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  City of Willow Park 
City Council 

Regular Meeting Agenda 
Municipal Complex 

516 Ranch House Rd, Willow Park, TX 76087 
Tuesday, June 9, 2020 at 7:00 p.m. 

 
 
Call to Order  

Invocation & Pledge of Allegiance 

Proclamations 

Public Comments (Limited to five minutes per person)   

Residents may address the Council regarding an item that is not listed on the agenda. 
Residents must complete a speaker form and turn it in to the Secretary five (5) minutes 
before the start of the meeting. The Rules of Procedure states that comments are to be 
limited to five (5) minutes. The Texas Open Meetings Act provides the following: 

(a) If, at a meeting of a governmental body, a member of the public or of the 
governmental body inquiries about a subject for which notice has not been given as 
required by this subchapter, the notice provisions of this subchapter do not apply to:  

(1) A statement of specific factual information given in response to the inquiry; or  
(2) A recitation of existing policy in response to the inquiry.  

(b) Any deliberation of or decision about the subject of the inquiry shall be limited to 
a proposal to place the subject on the agenda for a subsequent meeting. 

 

Consideration of Minutes  

A. Approve City Council Regular & Workshop Meeting Minutes – May 12, 2020 regular 
meeting minutes   

Regular Agenda Items 

1. Discussion/ Action: To consider and act on the appointment of a Mayor ProTem 

for the 2020-2021 year.  

2. Discussion/ Action: To consider and act on the appointment of an alternate  

Mayor ProTem for the 2020-2021 year.  
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3. Discussion/ Action: To consider and act on a Replat of Lots 1 R1, 1 R2, 1 R3;

Block A, Crown Bluff Addition, City of Willow Park, Parker County, Texas.

4. Discussion/ Action: To consider and act on a Site Plan for Recreational Vehicle

Sales and Service on Lot 1 R 1, Block A, Crown Bluff Addition, City of Willow

Park, Parker County, Texas, located in the 4500 Block of IH-20 Service Road.

5. Discussion/ Action: To consider and act on all matters incident and related to
requesting financial assistance from the Texas Water Development Board and
authorizing the filing of an application  for financial assistance, including the
adoption of a resolution pertaining thereto.

6. Discussion/ Action: To consider and act on a resolution authorizing the City

Administrator to apply for grants through the Coronavirus Relief Fund.

7. Discussion only: Pacheco Koch presentation on the progress of Cross Timbers Park

(Playground and Trail Addition)

8. Discussion only: 2020-2021 budget calendar.

9. Discussion/ Action: To consider and act on items to be considered for future

council meetings.

10. Discussion/ Action: To consider and act on setting the date and time for the next

council meeting.

Executive Session 

The City Council may convene into a closed executive session pursuant to the provisions 

of the Texas Open Meetings Act, Texas Government Code Chapter 551, in accordance 

with the authority contained in the following sections: 

The City Council reserves the right to retire into closed, executive session on any of the 
regular agenda items listed above should the need arise and if authorized by Chapter 
551, of the Texas Government Code, including but not limited to: Government Code 
Sections 551.071-Consultation with Attorney; 551.072-Deliberations about Real 
Property; 551.074-Personnel Matters; 551.087-Economic Development. 

Following Executive Session, the City Council will reconvene into Regular Session and 
may take any action deemed necessary as a result of the Executive Session.   
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Regular Agenda Items 

11. Discussion/ Action: To consider and act on items as a result of the Executive 
Session.  

Informational 

A. Mayor & Council Member Comments 
B. City Manager’s Comments 

Adjournment 

I certify that the above notice of this meeting posted on the bulletin board at the 
municipal complex of the City of Willow Park, Texas on or before June 5, 2020, at 5:00 
p.m. 
 
____________________________________ 
Alicia Smith TRMC, CMC 
City Secretary 
 
If you plan to attend this public meeting and you have a disability that requires special 
arrangements at this meeting, please contact City Secretary’s Office at (817) 441-7108 
ext. 6 or email at asmith@willowpark.org, at least two (2) working days prior to the 
meeting so that appropriate arrangements can be made. 

 
 
 
This public notice was removed from the official 
posting board at the Willow Park City Hall on the 
following date and time: 
______________________________ 
By: ___________________________ 
City Secretary’s Office 
City of Willow Park, Texas 
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    VIA TELEPHONE/VIDEO CONFERENCE 

  City of Willow Park 

City Council 

Regular Meeting Minutes 

Municipal Complex 

516 Ranch House Rd, Willow Park, TX 76087 

Tuesday, May 12, 2020 at 7:00 p.m. 

 

 

NOTICE IS HEREBY GIVEN in accordance with order of the Office of the Governor issued 

March 16, 2020, the City Council of the City of Willow Park will conduct a Regular Council 

Meeting scheduled for 7:00 p.m., such meeting to be conducted by Virtual meeting via video 

conference, hosted through ZOOM ONLY, on May 12, 2020,  in order to advance the public 

health goal of limiting face-to-face meetings (also called “social distancing”) to slow the spread 

of the Coronavirus (COVID-19).  There will be no public access to the location described above.  

This Notice and Meeting Agenda, and the Agenda Packet, are posted online at WillowPark.org 

The public dial-in number and meeting information to participate in the telephonic/video meeting 

is hosted through ZOOM, is as follows:  

Join Zoom Meeting 

https://us02web.zoom.us/j/81835721949 

Meeting ID: 818 3572 1949 

One tap mobile 

+13462487799,,81835721949# US (Houston) 

Dial by your location 

        +1 346 248 7799 US (Houston) 

Meeting ID: 818 3572 1949 

Find your local number: https://us02web.zoom.us/u/k6adETTCi 

The public will be permitted to offer public comments telephonically on any agenda item and as 

permitted by the presiding officer during the meeting.  

A recording of the telephone/video meeting will be made and will be available to the public in 

accordance with the Open Meetings Act within 24 hours, after the end of the meeting. 

Call to Order 

https://us02web.zoom.us/j/81835721949
https://us02web.zoom.us/u/k6adETTCi
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Mayor Doyle Moss called the meeting to order at 7:00 pm 

Present:  

Mayor Doyle Moss – Present at City Hall 516 Ranch House Rd  

Mayor ProTem Lea Young – Present via Zoom teleconference 

Councilmember Eric Contreras– Present via Zoom teleconference 

Councilmember Amy Fennell– Present via Zoom teleconference 

Councilmember  Greg Runnebaum– Present via Zoom teleconference 

 Councilmember Gary McKaughan – Joined via Zoom teleconference at 7:18 PM 

 Councilmember Nathan Crummel - Present at City Hall 516 Ranch House Rd  

Staff present:  

 City Administrator Bryan Grimes Present at City Hall 516 Ranch House Rd  

City Secretary Alicia Smith Present at City Hall 516 Ranch House Rd  

City Attorney Pat Chesser- Present via Zoom teleconference 

 

Consideration of Minutes  

A. Approve City Council Regular & Workshop Meeting Minutes - April 14 and April 23, 

2020.  

  

Motion made by Councilmember Young  

To approve the meeting minutes for April 14 and April 23, 2020.  

Seconded by Councilmember Runnebaum 

Aye votes: Councilmembers Contreras, Runnebaum, Young and McKaughan 

Abstain: Councilmember Fennell 

Motion passes with a vote of 4-0 

 

Proclamations 

 Mayor Moss read proclamations for Peace Officers Week and Municipal Clerks Week. 

   

Public Comments (Limited to five minutes per person) 

City Attorney Pat Chesser read a statement against approving on a preliminary and final plat at 

Lot 1 and 2, Block A, Box 4 Storage and Retail Addition, being 3.224 acres Eliza Oxer Survey, 
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Abstract No. 1032, Extraterritorial Jurisdiction City of Willow Park, Parker County, Texas 

submitted by the following people:  

Kenneth Houston Gentry  124 Whitetail Dr, Willow Park 

Brent Prather   

Jayne McCarthy  140 Whitetail Dr, Willow Park 

Ryanne Gentry 124 Whitetail Dr, Willow Park 

Aimee Wooten 169 Camouflage Circle, Willow Park 

Robyn Shiro  185 Camouflage Circle, Willow Park 

Stacey Israel  105 Cold Track Dr, Willow Park 

Wendy Hammond 112 Cold Track Dr, Willow Park 

Sarah Cronin  100 Cold Track Dr, Willow Park 

Kelsey Wilkins 136 Whitetail Dr, Willow Park 

Scott Smith   132 Camouflage Dr, Willow Park 

 

Also against:  

Lindsey Bass  120 Whitetail Dr, Willow Park 

 

Regular Agenda Items 

1. Discussion only: Councilmember Gary McKaughan Personal Privilege. 

2. Administer the oath of office for Councilmember Place 3.   

 City Secretary Alicia Smith administered the oath of office for incoming 

 councilmember Nathan Crummel.  

3. Discussion/ Action: To Consider and Act on a Site Plan for a classroom building at 

Trinity Christian Academy on Lot IR-1, IR-2, 2; Block I; Trinity Church Properties 

Addition, located at 4954 E IH- 20 Service Road. 

 

 Motion made by Councilmember Contreras 

 To approve a Site Plan for a classroom building at Trinity Christian Academy on 

 Lot IR-1, IR-2, 2; Block I; Trinity Church Properties Addition, located at 4954 E 

 IH- 20 Service Road. 
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 Seconded by Councilmember Young 

  Aye votes: Councilmembers Contreras, Fennell, Runnebaum, Young and Crummel 

  Motion passes with a vote of 5-0  

 

 

 

4. Discussion/ Action: To Consider and Act on Preliminary Plat Lot 1 and 2, Block A, 

Box 4 Storage and Retail Addition, being 3.224 acres Eliza Oxer Survey, Abstract 

No. 1032, Extraterritorial Jurisdiction City of Willow Park, Parker County, Texas. 

 Motion made by Councilmember Runnebaum  

 To approve a Preliminary Plat Lot 1 and 2, Block A, Box 4 Storage and Retail 

 Addition, being 3.224 acres Eliza Oxer Survey, Abstract No. 1032, 

 Extraterritorial Jurisdiction City of Willow Park, Parker County, Texas. 

 Seconded by Councilmember Young 

 Aye votes: Councilmembers Contreras, Runnebaum, Young and Crummel 

 Nay votes: Councilmember Fennell 

 Motion passes with a vote of 4-1.  

 

 

5. Discussion/ Action: To Consider and Act on a Final Plat Lot 1 and 2, Block A, Box 4 

Storage and Retail Addition, being 3.224 acres Eliza Oxer Survey, Abstract No. 

1032, Extraterritorial Jurisdiction City of Willow Park, Parker County, Texas. 

 

 Motion made by Councilmember Runnebaum  

 To approve a Final Plat Lot 1 and 2, Block A, Box 4 Storage and Retail 

 Addition, being 3.224 acres Eliza Oxer Survey, Abstract No. 1032, 

 Extraterritorial Jurisdiction City of Willow Park, Parker County, Texas. 

 Seconded by Councilmember Contreras 

 Aye votes: Councilmembers Contreras, Runnebaum, Young and Crummel 

 Nay votes: Councilmember Fennell 

 Motion passes with a vote of 4-1.  
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6. Discussion/ Action: To Consider and Act on a Final Plat Lot 1,2,3; Block 2; The 

Village at Willow Park Addition, being 10.13 5 acres J. Cole Survey, Abstract No. 

218, City of Willow Park, Parker County, Texas. 

 Motion made by Councilmember Runnebaum 

 To approve a Final Plat Lot 1,2,3; Block 2; The Village at Willow Park Addition, 

 being 10.13 5 acres J. Cole Survey, Abstract No. 218, City of Willow Park, Parker 

 County, Texas. 

 Seconded by Councilmember Contreras 

 Aye votes: Councilmembers Contreras, Fennell, Runnebaum, Young and 

 Crummel 

 Motion passes with a vote of 5-0 

7. Discussion/ Action: To Consider and Act on a Site Plan for Thrive Behavior 

Learning Center and an office building on Lot 4R-IR, Block A, Crown Pointe 

Addition Phase 2, located in the 100 Block J.D. Towles Drive. 

 Motion made by Councilmember  

 To  

 Seconded by Councilmember  

 Aye votes: Councilmembers Contreras, Fennell, Runnebaum, Young and 

 Crummel 

 Motion passes with a vote of 5-0 

8. Discussion only: Quarterly Financial report presentation 

Jake Weber gave a presentation on the City’s quarterly financial statement.  

9. Discussion only:  Discuss Playground Project Update and possible need for 

additional funding. 

Asst City Manager Bernie Parker gave an update on the progress of the new Cross 

Timber Park.  

10. Discussion/ Action: To Consider and Act on authorizing City participation in the 

East Parker County Chamber of Commerce Foundation COVID-19 business relief 

program.  

Motion made by Councilmember Young 
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To adopt Resolution 2020-3, a resolution authorizing the City’s participation in the East 

Parker County Chamber of Commerce Foundation COVID-19 business relief program, 

with a donation of $5,000 to be earmarked only for Willow Park businesses.  

Seconded by Councilmember Fennell 

Aye votes: Councilmembers Contreras, Fennell, Runnebaum, Young and  Crummel 

Motion passes with a vote of 5-0 

 

Adjournment 

 

 Motion made by Councilmember Runnebum  

 To adjourn 

 Seconded by Councilmember Young 

Aye votes: Councilmembers Contreras, Fennell, Runnebaum, Young and  Crummel 

Motion passes with a vote of 5-0 

 

 

APPROVED:  

 

_________________________________ 

Doyle Moss, Mayor     

ATTEST:  

 

      _______________________________ 

      Alicia Smith, City Secretary 
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MEMORANDUM 

 
 

BACKGROUND 

On the City Council’s May 12, 2020 agenda, specifically, items 4 and 5, the City Council will 
consider approval of the preliminary and final plats for Lots 1 and 2, Block A, Box 4 Storage and 
Retail Addition (the “Property”), located in the extraterritorial jurisdiction (“ETJ”) of the City.   

 

ROLE OF THE COUNCIL IN APPROVING PLATS 

Section 212.003 of the Local Government Code authorizes a city to extend its platting ordinance 
(i.e., its subdivision ordinance) to its ETJ.  The City, per Section 10.02.001 of its subdivision 
ordinance, extended its platting ordinance to the ETJ.   

A plat must be approved by the City’s Planning and Zoning Commission, if the city has appointed 
such a board. See Section 212.006 of the Local Government Code.  In addition, the City Council 
may require the approval of a plat by the City Council.  The City’s subdivision ordinance requires 
that a plat be approved by both the Planning and Zoning Commission and the City Council.  In 
this instance, the City’s Planning and Zoning Commission approved both the preliminary and final 
plats for the Property and have submitted the plats to the City Council for their approval.   

The discretion of the Planning and Zoning Commission and the City Council in approving or 
denying a plat is limited.  Once the applicable subdivision rules are satisfied, the approval process 
is ministerial in nature.  See City of Round Rock v. Smith, 687 S.W.2d 300, 302 (Tex. 1985); 
Section 212.005(municipal platting authority must approve a plat that satisfies all applicable 
regulations).   In this instance, Betty Chew, our Planning and Zoning Director, and the Planning 
and Zoning Commission reviewed the preliminary and final plats submitted on the Property and 
determined that the City’s subdivision rules have been satisfied.  Therefore, the City Council does 
not have the discretion to deny the preliminary and final plats on the Property unless they find that 
a subdivision rule adopted by the City has not been satisfied.   

Please let me know if you have any questions.   

TO: Honorable Members of Willow Park City Council 
Bryan Grimes, City Manager, City of Willow Park 
 

FROM: Pat Chesser, City Attorney    

DATE: 05/08/20 

SUBJECT: Regular Agenda Items 4 and 5; Platting of Property in the City’s ETJ  



 

CITY COUNCIL AGENDA ITEM BRIEFING SHEET 
 
 

Council Date: 
June 09, 2020 

Department: 
Legislative 

Presented By: 
A. Smith 

AGENDA ITEM: 
To consider and act on the appointment of Mayor ProTem for the 2020-2021 year   

 
BACKGROUND: 

 
Local Government Code Section 22.037 and 23.027 
 
(b) At each new governing body’s first meeting or as soon as practicable, 
the governing body shall elect one alderman (council member) to serve as 
president pro tempore for a term of one year.  
 
 
The mayor pro tempore is a member of the council who performs 
the mayor’s duties during the mayor’s incapacity or absence. The mayor pro 
tem is selected by majority vote of the council from among its own 
membership. The mayor pro tem’s term is one year. The mayor pro tem retains 
the right to vote on all matters before the council while performing the duties of 
the mayor (Local Government Code Section 22.037 and 23.027). 

 
 
 
 
 
 
 
 
 

STAFF/BOARD/COMMISSION RECOMMENDATION: 
   
 

EXHIBITS: 
 
 
 
 

ADDITIONAL INFO: FINANCIAL INFO: 
Cost $ 

Source of 
Funding 

$ 

  
  
  

 
 
 

12/6/2018 



5/26/2020 

P&Z AGENDA ITEM BRIEFING SHEET 

AGENDA ITEM:  

Consider and Act on a Replat of Lots 1R1, 1R2, 1R3; Block A; Crown Bluff Addition, City of 
Willow Park, Parker County, Texas. 

BACKGROUND: 

The owner proposes to replat Lot 1, Block A, Crown Bluff Addition into three lots.  Lot 1R1 will 
be a 2.53 acre lot (415 RV Center). Lot 1R2 is a 1.30 acre lot (future development).  Lot 1R3 is a 
3.60 acre lot (future development). 

Lots 1R1 and 1R2 have primary frontage on IH 20 Service Road.  Lots 1R1 and 1R3 have 
secondary frontage on Clear Fork Circle.  There is a 25 foot mutual access, fire lane, and public 
utility easement shared by Lot 1R1 and 1R2.  This entrance/exit is the only entrance for the lots 
on the IH 20 Service Road.  Lot 1R3 has primary frontage on Bankhead Hwy.  There is a 10 foot 
right of way dedication for the future expansion of Bankhead Hwy. 

The lots will be served by City water from a twelve (12”) inch main in the IH 20 Service Road. 
The water main will be extended in the easement for fire protection and to provide domestic water 
to the lots.  Private on-site sewage systems will serve each lot. 

STAFF/BOARD/COMMISSION RECOMMENDATION: 

The Replat of Lot 1R1, 1R2, 1R3, Block A, Crown Bluff Addition meets the requirement of the 
Subdivision Ordinance and Staff recommends approval. 

The Planning and Zoning Commission recommends approval. 
_______________________________________________  
EXHIBITS:    

Plat Application 
Final Plat 

ADDITIONAL INFO: FINANCIAL INFO: 
Cost N/A 

Source of 
Funding 

N/A 

Meeting Date: 
Department: Presented By: 

June 09, 2020 Development Services Betty Chew 



















5/26/2020 

P&Z AGENDA ITEM BRIEFING SHEET 

AGENDA ITEM:  

Consider and Act on a Site Plan for a sales office and service shop located on Lot 1R1, Block A, 
Crown Bluff Addition.  The property is located in the 4500 Block of IH 20 Service Road. 

BACKGROUND: 

The property is zoned Commercial/IH 20 Overlay District.  This property is located in Planning 
Area 4 as identified in the City’s Comprehensive Plan.  Planning Area 4 represents the area 
adjacent to Interstate 20.  Due to the high traffic volumes, the area is a prime location for 
commercial uses.  This property is located on the south side of Interstate 20.  The development 
will consist of a 2,400 square foot building with an 800 square foot sales office and 1,600 square 
feet of service shop area.  There will be 16,000 square feet of display area at the front of the 
property on concrete pavement. 

The property is accessed from the IH 20 Service Road with a single 24 foot shared entrance.  No 
additional entrances will be permitted for these lots on IH 20 Service Road.  No entrance on Clear 
Fork Cir. A 24 foot fire lane is proposed around the building to provide emergency access. 
Required parking spaces will be provided.  

The building will connect to City water by extension from a 12 inch water main.  Fire hydrants 
will be installed in accordance with ISO regulations.  A private septic system will be installed on 
the property.  Stormwater flows from south to north across the lot.  It will be directed to an existing 
structure in the service road in front of the lot.  The stormwater drainage plan has been reviewed 
and approved by the City Engineer.  The landscape plan meets ordinance requirements.  Enhanced 
landscaping will be provided along Clear Fork Circle. 

STAFF/BOARD/COMMISSION RECOMMENDATION: 

Staff recommends approval of the Site Plan as presented.  

The Planning and Zoning Commission recommends approval as presented. 
_______________________________________________  
EXHIBITS:    

Site Plan 
Building Elevation 
Floor Plan 
Landscape Plan 

ADDITIONAL INFO: FINANCIAL INFO: 

Meeting Date: 
Department: Presented By: 

June 09, 2020 Development Services Betty Chew 































6/5/2020 

CITY COUNCIL AGENDA ITEM BRIEFING SHEET 
 

AGENDA ITEM:  Consider all matters incident and related to requesting financial 
assistance from the Texas Water Development Board and authorizing the filing of 
an application for financial assistance, including the adoption of a resolution 
pertaining thereto 

BACKGROUND: 

The City of Willow Park has been working on and planning to resolve the long-standing issue of 
resolving the its Wastewater Treatment situation and remedies.  After lengthy discussions on 
several options, with multiple entities, staff is recommending a new wastewater treatment plant at 
a location to be determined.  Staff is recommending the City apply for a Clean Water State 
Revolving Fund Loan (CWSRF) through the Texas Water Development Board.    
 
In summary, the CWSRF: 
 
Not to exceed $17M 
Has the ability to roll in existing Wastewater Debt 
Current Interest Rate is (0.17 / 20 years; 0.35 / 30 years) 
New Plant will provide for buildout of Willow Park.   
City currently has 800 sewer connections.  Staff expects that number to nearly double in the 
coming years.   
 
***To be clear, this is not an issuance of debt, nor an official notice of intent to issue debt.  This 
is a resolution to apply for TWDB Funds.   
 
 
             
STAFF/BOARD/COMMISSION RECOMMENDATION: 
              
EXHIBITS:    
 
Authorizing Resolution 
 

ADDITIONAL INFO: 
 

FINANCIAL INFO:  
Cost $ 

Source of 
Funding 

$ 

  
  
  

 

Council Date: Department: Presented By: 
 Admin City Manager 
June 9, 2020   



  2020-6







 2020-5



6/5/2020 

CITY COUNCIL AGENDA ITEM BRIEFING SHEET 

AGENDA ITEM:  

 Discussion: Pacheco Koch presentation on the progress of Cross Timbers Park

(Playground and Trail Addition)

BACKGROUND: 

As of May 2020, we are currently at 90% Construction Documents (Plans) for the Cross 
Timbers Park.  

**** Staff will provide Pacheco Koch’s Presentation on 6-8-2020***** 

STAFF/BOARD/COMMISSION RECOMMENDATION: 

EXHIBITS:   

1. Pacheco Koch Presentation

ADDITIONAL INFO: FINANCIAL INFO: 
Cost 

Source of 
Funding 

$ 

Council Date: Department: Presented By: 
6-9-2020 Development Services Bernie Parker 



 

CITY COUNCIL AGENDA ITEM BRIEFING SHEET 
 
 

Council Date: 
June 09, 2020  

Department: 
 

Presented By: 
Bryan Grimes 

AGENDA ITEM: 
 
 
8. Discussion only: 2020-2021 budget calendar. 

BACKGROUND: 
 

   
   
 
  There will be a discussion on dates and deadlines for the upcoming budget 
   discussions and votes.  
 ` Please have dates that you will be available in August and September.  
 
 
 
 
 
 
 
 
 

STAFF/BOARD/COMMISSION RECOMMENDATION: 
 
 
 
 
 EXHIBITS: 
 
 
 
 

ADDITIONAL INFO: FINANCIAL INFO: 
Cost $ 

Source of 
Funding 

$ 

  
  
  

 
 
 

12/6/2018 
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