2019‐2020  Expense Budget 3,954,931$            2,342,534$            628,595$               

‐FYTD 2019‐2020 Revenue ‐ Actual to Budget % 71% 48% 54%

‐FYTD 2019‐2020 Expense ‐ Actual to Budget % 53% 66% 30%

Capital Project Tracker Fort Worth Public Works Ranch House

Water Line (100%) Building Road

Original Net Bond Proceeds 13,770,000$          5,205,000$            4,610,000$           

Interest Earned to Date 28,614                    149,160                  65,876                   

Costs Incurred to Date (751,790)                 (5,173,789)             (4,685,369)            

Remaining to Spend 13,046,824$          180,371$                (9,493)$                  

Monthly Performance

Mar‐20 Mar‐19 Change

General Fund

Revenue

Property Tax & Other Taxes 100,319$                103,862$                (3,543)$                  

Franchise Fees 195,926                  191,460                  4,465                      

Development & Permit Fees 18,910                    88,819                    (69,909)                  

Fines & Forfeitures/Other Revenue 10,899                    14,128                    (3,229)                    

Expenses

Personnel Expense 179,994                  155,628                  24,366                   

Supplies (Maintenance & Operations) 24,180                    11,039                    13,141                   

Utilities 10,503                    8,195                       2,309                      

Operational & Contractual Services 80,643                    54,937                    25,706                   

Capital Outlay & Interfund Transfer 149,340                  (9,357)                     158,697                 

Net Income (Loss) (118,606)$              177,828$                (296,434)$             

Water & Wastewater Funds

Revenue 229,317$                235,451$                (6,134)$                  

Expense

Personnel Expense 66,853                    47,722                    19,131                   

Supplies (Maintenance & Operations) 28,546                    9,299                       19,247                   

Utilities 9,379                       12,101                    (2,722)                    

Operational & Contractual Services 42,614                    19,038                    23,575                   

Capital Outlay/Debt Service 60,505                    139,983                  (79,478)                  

Net Income (Loss) 21,421$                  7,307$                    14,114$                 

1



General Fund

Profit & Loss Budget vs Actual

For the Fiscal Year to Date March 31, 2020

Adopted PYTD YTD Amount Pct Spent/

Budget Actual Actual Remaining Collected

Revenue

Property Tax & Other Taxes

M & O TAX 1,542,410$      1,430,730$      1,517,832$      24,578$           98%

SALES TAX 1,150,000        539,975           610,308           539,692           53%

MIXED BEVERAGE TAX 24,506             16,769             14,872             9,634                61%

AUTO/TRAILER TAXES 325  2,660                2,391                (2,066)              736%

DELINQUENT TAXES 6,977                14,177             1,091                5,886                16%

Total Property Tax & Other Taxes 2,724,218        2,004,311        2,146,494        577,724           79%

Franchise Fees

TXU ELECTRIC 165,836           191,208           195,674           (29,838)            118%

A T & T 70,000             27,974             27,722             42,278             40%

TEXAS GAS 7,500                2,652                2,067                5,433                28%

MISC FRANCHISE 5,000                1,765                1,023                3,977                20%

MESH NET 3,024                1,512                1,544                1,480                51%

WATER FRANCHISE FEE 98,020             ‐  ‐  98,020             0%

WASTEWATER FRANCHISE FEES 28,553             ‐  ‐  28,553             0%

Total Franchise Fees 377,933           225,112           228,030           149,903           60%

Development & Permit Fees

BUILDING PERMITS 175,000           61,133             282,248           (107,248)          161%

HEALTH PERMITS 9,000                12,260             10,980             (1,980)              122%

SUBCONTRACTORS PERMITS 15,000             8,303                18,126             (3,126)              121%

REGISTRATION FEES 4,500                2,860                2,710                1,790                60%

OSSF PERMITS 1,200                5,200                3,600                (2,400)              300%

WELL APPLICATION FEE ‐  1,500                ‐  ‐  0%

PLAN REVIEW 35,000             87,352             31,903             3,097                91%

SPECIAL EVENT PERMITS ‐  75 350  (350)  0%

REVIEWS/REQUESTS 600  2,125                1,420                (820)  237%

METER RELEASE ‐  1,500                2,750                (2,750)              0%

RENTAL INSPECTIONS 400  ‐  ‐  400  0%

IRRIGATION ‐  ‐  100  (100)  0%

LATE HOURS ALOCHOL PERMIT FEE ‐  ‐  770  (770)  0%

NSF FEES ‐  ‐  30  (30)  0%

FIRE ALARMS 1,000                1,500                2,000                (1,000)              200%

FIRE SPRINKLER 1,000                2,000                4,500                (3,500)              450%

CERTIFICATE OF OCCUPANCY 1,000                300  750  250  75%

Total Development & Permit Fees 243,700           186,108           362,237           (118,537)          149%

Fines & Forfeitures

NON‐PARKING 100,000           46,649             30,143             69,857             30%

PARKING 1,000                620  230  770  23%

WARRANTS/CAPIAS 1,300                794  350  950  27%

STATE LAW ‐ CLASS C 15,000             6,386                4,437                10,563             30%

COURT ADMINISTRATION 75,000             27,055             23,377             51,623             31%

COURT SECURITY 4,700                ‐  ‐  4,700                0%

TIME PAYMENT 400  63  100  300  25%

MC TECH FEE 6,700                ‐  ‐  6,700                0%
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Adopted PYTD YTD Amount Pct Spent/

Budget Actual Actual Remaining Collected

SEAT BELT 500                   300                   ‐                    500                   0%

TEEN COURT FEE ‐                    160                   100                   (100)                  0%

FIRE SPRINKLER 10,000             ‐                    ‐                    10,000             0%

Total Fines & Forfeitures 214,600           82,027             58,738             155,862           27%

Other Revenue

INTEREST ‐ OPERATING FUND 15,000             23,100             10,746             4,254                72%

REFUNDS/BANK CREDITS 100                   961                   1,881                (1,781)              1881%

MISCELLANEOUS 1,135                949                   54                     1,081                5%

OPEN RECORDS FEES 150                   ‐                    ‐                    150                   0%

OTHER REIMBURSEABLES 200                   5,000                ‐                    200                   0%

REVENUE RECOVERY 5,000                2,616                856                   4,144                17%

POLICE CONTRIBUTIONS ‐                    532                   566                   (566)                  0%

ACCIDENT REPORTS 600                   262                   271                   329                   45%

ROAD CONTRIBUTIONS ‐                    140                   128                   (128)                  0%

PARK CONTRIBUTIONS ‐                    133                   70                     (70)                    0%

VFD CONTRIBUTIONS ‐                    764                   833                   (833)                  0%

SPECIAL EVENT SPONSORSHIP ‐                    300                   (300)                  0%

BOND PROCEEDS ‐                    1,872,077        ‐                    ‐                    0%

SALE OF ASSETS ‐                    14,480             131                   0%

ACCOUNT TRANSFERS 375,000           256,003           ‐                    375,000           0%

Other Revenue 397,185           2,177,016        15,836             381,480           4%

Total Revenue 3,957,636        4,674,573        2,811,335        1,146,432        71%

Expenditures

Personnel

SALARIES 1,743,669        806,698           826,173           917,496           47%

PAYROLL EXPENSE 27,331             12,320             12,781             14,550             47%

WORKERS COMPENSATION 33,152             35,288             32,777             375                   99%

HEALTH INSURANCE 217,076           103,620           94,710             122,366           44%

RETIREMENT 135,708           63,564             67,226             68,482             50%

UNEMPLOYMENT INSURANCE 253                   4,458                4,039                (3,786)              1597%

CELL PHONE STIPEND 6,811                3,653                3,409                3,402                50%

CERTIFICATE PAY 35,879             13,317             16,614             19,265             46%

OVERTIME 87,173             37,627             58,610             28,563             67%

FLOATER SHIFTS 16,000             4,441                3,129                12,871             20%

DENTAL INSURANCE 20,747             6,979                6,890                13,857             33%

LIFE INSURANCE 3,417                2,369                2,330                1,087                68%

PHYSICALS & GYM MEMBERSHIPS 6,980                ‐                    8,270                (1,290)              118%

ACCRUED COMP & VACATION ‐                    2,553                ‐                    ‐                    0%

BAILIFF DUTIES 1,400                425                   857                   543                   61%

Total Personnel 2,335,596        1,097,313        1,137,815        1,197,781        49%

Supplies (Maintenance & Operations)

POSTAGE & SHIPPING 4,748                142                   293                   4,455                6%

OFFICE SUPPLIES 16,255             6,640                4,862                11,393             30%

FLOWERS/GIFTS/PLAQUES 4,690                2,456                3,089                1,601                66%

BASIC OPERATING SUPPLIES 15,977             3,483                5,326                10,651             33%

PRINTING & BINDING 1,854                605                   949                   905                   51%

MINOR EQUIPMENT: OFFICE 11,030             10,686             5,233                5,797                47%

MV OILS, LUBRICANTS & FLUIDS 515                   ‐                    ‐                    515                   0%

MV REPAIR & MAINTENACE 88,061             25,717             18,876             69,185             21%
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Adopted PYTD YTD Amount Pct Spent/

Budget Actual Actual Remaining Collected

UNIFORMS & SUPPLIES 36,752             16,361             10,588             26,164             29%

TRAFFIC & STREET SIGNS 3,605                727                   1,560                2,045                43%

FINANCE CHARGES 360                   330                   373                   (13)                    104%

PPE AND SUPPLIES 60,601             17,685             3,131                57,470             5%

MEDICAL SUPPLIES 14,906             3,912                5,281                9,625                35%

FOAM SUPPLIES 1,803                1,750                ‐                    1,803                0%

ROAD ABSORBENT SUPPLIES 1,654                1,442                329                   1,325                20%

MINOR TOOLS 3,060                ‐                    ‐                    3,060                0%

EQUIPMENT 515                   ‐                    ‐                    515                   0%

MISC TOOLS/SUPPLIES ‐                    292                   ‐                    ‐                    0%

ASPHALT MATERIALS 35,000             4,525                2,531                32,469             7%

ROAD BASE MATERIALS ‐ PAVING 19,800             7,026                ‐                    19,800             0%

ICE & INCLEMENT WEATHER 4,635                1,560                ‐                    4,635                0%

CONCRETE REPLACEMENT 15,000             3,600                2,625                12,375             18%

DRAINAGE 20,000             ‐                    ‐                    20,000             0%

BARRICADES/MARKERS 2,500                ‐                    ‐                    2,500                0%

SAFETY EQUIPMENT & SUPPLIES 22,455             13,123             3,251                19,204             14%

BUILDING & FACILITIES REPAIRS 33,920             9,887                2,382                31,538             7%

FACILITIES MAINT SUPPLIES 14,490             971                   5,314                9,176                37%

MINOR EQUIPMENT: FIELD 6,800                ‐                    606                   6,194                9%

OPERATING SUPPLIES NON CONSUMABLES 1,030                773                   1,084                (54)                    105%

SUBSCRIPTIONS & PUBLICATIONS 3,376                1,500                5,769                (2,393)              171%

PROMOTIONS 4,600                3,593                916                   3,684                20%

MV FUEL 35,900             17,668             14,179             21,721             39%

MV TIRES, TUBES & BATTERIES 4,120                573                   ‐                    4,120                0%

SPECIAL EVENTS 1,000                ‐                    34                     966                   3%

AMMUNITION & WEAPONS RELATED 3,500                657                   1,325                2,175                38%

EMERGENCY RESPONSE SUPPLIES 8,000                3,631                ‐                    8,000                0%

Total Supplies (Maintenance & Operations) 502,512           161,317           99,905             402,607           20%

Utilities

ELECTRICITY 33,372             16,174             22,547             10,825             68%

GAS 4,000                2,221                5,942                (1,942)              149%

TELEPHONE 15,000             ‐                    ‐                    15,000             0%

COMMUNICATION SERVICES 51,180             27,973             33,908             17,272             66%

Total Utilities 103,552           46,368             62,396             41,156             60%

Operational & Contractual Services

TRAVEL & TRAINING 74,154             12,398             11,148             63,006             15%

CONSULTANTS & PROFESSIONALS 119,755           34,315             139,516           (19,761)            117%

ADVERTISING & LEGAL NOTICES 8,753                7,743                2,440                6,313                28%

PRINTING & BINDING 4,424                313                   1,684                2,740                38%

PROPERTY & LIABILITY 38,250             37,757             37,714             536                   99%

REPAIR & MAINTENANCE ‐                    553                   991                   (991)                  0%

PROFESSIONAL LICENSE 1,400                158                   158                   1,243                11%

DUES & MEMBERSHIPS 16,245             10,782             9,572                6,673                59%

SPECIAL EVENTS 12,500             13,152             10,236             2,264                82%

PERMITS & APPLICATIONS ‐                    ‐                    20                     (20)                    0%

LAB TESTING 3,000                ‐                    1,165                1,835                0%

OTHER RENTAL ‐                    ‐                    1,025                (1,025)              0%

FINANCE CHARGES ‐                    ‐                    150                   (150)                  0%

FINES & PENALTIES ‐                    5                       ‐                    ‐                    0%

LEGAL/CITY ATTORNEY 55,000             19,383             20,350             34,650             37%
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Adopted PYTD YTD Amount Pct Spent/

Budget Actual Actual Remaining Collected

ACCOUNTING & AUDITOR 40,000             24,238             16,834             23,166             42%

CONTRACTUAL SERVICES 223,250           80,149             72,755             150,495           33%

ELECTIONS ADMINISTRATION 5,700                4,195                ‐                    5,700                0%

INMATE HOUSING 1,200                35                     141                   1,059                12%

MUNICIPAL JUDGE 14,400             6,000                6,000                8,400                42%

MAGISTRATE 3,000                1,200                1,800                1,200                60%

FOOD SERVICE INSPECTOR 5,870                3,695                3,695                2,175                63%

ENGINEERING/CITY ENGINEER 5,150                26,788             26,680             (21,530)            518%

SOLID WASTE COLLECTION ‐                    1,403                1,403                (1,403)              0%

SOFTWARE TECH SUPPORT 15,500             9,752                16,312             (812)                  105%

EQUIPMENT TECH SUPPORT 20,540             1,620                600                   19,940             3%

POOL INSPECTOR 1,700                ‐                    ‐                    1,700                0%

BLACKBOARD CONNECT 5,963                3,824                3,824                2,139                64%

IT CONTRACT 27,692             14,082             13,652             14,040             49%

JURY SERVICE 200                   ‐                    ‐                    200                   0%

GOVERNMENT & MISC OPERATING 47,470             11,460             8,333                39,137             18%

EQUIPMENT RENTAL 11,660             8,178                7,528                4,132                65%

VEHICLE LEASE 58,945             ‐                    92,627             (33,682)            157%

ANIMAL CONTROL 66,550             27,225             13,613             52,938             20%

ECONOMIC DEVELOPMENT 5,000                15,270             17,500             (12,500)            350%

Total Operational & Contractual Services 893,271           375,673           539,464           353,807           60%

Capital Outlay

OFFICE EQUIPMENT ‐                    ‐                    1,033                (1,033)              0%

VEHICLES ‐                    1,499,005        ‐                    ‐                    0%

 TECHNOLOGY PROJECTS ‐                    (3,816)              63,135             (63,135)            0%

FACILITIES: PARKS 5,000                14,843             16,926             (11,926)            0%

FACILITIES: CITY BUILDINGS ‐                    5,965                ‐                    ‐                    0%

SOFTWARE ‐                    17,242             42,379             (42,379)            0%

EQUIPMENT PURCHASE ‐                    ‐                    540                   (540)                  0%

UTILITIES: DRAINAGE ‐                    15,000             (13,199)            13,199             0%

PREDETERMINED PROJECT EXPENDIT ‐                    148,663           ‐                    ‐                    0%

CAPITAL PROJECTS‐RESERVE FUNDS ‐                    ‐                    138,665           (138,665)          0%

PARKER COUNTY STREET IMPROVEMENTS 115,000           ‐                    ‐                    115,000           0%

PAYING AGENT FEES ‐                    300                   300                   (300)                  0%

Total Capital Outlay 120,000           1,697,202        249,778           (129,778)          208%

Transfers & Restricted Funds

INTERFUND TRANSFER ‐                    ‐                    0%

Total Expenditures 3,954,931        3,377,873        2,089,358        1,865,573        53%

Net Income 2,705$             1,296,701$      721,976$         (719,140)$       
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Water Fund

Profit & Loss Budget vs Actual

For the Fiscal Year to Date March 31, 2020

Adopted PYTD YTD Amount Pct Spent/

Budget Actual Actual Remaining Collected

Revenue

USER CHARGES 2,225,964$      894,120$         1,012,007$      1,213,957$      45%

PENALTIES 30,000             12,775             10,074             19,926             34%

NEW ACCOUNT FEES 13,000             6,260                6,160                6,840                47%

TAP FEES 3,000                ‐                    (2,000)              5,000                ‐67%

IMPACT FEES 165,000           36,375             121,224           43,776             73%

INTEREST REVENUE 10,000             32,976             35,612             (25,612)            356%

METER FEE 25,000             6,472                10,485             14,515             42%

METER BOX FEE 4,500                2,250                3,100                1,400                69%

RECONNECT FEES 10,000             8,295                2,660                7,340                27%

RETURNED CHECK FEES 600                   510                   600                   ‐                    100%

REFUNDS/ BANK CREDITS ‐                    ‐                    500                   (500)                  0%

MISCELLANEOUS REVENUE 1,200                (100)                  (150)                  1,350                ‐13%

Total Revenue 2,488,264        999,932           1,200,271        1,287,993        48%

Expenditures

Personnel

SALARIES 548,377           187,671           280,184           268,193           51%

PAYROLL EXPENSE 8,439                2,902                4,233                4,206                50%

WORKERS COMPENSATION 11,396             9,461                8,498                2,898                75%

HEALTH INSURANCE 89,178             31,613             42,696             46,482             48%

RETIREMENT 42,021             14,815             21,956             20,065             52%

UNEMPLOYMENT INSURANCE 99                     1,536                1,727                (1,628)              1744%

CELL PHONE STIPEND 4,320                1,890                1,957                2,363                45%

CERTIFICATE PAY 2,280                240                   219                   2,061                10%

OVERTIME 16,817             13,823             14,777             2,040                88%

DENTAL INSURANCE 12,579             2,032                3,007                9,572                24%

LIFE INSURANCE 1,401                778                   979                   422                   70%

Total Personnel 736,907           266,762           380,234           356,673           52%

Supplies (Maintenance & Operations)

POSTAGE & SHIPPING 15,000             7,500                7,500                7,500                50%

OFFICE SUPPLIES 5,000                2,690                2,385                2,615                48%

FLOWERS/GIFTS/PLAQUES 300                   ‐                    ‐                    300                   0%

BASIC OPERATING SUPPLIES 2,000                151                   208                   1,792                10%

PRINTING & BINDING ‐                    (50)                    ‐                    ‐                    0%

MINOR EQUIPMENT: OFFICE 3,000                2,135                1,020                1,980                34%

MV REPAIR & MAINTENANCE 10,400             2,608                6,697                3,703                64%

UNIFORMS & SUPPLIES 5,370                2,464                2,334                3,036                43%

FINANCE CHARGES 1,800                1,732                1,335                465                   74%

EQUIPMENT ‐                    ‐                    1,667                (1,667)              0%

MISC TOOLS/SUPPLIES 2,850                299                   14                     2,836                1%

ROAD BASE MATERIALS ‐ PAVING ‐                    129                   ‐                    ‐                    0%

CHEMICALS 10,048             3,603                5,709                4,339                57%

FIRE HYDRANTS 10,400             ‐                    ‐                    10,400             0%

SAFETY EQUIPMENT & SUPPLIES 2,874                2,075                1,478                1,396                51%

BUILDING & FACILITIES REPAIRS 3,984                9,193                769                   3,215                19%

FACILITIES MAINT SUPPLIES ‐                    28                     177                   (177)                  0%

MINOR EQUIPMENT: FIELD 2,850                251                   1,763                1,087                62%
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Adopted PYTD YTD Amount Pct Spent/

Budget Actual Actual Remaining Collected

SUBSCRIPTIONS & PUBLICATIONS 500                   ‐                    ‐                    500                   0%

MV FUEL 27,000             6,975                14,746             12,254             55%

WATER DISTRIBUTION SUPPLIES 135,000           17,400             31,053             103,947           23%

WATER PRODUCTION SUPPLIES 50,000             ‐                    5,075                44,925             10%

Total Supplies (Maintenance & Operations) 288,376           59,181             83,931             204,445           29%

Utilities

ELECTRICITY 100,000           36,162             50,488             49,512             50%

MOBILE TELEPHONE 5,700                1,919                1,546                4,154                27%

COMMUNICATION SERVICES 6,132                3,780                2,014                4,118                33%

Total Utilities 111,832           41,861             54,049             57,783             48%

Operational & Contractual Services

TRAVEL & TRAINING 4,050                2,813                2,955                1,095                73%

CONSULTANTS & PROFESSIONALS 25,000             3,655                750                   24,250             3%

ADVERTISING & LEGAL NOTICES 1,000                ‐                    ‐                    1,000                0%

PRINTING & BINDING ‐                    ‐                    114                   (114)                  0%

PROPERTY & LIABILITY 5,500                5,394                5,530                (30)                    101%

DUES & MEMBERSHIPS 555                   ‐                    222                   333                   40%

PERMITS & APPLICATIONS 5,000                ‐                    5,566                (566)                  111%

LAB TESTING 4,140                ‐                    562                   3,578                14%

PROPERTY DAMAGE 2,500                ‐                    ‐                    2,500                0%

ACCOUNTING & AUDITOR 13,500             11,056             7,504                5,996                56%

CONTRACTUAL SERVICES ‐                    ‐                    688                   (688)                  0%

ENGINEERING/CITY ENGINEER 36,000             10,888             102,427           (66,427)            285%

SOLID WASTE COLLECTION ‐                    ‐                    719                   (719)                  0%

SOFTWARE TECH SUPPORT 2,000                ‐                    3,404                (1,404)              170%

BLACKBOARD CONNECT 2,750                956                   956                   1,794                35%

IT CONTRACT 3,852                1,925                1,925                1,927                50%

WELL SITE MAINTENANCE 15,608             424                   ‐                    15,608             0%

EQUIPMENT MAINTENANCE 4,540                ‐                    ‐                    4,540                0%

WATER TANK MAINTENANCE 6,000                70                     495                   5,505                8%

BUILDING MAINT ‐ WELL SITES 3,000                619                   ‐                    3,000                0%

EQUIPMENT RENTAL 8,000                3,912                15,442             (7,442)              193%

VEHICLE LEASE 70,000             ‐                    ‐                    70,000             0%

WATER DISTRIBUTION CONTRACTUAL 45,000             3,163                16,134             28,866             36%

WATER PRODUCTION CONTRACTUAL 50,000             10,624             6,814                43,186             14%

Total Operational & Contractual Services 307,995           55,498             172,207           135,788           56%
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Adopted PYTD YTD Amount Pct Spent/

Budget Actual Actual Remaining Collected

Capital Outlay

VEHICLES 85,000             20,600             505                   84,495             1%

EQUIPMENT: HEAVY ‐                    10,627             ‐                    ‐                    0%

CAPITAL IMPROVEMENTS ‐                    6,450                ‐                    ‐                    0%

FACILITIES: CITY BUILDINGS ‐                    ‐                    1,549                (1,549)              0%

WATER PURCHASES (EMER WATER) ‐                    7,620                ‐                    ‐                    0%

SOFTWARE ‐                    3,749                5,998                (5,998)              0%

UTILITIES: WATER DISTRIBUTION ‐                    21,506             13,072             (13,072)            0%

UTILITIES: WATER PRODUCTION ‐                    262,741           313,534           (313,534)          0%

WELL REPLACEMENT ‐                    750                   ‐                    ‐                    0%

PAYING AGENT FEES ‐                    1,025                703                   (703)                  0%

DEBT ISSUANCE COST ‐                    ‐                    192,635           (192,635)          0%

FRANCHISE FEES 98,020             ‐                    ‐                    98,020             0%

DEBT SERVICE PAYMENTS 339,404           318,712           320,555           18,849             94%

TRANSFER TO GENERAL FUND 375,000           ‐                    ‐                    375,000           0%

Total Capital Outlay 897,424           653,780           848,551           48,873             95%

Total Expenditures 2,342,534        1,077,082        1,538,972        803,562           66%

Net Income 145,730$         (77,151)$          (338,701)$        484,431$        
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Wastewater Fund

Profit & Loss Budget vs Actual

For the Fiscal Year to Date March 31, 2020

Adopted PYTD YTD Amount Pct Spent/

Budget Actual Actual Remaining Collected

Revenue

USER CHARGES 585,358$         286,156$         289,077$         296,281$         49%

TAP FEES 667                   500                   (500)                  1,167                ‐75%

IMPACT FEES 100,000           26,287              78,201              21,799              78%

INTEREST REVENUE 15,468              8,406                6,549                8,919                42%

REFUNDS/BANK CREDITS 3,261                ‐                    ‐                    3,261                0%

SALE OF ASSETS ‐                    ‐                    8,000                (8,000)              0%

Total Revenue 704,754           321,349           381,327           323,427           54%

Expenditures

Personnel

SALARIES 85,571              26,878              23,091              62,480              27%

PAYROLL EXPENSE 1,303                408                   422                   881                   32%

WORKERS COMPENSATION 2,072                2,365                2,124                (52)                    103%

HEALTH INSURANCE 14,005              4,155                5,450                8,555                39%

RETIREMENT 6,488                2,066                2,130                4,358                33%

UNEMPLOYMENT INSURANCE 18                     146                   125                   (107)                  695%

CELL PHONE STIPEND 498                   332                   332                   166                   67%

CERTIFICATE PAY ‐                    309                   ‐                    ‐                    0%

OVERTIME 2,142                843                   5,741                (3,599)              268%

DENTAL INSURANCE 936                   274                   382                   554                   41%

LIFE INSURANCE 221                   105                   135                   86                     61%

Total Personnel 113,254           37,882              39,933              73,321              35%

Supplies (Maintenance & Operations)

POSTAGE & SHIPPING 2,000                ‐                    ‐                    2,000                0%

OFFICE SUPPLIES 1,200                637                   ‐                    1,200                0%

BASIC OPERATING SUPPLIES 1,200                151                   99                     1,101                8%

MINOR EQUIPMENT: OFFICE 1,000                920                   ‐                    1,000                0%

MV OILS, LUBRICANTS & FLUIDS 500                   ‐                    ‐                    500                   0%

MV REPAIR & MAINTENANCE 2,400                ‐                    26                     2,375                1%

UNIFORMS & SUPPLIES 1,930                786                   506                   1,424                26%

WASTEWATER SUPPLIES 4,000                1,166                ‐                    4,000                0%

EQUIPMENT 2,900                (553)                  ‐                    2,900                0%

MISC TOOLS/SUPPLIES 1,000                338                   ‐                    1,000                0%

CHEMICALS 60,478              8,553                12,985              47,493              21%

SAFETY EQUIPMENT & SUPPLIES 2,775                469                   198                   2,577                7%

BUILDING & FACILITIES REPAIRS 5,000                229                   ‐                    5,000                0%

FACILITIES MAINT SUPPLIES ‐                    16                     ‐                    ‐                    0%

MV FUEL 3,875                40                     1,279                2,596                33%

WASTEWATER COLLECTION 35,000              81                     1,694                33,306              5%

WASTEWATER TREATMENT 10,000              1,942                912                   9,088                9%

Total Supplies (Maintenance & Operations) 135,258           14,776              17,699              117,559           13%

9



Adopted PYTD YTD Amount Pct Spent/

Budget Actual Actual Remaining Collected

Utilities

ELECTRICITY 61,200              25,947              26,554              34,646              43%

COMMUNICATION SERVICES ‐                    ‐                    ‐                    ‐                    0%

Total Utilities 61,200              25,947              26,554              34,646              43%

Operational & Contractual Services

TRAVEL & TRAINING 3,500                512                   ‐                    3,500                0%

PROPERTY & LIABILITY 5,500                5,394                5,530                (30)                    101%

REPAIR & MAINTENANCE 7,650                ‐                    ‐                    7,650                0%

DUES & MEMBERSHIPS 333                   ‐                    ‐                    333                   0%

PERMITS & APPLICATIONS 3,500                ‐                    1,553                1,947                44%

LAB TESTING 19,700              10,855              9,605                10,095              49%

FINES & PENALTIES ‐                    ‐                    126                   (126)                  0%

ACCOUNTING & AUDITOR 10,000              5,500                7,417                2,583                74%

CONTRACTUAL SERVICES 12,000              3,611                7,587                4,413                63%

ENGINEERING/CITY ENGINEER 12,000              ‐                    ‐                    12,000              0%

SLUDGE HAULING 78,000              36,923              35,303              42,697              45%

IT CONTRACT 3,852                1,925                1,925                1,927                50%

LIFT STATION EQUIPMENT MAINT 55,550              28,064              765                   54,785              1%

GOVERNMENT & MISC OPERATING 3,000                ‐                    ‐                    3,000                0%

EQUIPMENT RENTAL 1,000                ‐                    ‐                    1,000                0%

Total Operational & Contractual Services 215,585           92,784              69,809              145,776           32%

Capital Outlay

VEHICLE LEASE 80                     ‐                    ‐                    80                     0%

FACILITIES: CITY BUILDINGS ‐                    173                   ‐                    ‐                    0%

FRANCHISE FEES 28,553              ‐                    ‐                    28,553              0%

DEBT SERVICE PAYMENTS 74,665              37,333              37,333              37,333              50%

Total Capital Outlay 103,298           37,506              37,333              65,966              36%

Total Expenditures 628,595           208,895           191,328           437,268           30%

Net Income 76,159$           112,455$         189,999$         (113,841)$       
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City of Willow Park

Bank Account Balances

At 3/31/2020 At 12/31/2019 At 9/30/2019

General Fund

Operating Cash ‐ General 890,607$             774,089$             164,461$            

General Fund Cash Reserve 237,296                236,512                235,624               

TexStar General Fund Investment 514,633                512,901                510,738               

General Fund CD ‐ 65686 126,040                126,040                126,040               

1,768,576            1,649,541            1,036,863           

Water Fund

Operating Cash ‐ Water 63,335                  453,394                522,905               

Water Cash Reserve 890,128                887,185                883,855               

Water Capital Improvements (Water Line Clearing) 475                       68,410                  ‐                       

UMB TWDB Escrow (52%) 6,914,156            6,899,277            ‐                       

TexStar Water Capital Improvements 172,738                257,524                448,387               

TexStar Water Investment 1,357,822            1,267,886            1,071,587           

Water Deposits ‐ 56788 106,220                105,926                105,926               

9,504,875            9,939,601            3,032,661           

Wastewater Fund

Operating Cash ‐ Wastewater 425,693                375,136                254,894               

Wastewater Package Plant 124,645                124,645                124,645               

Wastewater Capital Improvements 360,773                359,581                358,231               

TexStar Wastewater 52,916                  52,738                  52,516                 

964,028                912,100                790,286               

Other Funds

Operating Cash ‐ Solid Waste 221,588                395,098                412,534               

Operating Cash ‐ Court Security 36,104                  35,132                  35,130                 

Operating Cash ‐ Court Technology 54,874                  53,671                  52,496                 

Operating Cash ‐ General (Police Training) 5,715                    4,816                    4,966                   

Drainage Fund ‐                        ‐                        300,000               

Police Contributions 444                       444                       444                      

Truency Prevention 919                       ‐                        ‐                       

Construction Fund ‐ Building 180,372                436,178                925,970               

Construction Fund ‐ Roads (9,493)                   616,819                1,257,779           

Debt Service (I&S) 349,409                1,121,435            344,031               

Police Seizure (Federal) 1,663                    1,657                    1,651                   

Police Seizure (State) 7,516                    7,491                    7,463                   

Tourism 68,541                  68,317                  63,038                 

TIRZ Reimbursement Fund 149,824                111,299                4,215                   

First Responder 26,445                  47,497                  26,734                 

TexStar Parks & Recreation 483,289                504,386                502,258               

1,577,209            3,404,241            3,938,709           

Total Cash 13,814,689$        15,905,483$        8,798,518$         
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City of Willow Park
Key Metrics & Trends
As of March 31, 2020

General Fund, 
$13,962,579 , 54%

Water Fund, 
9,345,613 , 36%

Wastewater Fund, 
2,725,000 , 10%

Debt Balance by Fund as of March 31, 2020

General Fund Water Fund Wastewater Fund

 $55,000

 $75,000

 $95,000

 $115,000

 $135,000

 $155,000

 $175,000

General Fund Tax Revenues (12 M Moving Avg)

Property Taxes (M&O) Sales Tax

 $15,000

 $40,000

 $65,000

 $90,000

 $115,000

 $140,000

 $165,000

 $190,000

User Charge Billings (12 M Moving Avg)

Water Sewer Solid Waste

Operating Cash, 
$1,601,224 , 12%

Cash Reserves,  1,127,424 , 
8%

Uncommitted ‐
Investments/Capital 

Improvements,  2,412,185 , 17%

Committed Cash, 
8,673,856 , 63%

Cash Balances as of March 31, 2020

Operating Cash Cash Reserves Uncommitted ‐ Investments/Capital Improvements Committed Cash
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5/8/2020 

CITY COUNCIL AGENDA ITEM BRIEFING SHEET 

AGENDA ITEM:  

 Discussion: Status update for Council on the progress of Cross Timbers Park

(Playground and Trail Addition)

BACKGROUND: 

As of May 2020, we are currently at 90% Construction Documents (Plans) for the Cross 
Timbers Park.  

STAFF/BOARD/COMMISSION RECOMMENDATION: 

EXHIBITS:   

ADDITIONAL INFO: FINANCIAL INFO: 
Cost 

Source of 
Funding 

$ 

Council Date: Department: Presented By: 
5-12-2020 Development Services Bernie Parker 





EAST PARKER COUNTY CHAMBER 
COMMERCE FOUNDATION CARES 

COVlD-19 Crisis Funding for Business Enterprises 

Application for GRANT Funding 

The program is open to all businesses that meet the following criteria: 

1. Must be a non-home-based, for-profit business deemed non-essential such as salons and spas, gyms, 

movie theaters, non-essential retail, dine-in restaurants, and entertainment centers. 

2. Have a business location typically open to the public in Parker County or be a member of the EPCCC. 

3. Submitted an application to at least one of the SBA programs under the CARES Act, Economic Injury 

Disaster Loan or Paycheck Protection Provision, or filed for unemployment benefits. 

4. Be an official Texas business registered with the state in some capacity (Secretary of State, Texas 

Comptroller of Public Accounts, Texas Workforce Commission). 

5. Be in good standing with federal, state, and local governments. 

6. Must have been harmed by COVID-19 after applying for benefits through state and federal programs. 

Grants of $500.00 will be awarded as applications are received and reviewed. 
The East Parker County Chamber of Commerce Foundation will award grants at 

the sole discretion of the Board of Directors. 

Business Information 

Please complete the following 

Your Name 
' 

Name of Business 

Business Type 
.· 

Address of Business 

Email Address 

Phone Number 

Please complete the following and attach documentation 

Submitted Application to - choose O SBA EIDL 0 SBA PPP 
at least one 
Company is registered with 
-choose one 
City Water Bill Paid 

City Taxes Paid 
Unemployment withholdings 
current 

0 Secretary of State O Comptr~ller 

0 Yes 

0 Yes 
0 Yes 

EXHIBIT "I " 

.. . 

0 Unemployment O Other 

0 Workforce 

ONo 
0 No 
ONo 

0 Other 



Business Impact 

What are the impacts to your business caused specifically from COVID-19? Check all that apply: 

D Business Closure 

D Reduced Hours of Operation 

D Increased Operating Costs 

D Inability to Serve Customers 

D Inability to Respond to Home Delivery Requests 

D Revenue Decline 

D Decreased Number of Customers 

D Decreased Number of Employees or Reduced 
Hours 

Briefly describe the impacts of COVID-19 and how grant funds will assist your business. (100 Words or less) 

Business Personnel 

Number of Employees or the Hours Employees Worked Before COVJD-19 
Number of Employees or Hours Employees Worked After COVID0 19 

Business Revenue 

Current or Anticipated Decline Related.to COV!.D-19 

Increase in Costs Related to COVID"19 

Select how you will use the grant funds. 
D Rent/Mortgage Payment 

D Utilities 

Business Costs 

Grant Funds 

D Employee Support 

D Operating Expenses 

D Less than 5% 

D 5-10% 

D 11-25% 
D Greater than 25% 

0 Less than 5% 

0 5-10% 

011-25% 

0 Greater than 25% 

D Personal Protection/Sanitation 

D Marketing Expenses 
D Supplies to Offer Alternative Access 



Acknowledgments 

Please check each statement and acknowledge that have read the criteria and affirm the information submitted. 

D Business is accessible to the public in Parker County or a member of the EPCCC 

D Business is an official Texas business registered with the state in some capacity (Secretary of State, Texas 
Comptroller of Public Accounts, Texas Workforce Commission) 

D Business or individual has submitted an application to at least one of the SBA programs under the CARES 
Act, Economic Injury Disaster Loan or Paycheck Protection Provision, or filed for unemployment benefits 
or other 

D The business is in good standing with federal, state, and local governments 

D The business has been harmed by COVID-19 

D The business will use its best efforts to continue or resume its operations in Parker County 

D All statements in the application are true to the best of your knowledge 

Business Owner/Title Date 

Notes 

Business Information: To prove registration with the Secretary of State, present a certificate of fact or a 
copy of the certificate of formation. Company may request through SOSDirect or 
https:1/bit.fy/SOSDirectTX. 

D 

To prove registration with the Texas Comptroller of Public Accounts, please provide 

the taxpayer number issued by the Comptroller's office. 

To prove registration with the Texas Workforce Commission, please provide 
proof of unemployment insurance paid. 

To prove application with a fund other than SBA or Unemployment, please provide 
documentation. 

To prove application for PPP, provide the SBA loan number or the bank may 
verify by signature below. 

Bank has verified an application for Federal CARES Act funds (PPP) by signature 
_____ below. 

Bank Representative/Title Date 

Please return the completed application to: 
East Parker County Chamber of Commerce 
100 Chuck Wagon Trail, Willow Park, Texas 76087 
or by email to lisa@eastparkerchamber.com. 



REVIEW of Application 

Received at the EPCCC on 

Reviewed by Director 1 

Reviewed by Director 2 

Reviewed by EPCCC Staff 

The following information or documentation was received and evaluated: 

D Registration as an official Texas business 

D Application for SBA EIDL, PPP or Unemployment Benefits, or Other 

D Current paid water bill 

D Current paid City, County, and State Taxes 
D Current paid Unemployment Withholdings 

D Publicly accessible location in Parker County 

Other Notes: 

Approved D Yes D No 
Director 1- sign and date 

Director 2 sign and date 

Approved D Yes D No 
Staff- sign and date 



RESOLUTION NO. 2020-03 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
WILLOW PARK, TEXAS, APPROVING PARTICIPATION IN 
THE EAST PARKER COUNTY CHAMBER OF COMMERCE 
FOUNDATION CARES PROGRAM IN THE AMOUNT OF 
$5,000.00. 

WHEREAS, the East Parker County Chamber of Commerce Foundation has established the “Care 
Program” designed to provide financial assistance in the amount of $500.00 for eligible businesses in Parker 
County or a member of the East Parker County Chamber of Commerce who have been harmed by COVID-
19, such program described in the application attached hereto as Exhibit “1”; and 

WHEREAS, the City of Willow Park City Council (the “Council”) recognizes the great financial 
stress COVID-19 is causing local businesses in Willow Park and Parker County; and 

WHEREAS, the Council desires to have the City participate in the East Parker County Chamber of 
Commerce Foundation Care Program to provide financial assistance to businesses in Willow Park and 
Parker County harmed by COVID-19; and 

WHEREAS, the Council recognizes the importance of economic development to ensure the vitality 
of Willow Park and Parker County; and 

WHEREAS, the City of Willow Park has established a Chapter 380 Economic Development 
Program to stimulate the local economy and provide financial assistance to local businesses; and 

WHEREAS, the City finds that the participation in the East Parker County Chamber of Commerce 
Foundation Care Program in the amount of $5,000.00 will further the purposes of the Chapter 380 
Economic Development Program by stimulating the local economy and providing financial assistance to 
local businesses harmed by COVID-19; and 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
WILLOW PARK, TEXAS THAT: 

Section 1:  The City Council hereby finds that the premises and findings set forth above are true 
and correct and are incorporated herein.  

Section 2:  The City Council hereby authorizes the participation in the East Parker County Chamber 
of Commerce Foundation Care Program in the amount of $5,000.00 to provide financial assistance to local 
businesses harmed by COVID-19. 

PASSED AND APPROVED this the 12th day of May, 2020. 

_______________________________ 
Doyle Moss, Mayor 

ATTEST: 

_______________________________ 
Alicia Smith, City Secretary 
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