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City of Willow Park 

Regular Meeting Agenda 

Municipal Complex 

516 Ranch House Rd, Willow Park, TX 76087 

Tuesday, October 09, 2018 at 7:00 p.m. 

Call to Order 

Invocation & Pledge of Allegiance 

Clark Bosher, Pastor, Willow Park Baptist Church will conduct our 

invocation.  

The pledge of allegiance will be led by Girl Scout Troop 4801. 

Presentations & Proclamations 

1. Fire Prevention Week

Public Comments (Limited to five minutes per person) 

Residents may address the Council regarding an item that is not listed on the agenda. 

Residents must complete a speaker form and turn it in to the Secretary five (5) minutes 

before the start of the meeting. The Rules of Procedure states that comments are to be 

limited to five (5) minutes. The Texas Open Meetings Act provides the following: 

(a) If, at a meeting of a governmental body, a member of the public or of the

governmental body inquiries about a subject for which notice has not been given as 

required by this subchapter, the notice provisions of this subchapter do not apply to: 

(1) A statement of specific factual information given in response to the inquiry; or

(2) A recitation of existing policy in response to the inquiry.

(b) Any deliberation of or decision about the subjectof the inquiry shall be limited to a

proposal to place the subject on the agenda for a subsequent meeting. 
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Consent Agenda 

All matters listed in the Consent Agenda are considered to be routine by the City Council 

and will be enacted by one motion. There will not be a separate discussion of these 

items. If discussion is desired, that item will be removed from the consent agenda and 

will be considered separately.  

A. Approve City Council Meeting Minutes – September 11 & 18, 2018

Regular Agenda Items 

1. Discussion: Presentation by Derek Turner – Update on Water Well Rehab 

Project and Ranch House Road Project.

2. Discussion/ Action: To Consider and Act on a request to rezone from R-1 Single 

Family District to R-3 Multifamily District (8.08 acres) and C Commercial District 

(3.61 acres), 11.69 acres J. Ozer Survey, Abstract No. 1029, City of Willow Park, 

Parker County, Texas, located at 8892 East Bankhead Hwy.

a. Open Public Hearing

b. Close Public Hearing

c. Take action on Ordinance 778-18

3. Discussion/ Action: To consider and take action on a Preliminary Plat of an 11.69-

acre tract J. Ozer Survey, Abstract No. 1029, City of Willow Park, Parker County, 

Texas.

4. Discussion/ Action: To consider and take action on a request to rezone from 

PD/HR Planned Development - Horse Racing to R-5 Single Family Medium 

Density District, 11.17 acres John Froman Survey, Abstract No. 471, City of 

Willow Park, Parker County, Texas and being a portion of Lot 1, Block 2, Trinity 

Meadows Addition, City of Willow Park, Texas, located on the Northeast corner of 

Meadow Place Drive and Kings Gate Road.
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a. Open Public Hearing

b. Close Public Hearing

c. Take action on Ordinance 779-18

5. Discussion/ Action: To consider and take action on a Preliminary Plat of an 11.17-

acre tract John Froman Survey, Abstract No. 471, City of Willow Park, Parker

County, Texas and being a portion of Lot 1, Block 2, Trinity Meadows Addition,

City of Willow Park, Texas.

6. Discussion/ Action: To consider and take action on a Preliminary Plat of a 140.302

acre tract A. McCarver Survey, Abstract No. 910; W. Franklin Survey, Abstract

No. 458; I. Hendley Survey, Abstract No. 619; M. Edwards Survey, Abstract No.

1955; and J. Froman Survey, Abstract No. 471, City of Willow Park, Parker

County, Texas.

7. Discussion/ Action: To consider and take action on a Final Plat of a Replat of

Willow Park Business Plaza Addition being 5.45 acres John Cole Survey, Abstract

No. 218; John Phelps Survey, Abstract No. 1046; arid the Heirs of Francisco

Sanchez Survey, Abstract No. 2347 and being a Replat of Lot 1, Block 1, Fawcett

Addition, City of Willow Park, Parker County, Texas.

8. Discussion/ Action: To consider and take action to : a)  authorize the City to

dedicate an approximately 1.277 acre tract of land to be used as right-of-way for

the proposed Crown Point Boulevard; b) authorize the City to accept the

dedication from the Willow Park Baptist Church of an approximately 1.154 acre

tract of land to be used as right-of-way for the proposed Crown Point Boulevard;

and c) approve an agreement between the City and Willow Park Baptist Church

of Texas to exchange 0.77 acre tracts of land adjacent to the proposed Crown

Point Boulevard.



C i t y  C o u n c i l  A g e n d a  2 0 1 8 . 1 0 0 9 P a g e  4 | 5 

9. Discussion/ Action: To consider and take action to retain an audit firm for FY 

2017-2018.

10.  Discussion/ Action: To consider and take action on an Interlocal Agreement for 

Funding, Construction and Maintenance of Water Supply Facilities between the 

City and the City of Hudson Oaks.

11.  Discussion/ Action: To consider and take action to review and amend the 

Financial and Investment Policy.

12.  Discussion/ Action: To consider and approve a Change Order to delete ribbon 

curbs and other related items from certain side streets on the Ranch House Road 

Project.

13.Discussion/ Action: To consider and take action on MOU with TxDOT.

14.Discussion/ Action: To consider and take action on Resolution 2018-09, 

designating the official newspaper for  Fiscal Year 2018-2019.

15.  Discussion/ Action: To consider and take action on the 2018-2019 City holiday 

schedule.

16.  Discussion/ Action: To consider and take action to authorize City Administrator to 

sell a milling machine to Holt Equipment and purchase from Holt Equipment, a 

backhoe and mini excavator, through the Buy Board Purchasing Cooperative.   

Executive Session 

§ 551.071. Texas Government Code. Consultation with Attorney. The City Council

may convene in executive session to conduct a private consultation with its attorney on

any legally posted agenda item, when the City Council seeks the advice of its attorney

about pending or contemplated litigation, a settlement offer, or on a matter in which the

duty of the attorney to the governmental body under the Texas Disciplinary Rules of
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Professional Conduct of the State Bar of Texas clearly conflicts with the provisions of 

Chapter 551, including the following items: 

A. Any Posted Item 

Informational 

A. Mayor & Council Member Comments 

 

B. City Manager’s Comments 

Adjournment 

 

I certify that the above notice of this meeting posted on the bulletin board at the 

municipal complex of the City of Willow Park, Texas on or before October 5, 2018 at 

5:00 p.m. 

 

 

____________________________________ 

Alicia Smith TRMC, CMC 

City Secretary 

 

If you plan to attend this public meeting and you have a disability that requires special 

arrangements at this meeting, please contact City Secretary’s Office at (817) 441-7108 

ext. 6 or fax (817) 441-6900 at least two (2) working days prior to the meeting so that 

appropriate arrangements can be made. 

 
 
 
 

 

This public notice was removed from the official 
posting board at the Willow Park City Hall on the 
following date and time: 
______________________________ 
By: ___________________________ 
City Secretary’s Office 
City of Willow Park, Texas 



 
 

 Proclamation 
Recognizing October 7-13, 2018 

as  

“Fire Prevention Week” 
 

WHEREAS,  the city of Willow Park, Texas is committed to ensuring the safety and security of 

all those living in and visiting Willow Park; and 

 

WHEREAS,  U.S. fire departments responded to 365,500 home fires in 2015, according to the 

National Fire Protection Association (NFPA); and 

 

WHEREAS,  U.S. home fires resulted in 2,560 civilian deaths in 2015, representing the 

majority (78 percent) of all U.S. fire deaths; and 

 

WHEREAS,  many of today’s products and furnishings produce toxic gases and smoke when 

burned, making it impossible to see and breathe within moments; and 

 

WHEREAS,  home fire escape plans should be developed by all members of the household; and 

 

WHEREAS,  practicing a home fire escape plan twice a year ensures that everyone in the 

household knows what to do in a real fire situation; 

 

WHEREAS,  Willow Park’s first responders are dedicated to reducing the occurrence of home 

fires and home fire injuries through prevention and protection education; and 

 

NOW, THEREFORE, I, Doyle Moss, Mayor of Willow Park do hereby proclaim October 7-13, 

2018, as Fire Prevention Week throughout this community. I urge all the people of Willow Park 

to develop a home fire escape plan with all members of the household and practice it twice a 

year, and to participate in the many public safety activities and efforts of Willow Park’s fire and 

emergency services during the month of October, 2018.  

 

IN WITNESS WHEREOF, I have hereunto set my hand and caused the seal of Willow Park, 

Texas, to be affixed this the 9th day of October, 2018.  

 

 
____________________________________ 
Doyle Moss, Mayor 
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City of Willow Park 
Regular Council Meeting Minutes 

Municipal Complex 
516 Ranch House Rd, Willow Park, TX 76087 

Tuesday, September 4, 2018 at 6:06 p.m.

Call to Order  

Mayor ProTem Hogue called the meeting to order at 6:30 pm. 

Determination of Quorum 

Present:  

Mayor ProTem Norman Hogue 

Councilmember Amy Fennell 

Councilmember Greg Runnebaum 

Councilmember Lea Young 

Councilmember Gary McKaughan 

Absent:  

Mayor Doyle Moss 

Staff Present:  

City Administrator Bryan Grimes 

City Secretary Alicia Smith  

Public Hearing 

1. Public Hearing Opened at 6:30 pm

a. Citizen Jim Stanley asked questions about the proposed budget and tax rate.

b. Citizen Fred McCulley asked questions about the proposed budget and tax rate.

Adjournment 
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Motion made by Councilmember Runnebaum 

To adjourn 

Seconded by Councilmember Fennell 

Aye votes: Councilmembers Hogue, Fennell, Runnebaum and McKaughan 

Motion passed with a vote of 4-0 

APPROVED: 

___________________________ 

Doyle Moss, Mayor 
City of Willow Park, Texas ATTEST: 

____________________________ 

Alicia Smith TRMC CMC, City 
Secretary  
City of Willow Park, Texas



C i t y  C o u n c i l  M i n u t e s  2 0 1 8 . 0 9 1 1    P a g e  1 | 2 

 

 City of Willow Park 
Public Hearing Meeting Minutes 

Municipal Complex 
516 Ranch House Rd, Willow Park, TX 76087 

Tuesday, September 11, 2018 at 6:30 p.m. 
 
 
Call to Order  

Mayor ProTem Hogue called the meeting to order at 6:30 pm.  

 

Determination of Quorum 

Present:  

Mayor ProTem Norman Hogue 

Councilmember Amy Fennell 

Councilmember Greg Runnebaum 

Councilmember Lea Young 

Councilmember Gary McKaughan  

 

Absent:  

Mayor Doyle Moss 

 

Staff Present:  

City Administrator Bryan Grimes 

City Secretary Alicia Smith  

 

Public Hearing  

1. Public Hearing Opened at 6:38 pm 

Marcy Galle voiced concerns on budget.   

 

Public Hearing was closed at 6:50pm 

Adjournment @ 6:51pm 

Motion made by Councilmember Fennell 
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To adjourn 

Seconded by Councilmember Runnebaum 

Aye votes: Mayor Pro Tem Hogue, Councilmembers Hogue, Fennell, Runnebaum and 

McKaughan  

Motion passed with a vote of 5-0 

 

 

APPROVED: 
 
___________________________ 

Doyle Moss, Mayor 
City of Willow Park, Texas    ATTEST: 

____________________________ 

Alicia Smith TRMC CMC, City 
Secretary  
City of Willow Park, Texas 
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 City of Willow Park 

Regular Council Meeting Minutes 

Municipal Complex 

516 Ranch House Rd, Willow Park, TX 76087 

Tuesday, September 11, 2018 at 7:00 p.m. 

 

 

Call to Order  

Mayor Pro Tem Norman Hogue  called the meeting to order at 7:05 pm.  

 

Determination of Quorum 

Present:  

Mayor Pro Tem Norman Hogue 

Councilmember Amy Fennell 

Councilmember Greg Runnebaum 

Councilmember Lea Young 

Councilmember Gary McKaughan  

Absent:  

Mayor Doyle Moss 

 

Staff Present:  

City Administrator Bryan Grimes 

City Secretary Alicia Smith  

City Attorney Pat Chesser 

Invocation & Pledge of Allegiance 

Scott Marsh, Outreach Pastor, Trinity Bible Church, led the invocation and pledge to the U.S. 

flag.  

 

Public Comments 

Citizens participating:  

None  

Consent Agenda  
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A. Approve City Council Meeting Minutes – August 14, August 21 & September 4, 2018 

Motion made by Councilmember McKaughan 

To approve the minutes from the August 14, August 21 & September 4, 2018, meetings.  

Seconded by Councilmember Young 

Aye votes: Councilmembers Hogue, Fennell, Runnebaum, Young and McKaughan 

Motion passed with a vote of 5-0 

 

Regular Agenda Items 

1. Motion made by Councilmember Fennell 

To adopt a Site Plan for a professional office building on Lot 1 R, Block 5R, El Chico 

Addition, located at 4971 E I 20 Service Rd. 

Seconded by Councilmember Runnebaum 

Aye votes: Mayor ProTem Hogue, Councilmembers Fennell, Runnebaum, Young and 

McKaughan  

Motion passed with a vote of 5-0 

 

2. Motion made by Councilmember McKaughan 

To approve a Site Plan for a Bank and professional office building on Lot 3R, Block C, 

Crown Pointe Addition, located at 100 Crown Pointe Blvd 

Seconded by: Councilmember Young 

Aye votes: Mayor Pro tem Hogue, Councilmembers Fennell, Young and McKaughan 

Motion passed with a vote of 5-0 

 

3. Motion made by Councilmember Runnebaum 

To approve a Site Plan Addendum for a Youth Worship Addition to Christ Chapel Bible 

Church - West located at 3910 E I 20 Service Rd. 

Seconded by Councilmember McKaughan 

Aye votes: Mayor ProTem Hogue, Councilmembers Fennell, Runnebaum, Young and 

McKaughan   

Motion passed with a vote of 5-0 
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4. Motion made by Councilmember Young 

To approve a Final Plat of Lot 3, 4, 5, Block 1, Squaw Creek West Addition, City of 

Willow Park, Parker County, Texas. 

Seconded by Mayor ProTem Hogue 

Aye votes: Mayor ProTem Hogue, Councilmembers Fennell, Runnebaum, Young and 

McKaughan   

Motion passed with a vote of 5-0 

 

5. Discussion was held on Concept Plan for Willow Park Baptist Church located on a 35.816-

acre tract of land, Wesley Franklin Survey Abstract No. 468, City of Willow Park, Parker 

County, Texas. 

 

6. Motion made by Councilmember Runnebaum 

To approve a Request for Proposal for audit services for Fiscal Year 2017-2018.   

Seconded by Councilmember Fennell 

Aye votes: Mayor ProTem Hogue, Councilmembers Fennell, Runnebaum, Young and 

McKaughan  

Motion passed with a vote of 5-0 

 

7. Motion made Councilmember Fennell 

To allow the donation of surplus fire department equipment to a Volunteer Fire 

Department in need. 

Seconded by Councilmember Runnebaum 

Aye votes: Mayor ProTem Hogue, Councilmembers Fennell, Runnebaum, Young and 

McKaughan  

Motion passed with a vote of 5-0 

 

8. Motion made by Councilmember McKaughan 

To approve Resolution 2018-8, approving the purchase of new radio equipment for Fire 

and Police Departments. 
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Seconded by Councilmember Fennell 

Aye votes: Mayor ProTem Hogue, Councilmembers Fennell, Runnebaum, Young and 

McKaughan  

Motion passed with a vote of 5-0 

 

9. Motion made by Councilmember Runnebaum 

To approve two Access and Lease Agreements with LinXus Internet to place antennas on 

City Water Towers located at Fox Hunt Trail and Circle Court. 

Seconded by Councilmember Fennell  

Aye votes: Mayor ProTem Hogue, Councilmembers Fennell, Runnebaum, Young and 

McKaughan  

Motion passed with a vote of 5-0 

 

Adjournment@ 8:10 pm 

Motion made by Councilmember Runnebaum 

To adjourn 

Seconded by Councilmember McKaughan 

Aye votes: Mayor ProTem Hogue, Councilmembers Fennell, Runnebaum, Young and 

McKaughan  

Motion passed with a vote of 5-0 

 

 

APPROVED: 

 

___________________________ 

Doyle Moss, Mayor 

City of Willow Park, Texas    ATTEST: 

____________________________ 

Alicia Smith TRMC CMC, City 

Secretary  

City of Willow Park, Texas 
 



P & Z AGENDA ITEM BRIEFING SHEET 

Meeting Date: Department: Presented By: 

September 25, 2018 Development Services Betty Chew 

AGENDA ITEM: 2

Zoning Change request to rezone from R-1 Single Family District to R-3 Multifamily District (8.08 acres) 
and C Commercial District (3.61 acres), 11.69 acres J. Ozer Survey, Abstract I 029, City of Willow Park, 
Parker County, Texas, located at 8892 East Bankhead Hwy. 

BACKGROUND: 

This property was annexed in January of this year. All property when annexed is zoned R-1 until 
permanently zoned. The property owner is requesting permanent zoning. 

The property is located in Planning Area 5, as identified in the City's Comprehensive Plan. Planning 
Area 5 is the far southern sector of Willow Park. The area is largely vacant with the exception of a large 
lot residential subdivision on the western side and a manufactured home park on the eastern side. The 
area should continue to be primarily residential. Bankhead Highway serves as the east-west arterial 
thoroughfare for the south side of Willow Park. Higher density residential options are desired as a buffer 
between commercial areas along Interstate 20 and lower density residential neighborhoods. 

The proposed commercial zoning (3.61 acres) would be consistent with the existing development along 
the south side of Bankhead Highway in the area and also serve as a buffer for the mobile home 
development to the east. 

The proposed multifamily zoning would serve as a buffer for the commercial uses as well as the mobile 
home park. 

STAFF/BOARD/COMMISSION RECOMMENDATION: 

Staff supports a recommendation for approval of the zoning request for permanent zoning as requested by 
the property owner. 

The Planning and Zoning Commission recommends rezoning the prope1ty to R-3 Multi-family District 
(8.08 Acres) and C Commercial District (3.61 acres). 

EXHIBITS: 

Zoning Application 
Survey Plat 
Future Land Use Map 
Ordinance 778-18 

ADDITIONAL INFO: FINANCIAL INFO: 

Cost NIA 

Source of Funding NIA 

9/27/2018 













� jting Date: 
P&Z A:.:.::�t:ITEM BRIEFIN:,�,::�:y

September 25, 2018 Development Se1vices Betty Chew 

AGENDA ITEM: 3 

Consider a Preliminary Plat for Bankhead Commons Addition being 11.69 acres of land J. Ozer 
Survey, Abstract No. 1029, City of Willow Park, Parker County, Texas located at 8892 East 
Bankhead Hwy. 

BACKGROUND: 

The owner, Bar-Ko Land Company LLC, proposes to subdivide the 11.69 acre tract into two 
lots. Lot 1 is a proposed 3.22 acre commercial lot. Lot 2 is a proposed 8.0 I acre multi-family 
residential lot. There is 0.46 acres of right of way dedication for Bankhead Highway. The 
prope11y is undeveloped. The property has frontage on Bankhead Highway a minor arterial (90 
R.O.W.) as identified in the Willow Park Comprehensive Plan. 

The lots will be served by City water, an 8 inch water main in Bankhead Highway. The water 
will be a looped system to provide domestic water to the subdivision as well as fire protection. 
Sanitary sewer service will be provided by extension from an 8 inch sanitary sewer main in 
Willow Bend Drive. 

STAFF/BOARD/COMMISSION RECOMMENDATION: 

The Preliminary Plat for Bankhead Commons Addition meets the requirements of the 
Subdivision Ordinance and Staff recommends approval. 

The Planning and Zoning Commission recommends approval of the Preliminary Plat as 
presented. 

EXHIBITS: 

Plat Application 
Preliminary Plat 

ADDITIONAL INFO: FINANCIAL INFO: 

Cost 

Source of 
Funding 

$NIA 

$NIA 

9/27/2018 





















P&Z AGENDA ITEM BRIEFING SHEET 

Meeting Date: Department: Presented By: 

September 2Su', 2018 Development Services Betty Chew 

AGENDA ITEM: 4 

Zoning Change request from PD/HR Planned Development/Horse Racing to R-5 Single Family 

Medium Density Residential District, 11.17 acres John Froman Survey, Abstract No. 471, City of 

Willow Park, Parker County, Texas and being a portion of Lot 1, Block 2, Trinity Meadows 

Addition, City of Willow Park, Texas, located on the Northeast corner of Meadow Place Dr and 

Kings Gate Road. 

BACKGROUND: 

This property was a part of the Trinity Meadows Race Track. 

The property is located in the Planning Area 3, as identified in the City's Comprehensive Plan. 
Planning Area 3 is located along Interstate 20 going North and West. This are includes Medical 
Facilities on the far western side with compact mixed use retail, office and residential 
development. Development to the west will be higher density residential with townhomes, 
apartments, and high density single-family residential development on the race track property and 
west to the Clear Fork of the Trinity River. Development to the east is existing newer low density 
single-family residential similar to the land use proposed for this property. 

The proposed residential zoning will serve to complete the buffer for the large lot R-1 Single 
Family District (40,000 sq ft) zoning to the north. 

STAFF/BOARD/COMMISSION RECOMMENDATION: 

Staff supports a recommendation for the approval of the request for R-5 Zoning. 

The Planning and Zoning Commission recommends rezoning the property to R-5 Single Family 
Medium Density Residential District. 

EXHIBITS: 

Zoning Application 
Survey Plat 
Future Land Use Map 
Ordinance 779-18 

ADDITIONAL INFO: FINANCIAL INFO: 

Cost $NIA 

Source of $NIA 

Funding 

9/27/2018 













P&Z AGENDA ITEM BRIEFING SHEET 

Meeting Date: Department: Presented By: 

September 25°', 2018 Development Services Betty Chew 

AGENDA ITEM: 5 

Consider a Preliminary Plat for Meadow Place Estates Addition Phase II being 11.17 acres of land John 

Froman Survey, Abstract No. 471, City of Willow Park, Parker County, Texas and being a portion of Lot 1, 

Block 2, Trinity Meadows Addition, City of Willow Park, Texas, located on the northeast corner of 

Meadow Place Drive and Kings Gate Road. 

BACKGROUND: 

The owner Parker County Holdings LLC, proposes to subdivide the 11.17 acre tract into 18 single family 
residential lots. The lots will have frontage on Belmont Drive a 50' right-of-way and Meadow Place drive 
a 60' right-of-way. The developer will construct both streets with concrete pavement, with curb and gutter 
and sidewalks. 

The Subdivision will be served by City water and sewer. An 8" water main will be extended in Meadow 
Place Drive and Belmont Drive. It will tie into an existing water main in Kings Gate Road to provide a 
looped system. Fire hydrants will be installed in accordance with I.S.O. regulations. Sanity sewer service 
will be provided by an 8" sewer main installed by the developer, in Belmont Drive and extended south in 
Kings Gate Road. 

Stormwater flows from no1ih to south across the subdivision. A portion of the lots in Block F are located 
in the tloodway. There is sufficient buildable area to develop these lots. Finished floor elevations will be 
shown on the Final Plat. 

STAFF/BOARD/COMMISSION RECOMMENDATION: 

The Preliminary Plat for Meadow Place Estates Addition Phase II meets the requirements of the Subdivision 
Ordinance and Staff recommends approval. 

The Planning and Zoning Commission recommends approval of the Preliminary Plat as presented. 

EXHIBITS: 

Plat Application 
P r . Pl re 11nma1y at 

ADDITIONAL INFO: FINANCIAL INFO: 

Cost $NIA 

Source of $NIA 

Fundin� 

912712018 



















P&Z AGENDA ITEM BRIEFING SHEET 

Meeting Date: Department: Presented By: 

September 25'\ 2018 Development Senrices Betty Chew 

AGENDA ITEM: 6 

Consider a Preliminary Plat for The Reserves at Trinity Addition, being a 140.302 acre tract A. Mccarver Survey, 

Abstract No. 910; W. Franklin Survey, Abstract No. 458; I. Hendley Survey, Abstract No. 619; M. Edwards Survey, 

Abstract No. 1955; and J. Froman Survey, Abstract 471, City of Willow Park, Parker County, Texas. 

BACKGROUND: 

W. P. D. Trinity LLC, proposes to subdivide this 140.302 acre tract of land. ORIDNANCE NO. 740-16 (October 25, 
2016) passed by unanimous vote of the City Council provides PD Planned Development District zoning for the 
prope1ty. (SEE ATTACHED ZONING EXHIBIT) The Ordinance also provides Development Standards for the 
property. (SEE EXHIBIT B) 

Phase I of the subdivision will be 72 single family residential lots. Meadow Place Drive a 60' right-of-way will be 
extended from Kings Gate Road northwest into the subdivision. It will terminate with a temporary turn around. Future 
development will extend Meadow Place Drive and connect to Crown Road. The residential lots will front on six cul
de-sacs. "Bridge Street" will be constructed and connect this development to the Crown Point development. All street 
improvements will be constructed by the developer in accordance with City standards. 

The subdivision will be served by City water and sewer. The developer will connect to the 12" water main in Kings 
Gate Road and extend along Meadow Place Drive extending water mains to the cul-de-sacs. The water main will 
extend to an easement in Block 11 to provide a looped system. Fire hydrants will be installed by the developer in 
accordance with I.S.O. regulations. Sanitary sewer service will be provided by extension of a IO" sanitary sewer main 
at Kings Gate Road. Sanitary sewer mains will be extended into the subdivision and extend northwest to the City's 
Waste Water Treatment Plant. Stormwater flows from the northeast to the southwest across the subdivision to the 
Clear Fork of the Trinity. 

STAFF/BOARD/COMMISSION RECOMMENDATION: 

The Preliminary Plat for The Reserves at Trinity Addition meets the requirements of the Subdivision Ordinance and 
Staff recommends approval. 

The Planning and Zoning commission recommends approval of the Preliminary Plat as presented. 

EXHIBITS: 

Plat Application 
Preliminary Plat 
PD Ordinance 
PD Zoning Map 

ADDITIONAL INFO: FINANCIAL INFO: 

Cost $NIA 

Source of $NIA 

Fundine; 

912712018 

























































P&Z AGENDA ITEM BRIEFING SHEET 

Meeting Date: Department: Presented By: 

September 25t1,, 2018 Development Services Betty Chew 

AGENDA ITEM: 7

Consider a Final Plat Willow Park Business Plaza being 5.45 acres of land being a Replat of Lot 1, Block 1, 

Fawcett Addition, City of Willow Park, Parker County, Texas, located in the 5600 Block of East 1-20 

Service Road and Willow Crossing Drive. 

BACKGROUND: 

The owner proposes to resubdivide this commercial lot into four lots for development. The property is 
located south on 1-20 Service Road and Willow Bend Drive. A 26' north-south access easement is dedicated 
to facilitate access across the property. There are 25' utility easements along the east and west side of the 
property as well as the access easement serving a dual purpose. 

The lots will be served by extension of an existing 8" water main in Willow Bend Drive, The water main 
will be extended and looped to provide domestic water to the 
lots as well as fire protection. Sanitary sewer service will be provided by extension of an 8" sanita1y sewer 
main in Willow Crossing Drive and on the east side of the property. 

STAFF/BOARD/COMMISSION RECOMMENDATION: 

The Final Plat of Willow Park Business Park Plaza Addition meets the requirements of this Subdivision 
Ordinance and Staff recommends approval. 

The Planning and Zoning Commission recommends approval of the Final Plat as presented. 
EXHIBITS: 

Plat Application 
Final Plat 

ADDITIONAL INFO: FINANCIAL INFO: 

Cost $NIA 

Source of $NIA 

Funding 

912712018 























AGREEMENT FOR THE EXCHANGE OF REAL PROPERTY 
BY AND BETWEEN THE CITY OF WILLOW PARK 
AND WILLOW PARK BAPTIST CHURCH OF TEXAS 

STATE OF TEXAS 

COUNTY OF PARKER 

* 

* 
KNOW ALL MEN BY THESE PRESENTS: 

THIS AGREEMENT FOR THE EXCHANGE OF REAL PROPERTY (the "Agreement") 
dated October __ , 2018, is between the City of Willow Park, 516 Ranch House Road, Willow Park, 
Texas 76087 (hereinafter referred to in this agreement as "City") and Willow Park Baptist Church of 
Texas 129 S. Ranch House Road, Aledo, Texas 76008 (hereinafter referred to in this Agreement as 
"Church"). 

In consideration of the premises, mutual covenants, and agreements contained in the Agreement, 
the City and the Church covenant and agree as follows: 

1. EXCHANGE: For and in consideration of the exchange of the following real property as set 
forth herein, (a) City agrees to exchange by Deed without Warranty to Church all of its right, title and 
interest in and to the following property: 0.77 acre tract of land situated in the Wesley Franklin Survey, 
Abstract No. 468, Parker County, Texas and being a portion of that certain Condemnation Tract to the 
City of Willow Park, Texas Recorded in Docket No. 20468-9-2, Court of Law of Parker County, Texas 
dated June 20, 1996, more fully described in the Survey Plat and Legal Description attached hereto as 
Exhibits "A" and "A-1" and incorporated herein as though set out in full (hereinafter referred to as the 
''City Property"); and (b) Church agrees to exchange by Warranty Deed to the City all of its right, title 
and interest in and to the following property: A 0.77 acre tract of land situated in the Wesley Franklin 
Survey, Abstract No. 468, Parker County, Texas and being a portion of that certain tract ofland described 
in a deed to Willow Park Baptist Church of Texas recorded in Volume 2896, Page 403, Deed Records 
Parker County, Texas, more fully described in the Survey Plat and Legal Description attached hereto as 
Exhibits "B" and "B-1" and incorporated herein as though set out in full (hereinafter referred to as the 
"Church Property"). The property being exchanged herein is being exchanged together with all and 
singular any rights and appurtenances pertaining to the property, including any improvements, fixtures, 
and personal property situated on and attached to the property. 

2. TAXES AND ASSESSMENTS: All ad valorem property taxes on the City Property for prior 
years shall be paid by the City. All ad valorem property taxes on the Church Property for prior years shall 
be paid by the Church. Taxes for the current year for the City Property and the Church Property shall be 
prorated to date of closing. 

3. TITLE: City agrees to furnish a Deed Without Warranty at closing in the form attached as 
Exhibit "l." The Church agrees to furnish a Warranty Deed at closing in the fonn attached as Exhibit 
"2". Each party shall furnish to the other party, at their respective expense, an owner policy of title 
insurance (the "Title Policy") issued by Reunion Title 1-20 Frontage Road, Willow Park, Texas (the "Title 
Company"), in the amount of the Sales Price, dated at or after closing, insuring the buyer against loss 
under the provisions of the Title Policy, subject to the promulgated exclusions (including existing 
building and zoning ordinances) and the standard printed exceptions. Within 20 days after the Title 
Company receives a copy of this contract, each party shall furnish to the other a commitment for title 
insurance (the "Commitment") and, at each party's expense, legible copies of restrictive covenants and 
documents evidencing exceptions in the Commitment other than the standard printed exceptions. Each 
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party authorizes the Title Company to mail or hand deliver the Commitment and related documents to the 
parties at their addresses stated herein. If the Commitment is not delivered to the parties within the 
specified time, the time for delivery will be automatically extended up to 15 days. Each party will have 7 
days after the receipt of the Commitment to object in writing to matters disclosed in the Commitment, 
except for those matters specifically described in this paragraph. A party's failure to object within the 
time allowed will constitute a waiver of the party's right to object; except that the requirements in 
Schedule C of the Commitment will not be deemed to have been waived. Each party may, but shall not 
be obligated to, cure the timely objections of the other party within 20 days after their receipt and the 
Closing Date will be extended as necessary. If the objections are not cured by the extended Closing Date, 
this contract will terminate and any earnest money will be refunded to a party unless the party elects to 
waive the objections. 

The City and the Church each represent and warrant to the other as follows, which representations 
and warranties shall survive the closing: 

a. There are no parties in possession of any portion of the property, regardless of 
whether such possession is permissive. 

b. Each party has complied with all applicable laws, ordinances, regulations, statutes, 
rules, restrictions, and covenants relating to the property, or any part thereof. 

4. CLOSING: Closing shall take place at Reunion Title within a reasonable time after execution of 
this Agreement or at such other time as may be mutually agreed upon in writing by the patties. In no 
event shall said closing be later than November 30, 2018. The parties agree to execute and cause to be 
executed and delivered to the other at closing deeds for their property as specified herein. 

5. SPECIAL CONDITIONS: The City and the Church are both exchanging and selling the City 
Property and the Church Property "as is" and makes no warranties of any kind regarding the property, 
either express or implied, including, without limitation, as to the condition of the property, any warranty 
of merchantability and any warranty of fitness for a particular purpose. The City Propetiy and the Church 
Property shall be sold, transferred and exchanged subject to all rights of way, easements of record and any 
outstanding mineral interest of record. 

6. IMPROVEMENTS AND OTHER PROPERTY: No improvements, fixtures, or personal 
property are excepted from this conveyance. It is understood and agreed, however, if for any reason, 
either party fails or refuses to remove any improvements, fixtures, or personal property within ten ( I 0) 
days after closing, then, without further consideration, the title to all or any part of such improvements, 
fixtures, or personal property not so removed shall pass to and vest in the buyer of the propetiy forever 
without notice to or demand on the seller of the property, and the party's hereby specifically waive any 
right they may have to prevent such passage of title or to sue the other party for conversion of the 
property so passing, or any damages resulting therefrom. 

7. RIGHT OF ENTRY: Prior to the date of closing, either party, its agents, servants, employees, 
representatives, independent contractors, and any public utility companies shall have right of entry in, 
through, over, upon, along and across the City Property and the Church Prope1iy for the purpose of 
making appropriate surveys, of staking and marking rights-of-way, of making corings and other 
sub-surface exploration and of performing all preliminary work, inspections or research that Buyer deems 
necessary. 
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8. POSSESSION: Time is of the essence of this contract. Possession of the property shall be given 
by parties at date of closing. 

9. EXPENSES: In the event title defects are discovered and the parties elect to cure same by 
appropriate legal action, the expense of such curative work shall be paid by the party whose property has 
a title defect. At closing, each patty agrees to pay for the costs customarily paid for by the seller of 
property: releases of existing liens, including prepayment penalties and recording fees; release of the 
seller's loan liability; tax statements or certificates; preparation of deed; one-half of escrow fee, title 
insurance; survey costs (if the Title Company requires that the property be surveyed), one-half of closing 
fees (including legal fees) and other expenses stipulated to be paid by each patty under other provisions of 
this contract. This section shall be subject to the provisions of Section 3, "Title", set forth above. 

10. CITY COUNCIL: The City Council of the City of Willow Park, Texas has accepted this 
Agreement to exchange the property for the conditions and terms herein set forth. This writing shall 
contain the entire agreement between the parties. This Agreement is made with reference to the 
Ordinances of the City, and the Constitution and Statures of the State of Texas, and the Church hereby 
recognizes and agrees to be bound by said Ordinances, Constitution, and Statutes. Said Agreement shall 
be amended only in writing and with the consent and approval of the City Council of the City of Willow 
Park acting in regular, open, public meeting. 

11. BREACH OF CONTRACT: If either party shall fail to fully and timely perform any of its 
obligations hereunder or shall terminate this Agreement for any reason not pennitted under this 
Agreement, the non breaching party may: 1) enforce specific pe1formance of this Agreement, 2) bring suit 
for damages against the breaching party. Termination of this Agreement by the non-breaching party shall 
constitute a permissible tennination. 

12. MISCELLANEOUS: 

(a) Assignment of Agreement: This Agreement may not be assigned by a party without the 
express written consent of other patty. 

(b) Survival of Covenants: Any of the representations, warranties, covenants, and agreements 
of the parties, as well as any rights and benefits of the parties, pe1taining to a period of time following the 
closing of the transaction contemplated hereby shall survive the closing and shall not be merged therein. 

(c) Notice: Any notice required or permitted to be delivered hereunder shall be deemed received 
when deposited in the United States mail, postage prepaid, certified mail, return receipt requested, 
addressed to the Church or the City, as the case may be. 

(d) Texas Law to Apply: This Agreement shall be construed under and in accordance with the 
laws of the State of Texas, and all obligations of the parties created hereunder are perfonnable in 
Shackelford County, Texas. 

(e) Parties Bound: This Agreement shall be binding upon and inure to the benefit of the parties 
and their respective heirs, executors, administrators, legal representatives, successors and assigns subject 
to all the terms, conditions and covenants set fotth herein. 

(f) Legal Construction: In case any one or more of the provisions contained in this Agreement 
shall for any reason be held to be invalid, illegal, or unenforceable in any respect, this invalidity, 
illegality, or unenforceability shall not affect any other provision hereof, and this Agreement shall be 
construed as if the invalid, illegal, or unenforceable provision had never been contained herein. 
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(g) Prior Agreements Superseded: This Agreement constitutes the entire agreement of the 
patties and supersedes any prior understandings or written or oral agreements between the parties 
respecting the subject matter contained herein subject to any amendments accomplished in accordance 
with the provisions of Section 10, "City Council", set forth above. 

(h) Time of Essence: Time is of the essence in this Agreement. 

(i) Gender: Words of any gender used in this Agreement shall be held and construed to include 
any other gender, and words in the singular number shall be held to include the plural, and vice versa, 
unless the context requires otherwise. 

j) Memorandum of Agreement: Upon request of either party, both parties shall promptly 
execute a memorandum of this agreement suitable for filing of record. 

(k) Compliance: In accordance with the requirements of Section 20 of the Texas Real Estate 
License Act, each party is hereby advised that it should be furnished with or obtain a policy of title 
insurance or it should have the abstract covering the prope1ty examined by an attorney of pmty's own 
selection. 

(I) Headings: The headings of each section of this Agreement are intended as an aid 111 

construction of this Contract and shall not be construed in contravention of any of its provisions. 

Executed on this the __ the day of October, 2018. 

CITY OF WILLOW PARK 

DOYLE MOSS, Mayor 

WILLOW PARK BAPTIST CHURCH OF TEXAS 

BY: ----------------
CLARK BOSHER, Senior Pastor 
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Legal Description 
0. 77 Acre Tract to Be Conveyed By City of Willow Park to Willow Park Baptist Church of Texas 

Being a 0.77 acre tract ofland situated in the Wesley Franklin Survey, Abstract No. 468, Parker County, Texas and being a portion of that certain Condemnation 
Tract to the City of Willow Park, Texas recorded in Docket No. 20468-9-2, Court of Law of Parker County, Texas dated June 20,1996, said 0.77 acres being 
more particularly described as follows: 

Beginning at a found 1/2 inch iron rod in the north line of the Wesley Franklin Survey, Abstract No. 468, for the northwest comer of said Condemnation Tract, 
said point also being in the south line of the Patricia G. Chenault tract as recorded in Volume 1585, Page 348, Deed Records Parker County, Texas; 

Thence North 89°00'36" East with the Franklin Survey north line and the north line of said Condemnation Tract a distance of7.61 feet to a set l/2 inch iron rod; 

Thence South 00°00'00" East, leaving the north line of said Condemnation Tract, a distance of 95.83 feet to a set 1/2 inch iron rod for the beginning of a curve to 
the left having a radius of800.00 feet, a central angle of 42°30'00", and a long chord that bears South 21 °15'00" East, 579.90 feet; 

Thence along said curve to the left an arc distance of 593.4 l feet to a set 1/2 inch iron rod; 

Thence South 42°30'00" East a distance of 1.40 feet to a set l/2 inch iron rod in the south line of said Condemnation Tract; 

Thence South 87°55'35" West with the south line of said Condemnation Tract a distance of 88.97 feet to a found 2 inch iron pipe for the southwest comer of said 
Condemnation Tract; 

Thence North 43°47'1 l" West a distance of 192.80 feet to a found 1/2 inch iron rod; 

Thence North 00°24'40" East a distance of 501.25 feet to the POINT OF BEGlNNlNG and CONTAlNlNG 33,365 square feet, 0.77 acres ofland, more or less. 

r 
NOTES: 

1.) BEARINGS &,COORDINATES SHOWN HEREON ARE 
REFERENCED TO THE TEXAS STATE PLANE 
COORDINATE SYSTEM, N.A.D. 83 DATUM (TEXAS 
NORTH CENTRAL ZONE 4202) DERIVED FROM 
RESOLVED OPUS SOLUTIONS. 

2.) SUFFICIENT RESEARCH WAS PERFORMED TO 
DETERMINE THE BOUNDARY LOCATIONS OF THIS 
PROPERTY. THIS SURVEY WAS PREPARED WITHOUT 
THE BENEFIT OF A CURRENT TITLE POLICY, THERE 
MAY BE EASEMENTS AND OTHER MATTERS NOT 
SHOWN THAT A CURRENT TITLE POLICY MIGHT REVEL 
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Legal Description 
0 .77 Acre Tract to Be Conveyed By Willow Park Baptist Church to City of Willow Park 

Being a 0.77 acre tract ofland situated in the Wesley Franklin Survey, Abstract No. 468, Parker County, Texas and being a portion of that certain tract ofland 
described in deed to Willow Park Baptist Church recorded in Volume 2896, Page 403, Deed Records Parker County, Texas, said 0. 77 acres being more 
particularly described as follows; 

Beginning at a found 1/2 inch iron rod in the north line of the Wesley Franklin Survey, Abstract No. 468, for the northeast comer of that certain Condemnation 
Tract to the City of Willow Park, Texas recorded in Docket No. 20468-9-2, Court of Law of Parker County, Texas dated June 20, 1996, said point also being in 
the south line of the Patricia G. Chenault tract as recorded in Volume 1585, Page 348, Deed Records Parker County, Texas; 

Thence North 89°00'36" East with the Franklin Survey north line and the north line of said Church Tract a distance of30.9I feet to a set l/2 inch iron rod; 

Thence South 00°23'41" West, leaving said north line, a distance of 636.05 feet to a set l/2 inch iron rod; 

Thence South 48°36'13" West a distance of 179.60 feet to a set 1/2 inch iron rod; 

Thence North 42°30'00" West a distance of I 51.42 feet to a set 1/2 inch iron rod in the south line of said Condemnation Tract; 

Thence North 87°55'35" East a distance of 75.81 feet to found 1/2 inch iron rod; 

Thence North 87°54'58" East a distance of 130.46 feet to a found 1/2 inch iron rod for the southeast comer of said Condemnation Tract; 

Thence North 00°23'4 l" East a distance of 635.16 feet to the POINT OF BEGlNN!NG and CONTAINING 33,387 square feet, 0.77 acres ofland, more or less. 

NOTES: 
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MAY BE EASEMENTS AND OTHER MATTERS NOT 
SHOWN THAT A CURRENT TITLE POLICY MIGHT REVEL. 
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NOTICE OF CONFIDENTIALITY RIGHTS: IF YOU ARE A NATURAL PERSON, YOU 
MAY STRIKE ANY OF THE FOLLOWING INFORMATION FROM THIS INSTRUMENT 
BEFORE IT IS FILED FOR RECORD IN THE PUBLIC RECORDS: YOUR SOCIAL 
SECURITY NUMBER OR YOUR DRIVERS LICENSE NUMBER. 

DEED WITHOUT WARRANTY 

Date: October 2018 

Grantor: The City of Willow Park, a municipality in the State of Texas 

Grantor's Mailing Address: 516 Ranch Rd, Willow , Texas 

Grantee: Willow Park Baptist Church of Texas 

Grantee's Mailing Address: 129 S. Ranch House Road. 

Consideration: In exchange for Grantee granting Grantor a 0.77 acre tract ofland situated in the 
Wesley Franklin Survey, Abstract No. 468, Parker County, Texas and being a portion of that certain 
tract of land described in a deed to Willow Park Baptist Church of Texas recorded in Volume 2896, 
Page 403, Deed Records Parker County, Texas and other good and valuable consideration. 

Property (including any improvements): A 0.77 acre tract ofland situated in the Wesley Franklin 
Survey, Abstract No. 468, Parker County, Texas and being a portion of that ce11ain Condemnation 
Tract to the City of Willow Park, Texas Recorded in Docket No. 20468-9-2, Court of Law of Parker 
County, Texas dated June 20, 1996, more fully described in the Survey Plat and Legal Description 
attached hereto as Exhibits "A" and "A-1" and incorporated herein as though set out in full. 

EXCULPATION: GRANTEE ACKNOWLEDGES AND AGREES THAT GRANTOR IS 
CONVEYING THE PROPERTY" AS IS" AND HAS NOT MADE, DOES NOT MAKE, AND 
SPECIFICALLY DISCLAIMS ANY REPRESENTATIONS, WARRANTIES, PROMISES, 
COVENANTS, AGREEMENTS, OR GUARANTIES, WHETHER EXPRESS OR IMPLIED, 
ORAL OR WRITTEN, PAST, PRESENT, OR FUTURE, OF, AS TO, CONCERNING, OR 
WITH RESPECT TO: (A) THE VALUE, NATURE, QUALITY, OR CONDITION OF THE 
PROPERTY, INCLUDING, WITHOUT LIMITATION, THE IMPROVEMENTS, WATER, 
SOIL, AND GEOLOGY; (B) THE SUITABILITY OF THE PROPERTY FOR ANY AND 
ALL ACTIVITIES AND USES WIDCH GRANTEE MAY CONDUCT THEREON; (C) THE 
COMPLIANCE OF OR BY THE PROPERTY WITH ANY LAWS, RULES, ORDINANCES, 
ORREGULATIONSOF ANY APPLICABLEGOVERNMENTALAUTHORITYORBODY; 
(D) THE HABITABILITY, MERCHANT ABILITY, MARKETABILITY, PROFITABILITY, 
OR FITNESS FOR A PARTICULAR PURPOSE OF THE PROPERTY; (E) COMPLIANCE 
WITH ANY ENVIRONMENTAL PROTECTION, POLLUTION, OR LAND USE LAWS, 
RULES, REGULATIONS, ORDERS, OR REQUIREMENTS, INCLUDING THE 
EXISTENCE IN, ON, OR UNDER THE PROPERTY OF HAZARDOUS MATERIALS. 
GRANTEE ACKNOWLEDGES THAT GRANTOR HAS ADVISED GRANTEE TO 
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CONSULT WITH ITS OWN PROFESSIONALS AND EXPERTS WITH EXPERIENCE IN 
EVALUATING THE CONDITION OF THE PROPERTY, INCLUDING, WITHOUT 
LIMITATION, REGARDING THE PRESENCE OF HAZARDOUS OR TOXIC 
SUBSTANCES, AND THAT GRANTEE WILL BE RELYING SOLELY ON ITS OWN 
INVESTIGATION OF THE PROPERTY AND IS NOT RELYING ON ANY 
INFORMATIONORREPRESENTATIONTHATGRANTORHASSUPPLIEDORMADE 
CONCERNING THE PROPERTY. 

TO HAVE AND TO HOLD the Property, together with all and singular the rights and 
appurtenances thereto in any wise belonging, unto said Grantee, its successors and assigns forever, 
and subject to the exculpation, Grantor does hereby bind itself and its successors and assigns forever, 
without warranty of any kind. 

City of Willow Park, Texas 

Doyle Moss, Mayor 

STATE OF TEXAS § 
COUNTY OF PARKER § 

Before me, the undersigned authority, a Notary Public in and for Parker County, Texas, on 
this day personally appeared Doyle Moss, Mayor of the City of Willow Park, Texas, known to me to 
be the person whose name is subscribed to the foregoing instrument and acknowledged to me that he 
executed the same in the capacity indicated, as the act and deed of said municipal corporation, and 
for the purposes and consideration therein expressed. 

Given under my hand and seal of office this __ day of October, 2018. 

After Recording Return To: 

City of Willow Park 
Attn: Alicia Smith, City Secretary 
516 Ranch House Rd 
Willow Park, Texas 76087 

Notary Public, State of Texas 
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NOTICE OF CONFIDENTIALITY RIGHTS: IF YOU ARE A NATURAL PERSON, YOU 
MAY STRIKE ANY OF THE FOLLOWING INFORMATION FROM THIS INSTRUMENT 
BEFORE IT IS FILED FOR RECORD IN THE PUBLIC RECORDS: YOUR SOCIAL 
SECURITY NUMBER OR YOUR DRIVERS LICENSE NUMBER. 

WARRANTY DEED 

Date: October_, 2018 

Grantor: Willow Park Baptist Church of Texas 

Grantor's Mailing Address: 129 S. Ranch House Road, 

Grantee: The City of Willow Park, a municipality in the State of Texas 

Grantee's Mailing Address: 516 Ranch Rd, Willow Park, 

Consideration: In exchange for Grantee granting Grantor a 0.77 acre tract ofland situated in the 
Wesley Franklin Survey, Abstract No. 468, Parker County, Texas and being a portion of that certain 
Condemnation Tract to the City of Willow Park, Texas Recorded in Docket No. 20468-9-2, Court of 
Law of Parker County, Texas dated June 20, 1996 and other good and valuable consideration. 

Property (including any improvements): A 0.77 acre tract ofland situated in the Wesley Franklin 
Survey, Abstract No. 468, Parker County, Texas and being a portion of that certain tract of land 
described in a deed to Willow Park Baptist Church of Texas recorded in Volume 2896, Page 403, 
Deed Records Parker County, Texas, more fully described in the Survey Plat and Legal Description 
attached hereto as Exhibits "A" and "A-1" and incorporated herein as though set out in full. 

EXCULPATION: GRANTEE ACKNOWLEDGES AND AGREES THAT GRANTOR IS 
CONVEYING THE PROPERTY" AS IS" AND HAS NOT MADE, DOES NOT MAKE, AND 
SPECIFICALLY DISCLAIMS ANY REPRESENTATIONS, WARRANTIES, PROMISES, 
COVENANTS, AGREEMENTS, OR GUARANTIES, WHETHER EXPRESS OR IMPLIED, 
ORAL OR WRITTEN, PAST, PRESENT, OR FUTURE, OF, AS TO, CONCERNING, OR 
WITH RESPECT TO: (A) THE VALUE, NATURE, QUALITY, OR CONDITION OF THE 
PROPERTY, INCLUDING, WITHOUT LIMITATION, THE IMPROVEMENTS, WATER, 
SOIL, AND GEOLOGY; (B) THE SUITABILITY OF THE PROPERTY FOR ANY AND 
ALL ACTIVITIES AND USES WHICH GRANTEE MAY CONDUCT THEREON; (C) THE 
COMPLIANCE OF OR BY THE PROPERTY WITH ANY LAWS, RULES, ORDINANCES, 
OR REGULATIONS OF ANY APPLICABLE GOVERNMENTAL AUTHORITY OR BODY; 
(D) THE HABITABILITY, MERCHANTABILITY, MARKETABILITY, PROFIT ABILITY, 
ORFITNESSFORAPARTICULARPURPOSEOFTHEPROPERTY;(E)COMPLIANCE 
WITH ANY ENVIRONMENTAL PROTECTION, POLLUTION, OR LAND USE LAWS, 
RULES, REGULATIONS, ORDERS, OR REQUIREMENTS, INCLUDING THE 
EXISTENCE IN, ON, OR UNDER THE PROPERTY OF HAZARDOUS MATERIALS. 
GRANTEE ACKNOWLEDGES THAT GRANTOR HAS ADVISED GRANTEE TO 

EXHIBIT " 3. " 

1 



CONSULT WITH ITS OWN PROFESSIONALS AND EXPERTS WITH EXPERIENCE IN 
EV ALU A TING THE CONDITION OF THE PROPERTY, INCLUDING, WITHOUT 
LIMITATION, REGARDING THE PRESENCE OF HAZARDOUS OR TOXIC 
SUBSTANCES, AND THAT GRANTEE WILL BE RELYING SOLELY ON ITS OWN 
INVESTIGATION OF THE PROPERTY AND IS NOT REL YING ON ANY 
INFORMATION OR REPRESENTATION THAT GRANTOR HAS SUPPLIED OR MADE 
CONCERNING THE PROPERTY. 

TO HA VE AND TO HOLD the Property, together with all and singular the rights and 
appurtenances thereto in any wise belonging, unto said Grantee, its successors and assigns forever, 
and subject to the exculpation, Grantor binds Grantor and Grantor's successors and assigns to 
warrant and forever defend all and singular the Property to Grantee and Grantee's successors and 
assigns against every person whomsoever lawfully claiming or to claim the same or any part thereof. 

STATE OF TEXAS § 
COUNTY OF PARKER § 

Willow Park Baptist Church of Texas 

By: __________ _ 
Clark Bosher, Senior Pastor 

Before me, the undersigned authority, a Notary Public in and for Parker County, Texas, on 
this day personally appeared Clark Bosher, Senior Pastor, Willow Park Baptist Church of Texas, 
Texas, known to me to be the person whose name is subscribed to the foregoing instrument and 
acknowledged to me that he executed the same in the capacity indicated, as the act and deed of said 
church, and for the purposes and consideration therein expressed. 

Given under my hand and seal of office this 

After Recording Return To: 

City of Willow Park 
Attn: Alicia Smith, City Secretary 
516 Ranch House Rd 
Willow Park, Texas 76087 

2 

day of October, 2018. 

Notary Public, State of Texas 



CITY OF WILLOW PARK RIGHT-OF-WAY DEDICATION 

STATE OF TEXAS § 

COUNTY OF PARKER § 

For and in consideration of the sum of ten dollars ($ 10.00) and other good and valuable consideration in hand 

paid by the C ity of Willow Park (the receipt of which is hereby acknowledged), Willow Park Baptist Church of 

Texas, whose address is 129 South Ranch House Road, A ledo, Texas 76008, acting by and th rough C lark 

Bosher, its Sen ior Pastor (here inafter the "Grantor"), be ing the owner(s) in fee (hereinafte r the ' ·Owner··) of 

real property (here ina fter the " Property") located in Parker County, Texas depicted by drawing as set forth in 

Exhibit " A" and described by metes and bounds description in Exhibit "A- I ", attached hereto and incorporated 

herein for a ll purposes o f this dedication, does hereby dedicate the Property to the C ity of Willow Park, Parker 

County, Texas, whose address is 516 Ranch House Road, Willow Park, Texas 76087 (here inafter sometimes 

called the "City") for the use and benefit of the public as a perpetual right-of-way and easement for the passage 

and accommodation of vehicula r and pedestrian traffic, and the construction, operation, use, maintenance, 

inspection, repa ir, alteration, and replacement of a paved road within the boundaries o f the right-o f-way and 

easement area, and for a ll other purposes for which a publ ic street and right-of-way is commonly used, 

including installing, repairing, mainta ining, a ltering, replacing, re locating and operating utilities in, into, upon, 

over, across, and under said right-of-way, and inc luding but not limited to a ll such uses permitted by the Laws 

of the State of Texas and the Ordinances of the C ity o f Willow Park, Texas. This ded ication shall a lso include 

a temporary construction easement o f reasonable width to repair, construct and replace the paved road and the 

utilities contained there in, which may be needed from time to time. 

TO HAVE AN D TO HOLD said right-of-way and easement unto the C ity of Willow Park, its successors and 

assigns, and Grantor hereby binds itself, its successors and assigns to warrant and forever defend, all and 

singular, said premises unto the C ity of Willow Park, its successors and assigns, against every person 

whomsoever lawfully claiming or to c la im the same or any part thereof. 

It is furth er intended that the permanent right of way and easement here in granted to· the City sha ll run with the 

land and forever be a right in and to the land, and said grant is expressly excepted from any right of revers ion 

of said premises under any prior deeds in Grantor' s chain of title. The permanent right- of-way and easement 

rights and priv ileges granted there in are exc lusive, and Grantor covenants that it wi ll not convey any other 

easement or conflicting r ights within the area covered by the grant to any other person. 

Dated this __ day of October, 2018 . 

WILLOW PARK BAPTIST CHURCH OF TEXAS 

By: ______________ _ 

C lark Bosher, Senior Pastor 



ST A TE O F T EXAS § 

COUNTY OF PARKER § 

Before me, the unders igned authority, a Notary Public in and for Parker County, Texas, on this day 
personally appeared C lark Bosher, Senior Paster, Willow Park Baptist Church of Texas, known to me to be the 
person whose name is subscribed to the foregoing instrument and acknowledged to me that she executed the 
same for the purposes and cons ideration therein expressed in the capacity therein indicated. 

G iven under my hand and seal of office this ___ day of _______ , 2018. 

Notary Public, State of Texas 

CERTIFICATE OF ACCEPTANCE 

Th is is to certify that the interest and real property conveyed by this dedication instrument the_ day o f 

October 20 18, from Wi llow Park Baptist Church of Texas to the City of Willow Park, Texas has been du ly 

accepted subject to a ll terms and conditions contained therein, and the C ity Council has consented to 

recordation of such ded ication instrument by its duly authorized officer. 

Attest: 

Alicia Smith, C ity Secretary 

2 

Dated 

Doyle Moss, Mayor 
C ity of Willow Park 

AFTER RECORDING, PLEASE 
RETURN ORIGINAL TO: 

C ITY OF WILLOW PARK 
Clo C ity Secretary 
5 16 Ranch House Road 
Willow Park, TX 76087 
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LEGAL DESCRIPTION 
PROPOSED CROWN POINTE BOULEVARD 
WILLOW PARK BAPTIST CHURCH TRACT 

Being 1.154 acres situated in the WESLEY FRANKLIN SURVEY, ABSTRACT No. 468, Parker County, Texas, being a portion of that certail trad of land desailed in deed to 
Wbt Park Baptist Church, recorded in Volume 2896, Page 403, Real Records, Parker County, Texas, said 1.154 aaes beD:l more pal1icularly desaiJed as folows: 

BEGINNING at a 112" iron rod found at the nol1hwest comer of Lot 2, Block B, CROWN POINTE ADDmON PHASE U, an Addition to the City of Wbt Park, Parker County, 
Texas, accordilg to the Plat recorded in Plat CabinetD, Slide 232, Plat Records, Parker County, Texas, said 112" iron rod found also being the most northel1y. northeast comer 
of Crown Pointe BOOevard (an 80 foot Right-Of-Way) as recorded i1 said Plat Cabinet D, Slide 232; 

THENCE S 47"30'00" W, along the northwesterly ine of said Crown POOlte Boulevard (as recorded in said Plat Cabinet D, Slide 232), at a <islance of 80.00 feet passi1g a 112" 
iron rod found at the most oortherly, nol1hwest comer of said Cl'!Mll Pointe BWevard (as recorded in said Plat Ca.bilet D, SIKle 232), and IXXllilq, in al, a dislance of 147.49 
feet to a 1'2" capped iron rod set stamped "C.F. Stark R.P.L.S. 5084" at the southwest comer of the herein desaibed 1.154 aae tract; 

THENCE N 42°30'00" W, a dislance of 60.00 feet to a 112" capped iron rod set stamped ·c.F. Stark R.P.LS. 5084"; 

THENCE N 47"30'00" E, a distanre of 67.49 feet to a 112" capped iron rod set stamped 'C.F. Stark R.P .LS. 5084"; 

THENCE N 42°29'28' W, a distance of 551.90feettoa112" capped iron rod set stamped 'C.F. Stark R.P.L.S. 5084" at the northwest comer of the hereil desaibed 1.154 acre 
tract. in the the south lile of that certain Condemna00n tract to the City of Willow Park, Parker County, Texas, recorded il DcxXet No. 20468-9-2, Court at Law of Parker County, 
Texas, Dated June 20, 1996; 

THENCE N 87°55'35" E, along the south line of sail Condemnaoon tract, a distance of 105.09 feet to a 112" capped iron rod set stamped 'C.F. Stark R.P.LS. 5084', from wtlch 
a 'l' pipe post found at an intersection point in the south fine of said CondemnaOOn tract bears N 87°55'35' E, a distance of 75.81 feet, also from said 112" capped iron rod set a 
518' iron rod found at the southeast comer of said Condemnation trad bears N 87°55'35' E, a cistance of 75.81 feet and N 87°54'58' E, a distance of 130.46 feet for reference; 

THENCE S 42°29'28' E, a distance of 543.75 feet to the POINT OF BEGINNING and containing 1.154 acres (50,281 square feet of land. 
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CITY OF WILLOW PARK RIGHT-OF-WAY DEDICATION 

STATE OF TEXAS § 

COUNTYOFPARKER § 

For and in consideration of the sum often dollars ($10.00) and other good and valuable consideration in hand 

paid by the City of Willow Park (the receipt of which is hereby acknowledged), the City of Willow Park, 

acting by and through its Mayor, Doyle Moss (hereinafter the "Grantor"), being the owner(s) in fee (hereinafter 

the "Owner") of real property (hereinafter the "Property") located in Parker County, Texas depicted by drawing 

as set forth in Exhibit "A" and described by metes and bounds description in Exhibit "A-1 ",attached hereto 

and incorporated herein for all purposes of this dedication, does hereby dedicate the Property to the City of 

Willow Park, Parker County, Texas, whose address is 516 Ranch House Road, Willow Park, Texas 76087 

(hereinafter sometimes called the "City") for the use and benefit of the public as a perpetual right-of-way and 

easement for the passage and accommodation of vehicular and pedestrian traffic, and the construction, 

operation, use, maintenance, inspection, repair, alteration, and replacement of a paved road within the 

boundaries of the right-of-way and easement area, and for all other purposes for which a public street and right

of-way is commonly used, including installing, repairing, maintaining, altering, replacing, relocating and 

operating utilities in, into, upon, over, across, and under said right-of-way, and including but not limited to all 

such uses permitted by the Laws of the State of Texas and the Ordinances of the City of Willow Park, Texas. 

This dedication shall also include a temporary construction easement of reasonable width to repair, construct 

and replace the paved road and the utilities contained therein, which may be needed from time to time. 

TO HAVE AND TO HOLD said right-of-way and easement unto the City of Willow Park, its successors and 

assigns, and Grantor hereby binds itself, its successors and assigns to warrant and forever defend, all and 

singular, said premises unto the City of Willow Park, its successors and assigns, against every person 

whomsoever lawfully claiming or to claim the same or any part thereof. 

It is further intended that the permanent right of way and easement herein granted to the City shall run with the 

land and forever be a right in and to the land, and said grant is expressly excepted from any right of reversion 

of said premises under any prior deeds in Grantor's chain of title. The permanent right-of-way and easement 

rights and privileges granted therein are exclusive, and Grantor covenants that it will not convey any other 

easement or conflicting rights within the area covered by the grant to any other person. 

Dated this __ day of October, 2018. 

CITY OF WILLOW PARK 

By:~~~~~~~~~~~~~~~~~ 
Doyle Moss, Mayor 

1 



ST A TE OF TEXAS § 

COUNTY OF PARKER § 

Before me, the undersigned authority, a Notary Public in and for Parker County, Texas, on this day 
personally appeared Doyle Moss, Mayor, City of Willow Park, Texas, known to me to be the person whose name 
is subscribed to the foregoing instrument and acknowledged to me that she executed the same for the purposes 
and consideration therein expressed in the capacity therein indicated. 

Given under my hand and seal of office this ___ day ______ ,2018. 

Notary Public, State of Texas 

CERTIFICATE OF ACCEPTANCE 

This is to certify that the interest and real property conveyed by this dedication instrument the day of 

October 2018, from the City of Willow Park, as the owner in fee, to the City of Willow Park, Texas as right

of-way and easement holder, has been duly accepted subject to all tenns and conditions contained therein, and 

the City Council has consented to recordation of such dedication instrument by its duly authorized officer. 

Attest: 

Alicia Smith, City Secretary 

2 

Dated 

Doyle Moss, Mayor 
City of Willow Park 

AFTER RECORDING, PLEASE 
RETURN ORIGINAL TO: 

CITY OF WILLOW PARK 
Clo City Secretary 
516 Ranch House Road 
Willow Park, TX 76087 
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LEGAL DESCRIPTION 
PROPOSED CROWN POINTE BOULEVARD 

CITY OF WILLOW PARK TRACT 

1.277 acre tract of land situated in the WESLEY FRANKLIN SURVEY, ABSTRACT No. 468, Parter County, Texas, being a portion of that certain tract of that certain 
Condemnation tract to the City of Willow, Park Parker County, Texas, recorded in Docket No. 20468-9-2, Court at Law of Parker County, Texas, Dated June 20, 1996, said 1.277 
acres being more particufurly described as follows: 

COMMENCING at a 112" iron rod found at the northeast comer of said Condemnation tract; 

THENCE S 89°00'36.W, along the north line of said Condemnation tract, a distance of 446.72 feet to a 112· capped iron rod set stamped ·c.F. Stark R.P.L.S. 5084 at the 
POINT OF BEGINNING; 

THENCE S oo·oo·oo· E, leaving the north line of said Condemnation tract, a distance of 97.21 feet to a 112" capped iron rod set stamped "C.F. Stark R.P.L.S. 5084 at the 
beginning of a curve to the left whose radius is 720.00 feet and whose long chord bears S 21°15'00" E, a chord distance of 521.91 feet. 

THENCE along said curve in a southeasterly direction, through a central angle of 42°30'00', an arc distance of 534.07 feet to a 112· capped iron rod set stamped 'C.F. Stark 
R.P .LS. 5084at the end of said curve; 

THENCE S 42°30'00" E, a distance of 69.55 feet to a 1/2" capped iron rod set stamped "C.F. Stark RP.LS. 5084 in the south line of said Condemnation tract, at the southeast 
comer of the herein described 1277 acre tract, from which a 2• pipe post found at an intersection point in the south line of said Condemnation tract bears N 87°55'35" E, a 
distance of 75.81 feet for reference; 

THENCE S 87°55'35" W, along the south line of said Condemnation tract, a distance of 105.09 feet to a 1/2" capped iron rod set stamped "C.F. Stark RP.LS. 5084 at the 
southwest comer of the herein described 1.277 acre tract, from which a 2· pipe post found at the southwest comer of said Condemnation tract bears S 87°55'35" W, a distance 
of 88.97 feet for reference; 

THENCE N 42°30'00· W, leaving the south tine of said Condemnation tract, a distance of 1.40feettoa1/2" capped iron rod set stamped ·c.F. Stark RP.LS. 5084 at the 
beginning of a curve lo the right whose radius is 800.00 feet and whose long chord bears N 21°15'00" W, a chord distance of 579.90 feet 

THENCE along said curve in a northwesterly direction, through a central angle of 42"30'00", an arc distance of 593.41 feet to a 1/2" capped iron rod set stamped ·c.F. Slark 
R.P.L.S. 5084 at the end of said curve; 

THENCE N oo·oo·oo· E, a distance of 95.83 feet to a 112· capped iron rod set stamped "C.F. Stark RP.LS. 5084 in the north tine of said Condemnation tract, at the northwest 
comer of the herein described 1.277 acre tract; 

THENCE N 89°00'36" E, along the north line of said Condemnation tract, a distance of 80.01 feet to the POINT OF BEGINNING and containing 1.277 acres (55,658 square feet} 
of land. 

(SEE EXHIBIT SHEET 1) 
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10/3/2018 

CITY COUNCIL AGENDA ITEM BRIEFING SHEET 
  

 
AGENDA ITEM: 
 
Approve Audit Firm for FY 2017/2018 Audit 
              
 
BACKGROUND:  
 
On September 11, 2018 the City released the RFP for Auditing Services. The City received four 
responses one of which was a letter declining a proposal submittal due to a full auditing calendar. 
 
The other three proposals were received were as follows: 
 
Clifton Larson Allen, LLP  $28,000 
McConnell & Jones, LLP  $28,660 
Gayla Fullerton, CPA, PLLC  $48,750 
 
After careful review of the proposals staff is recommending the selection of Clifton Larson Allen, 
LLP as the firm to perform the Fiscal Year 2017-2018 annual audit. While all three firms have 
extensive experience we believe this firm is the best fit for the City of Willow Park due to cost and 
their experience working with cities of our size. 
              
 
STAFF RECOMMENDATION: 
   
Approve the proposal to provide auditing services from Clifton Larson Allen, LLP 
              
 
EXHIBITS: 
 
Proposal to provide auditing services from Clifton Larson Allen, LLP 
 
 

ADDITIONAL INFO:  
The audit services are split between the three 
funds listed under the source of funding. 
 

FINANCIAL INFO:  
Cost $28,000 

Source of 
Funding 

General Fund, Water 
Fund, Wastewater Fund 

  
  
  

 

Council Date: Department: Presented By: 
October 9, 2018 Finance Candy Scott 

























































































 
             CITY COUNCIL AGENDA ITEM BRIEFING SHEET 

 
 

 

10/3/2018 

 
AGENDA ITEM:   
 
Investment Policy and Finance Policy 
              
 
BACKGROUND:  
 
The purpose of Financial and Investment Policies is to set forth specific policy for financial and 
investment guidelines for the City of Willow Park under the statutory requirement (specifically the 
Public Funds Investment Act, Article 342a-2 V.T.C.S. (the “Act”) to define, adopt and review a 
formal financial and investment strategy and policy.  
 
The Investment Policy was updated in the fund floor and fund ceiling minimum and maximum 
amounts to reflect current fund balances and needs of the City. There were no changes made to the 
Investment Policy other than to correct grammatical errors.  
 
 
 
 
              
 
STAFF/BOARD/COMMISSION RECOMMENDATION:  
 
The staff recommends that the City Council adopt Resolution 2018-09 adopting and implementing 
the Financial Policy and the Investment Policy as presented.  
              
 
EXHIBITS:   
 
Resolution 2018-10: Adopting Financial & Investment Policy 
Exhibit A: Financial Policy  
Exhibit B: Investment Policy 
 
 

ADDITIONAL INFO: 
 

FINANCIAL INFO:  
One Time Cost N/A  
Annual Cost N/A  
Source of Funding  
  
  

Council Date: Department: Presented By: 
10/09/18 Finance Candy Scott 
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CITY OF WILLOW PARK 
FINANCIAL POLICY 

 

Page 1 of 11 
 

 
 
Annual Financial Performance Goals 
 

1. The City shall adopt a structurally balanced budget each year pursuant to state and local 
laws. 

2. The City shall be conservative rather than aggressive in its budgeting of revenue and 
expenditures. 

3. The City budget will be prepared in format consistent with the Government Finance 
Officers Associate (GFOA) distinguished budget award presentation criteria. 

4. The City shall maintain an appropriate fund balance for each fund as defined by the city’s 
fund balance policy. 

5. The city will employ an active investment program in compliance with the city’s 
investment policy that prioritizes safety and security ahead of yield and return. 

 
Depository Policy 
 
The City shall use a single depository, better known as the city bank, for all primary/pooled 
checking accounts, all cash reserve bank accounts including any savings and money market 
accounts.  The depository must comply with all relevant state laws including the Public Funds 
Investment Act, Public Funds Collateral Act and Federal Depository Insurance Corporation 
(FDIC) requirements for public funds.  The city’s official depository must maintain a physical 
branch within Parker County, with consideration given to banks with a physical presence in 
Willow Park. 
 
The city shall select its official depository through a Request for Proposals (RFP) for depository 
and banking services.  As a measure to encourage competitive pricing for city business, the city 
shall release a depository RFP at least once every five years.  The city is not under an obligation 
to change banks every five years, put merely to receive competitive offers for banking services to 
ensure the city is getting the best value for its business.   
 
Depository RFP Selection Timeline 
Fiscal Year Banking Audit Process 
FY 2018-19  RFP – Issued, Selected 
FY 2019-20 to  FY 2024-25 Years as Official Depository 
FY 2024-25  RFP – Issued, Selected 

 
 
 

EXHIBIT A
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Budget Policy 
 
Annual Operating Budget 
 
The City shall adopt a balance budget.  The budget shall be structurally balanced with a matching 
source of funds ensuring recurring revenues are used to fund recurring expenditures, and one-time 
revenues are used to fund one-time expenditures.  The annual budget must include the 
appropriations for required debt service, or for any cash deficit, and shall not authorize 
expenditures in excess of total estimated revenues and income plus funds from available fund 
balance. 
 
The City Council may amend the annual budget once adopted.  The budget amend process shall 
follow the same public notice process as adopting the original budget.  Any budget amendments 
must be structurally balanced with the same standards outlined above for the annual budget 
adoption. 
 
Capital Improvement Plan 
 
The City will annually prepare and update a five-year Capital Improvement Plan based on the 
needs of capital improvements, infrastructure and equipment.  Any project with a cost of $50,000 
or more, with an expected lifespan longer than one year will be classified as a capital improvement 
project.  For each capital improvement a project cost shall be estimated, a funding source 
identified, and any on-going annual maintenance and operation cost shall be projected.  All capital 
projects will be budgeted for project-life of the useful, first-line use of the capital project.    
 
The City Council may issue bonds, certificates of obligation, warrants and other evidences of 
indebtedness for the purpose of buying or constructing capital assets.  Capital projects shall be 
financially monitored in ensure compliance with the approved budget for the project.  Any changes 
in cost above the total appropriation for a capital project must be approved by the City Council. 
 
Audit Policy 
 
The City will prepare an Annual Financial Report, better known as the annual city audit.  The 
comprehensive annual report will be prepared by a licensed, third party certified public accountant.  
The annual city audit will comply with all relevant state laws and Government Accounting Board 
Standards (GASB).  The annual city audit will be accepted by the City Council, with a copy of the 
document available for public inspection at City Hall and a copy posted to the city’ website. 
 
City funds will be classified as Governmental, Enterprise, or Fiduciary and reported under General 
Government Accounting Standards Board (GASB) practices.  For accounting purposes the city’s 
Debt Service Funds and Internal Service Funds will be accounted for as part of the General Fund 
under governmental funds. 
 
The City shall select an auditing firm through a Request for Qualifications (RFQ) process.  If the 
City is satisfied with the selected auditor’s performance following the first audit after the RFQ was 
accepted, the city shall sign a letter of engagement with the auditing firm for four additional years.  
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As a safeguard against fraud and abuse the City will change auditing firms at least every five years.  
After five consecutive year’s audits with one auditing firm the city must use a different auditing 
firm for at least the next year. 

 
Auditing RFQ Selection Timeline 
 
Fiscal Year Audited Audit Process 
FY 2017-18  RFQ – 1st Year 
FY 2017-18 to FY 2021-22 Renewal 
FY 2021-22  RFQ – 1st Year 
FY 2022-23, to FY 2026-27 Renewal 

 
Accounting System 
 
The City of Willow Park uses fund accounting to promote accountability and transparency in the 
use of public funds.  Funds are a self-balancing set of accounts separated for specific purposes.  
Both the city’s annual budget and annual audit shall include a basis of budgeting providing a 
statement of accounting methods and fund accounting.   The City of Willow Park uses a modified 
accrual accounting system accounting for when revenues are received and expenditures are 
expenditures are incurred.  City funds will be classified as Governmental, Enterprise, or Fiduciary 
and reported under General Government Accounting Standards Board (GASB) practices.  Funds 
are grouped by categories of General, Debt Service, Utility, Special Revenue, Internal Service 
funds, and Component Unit of Government.  Each fund will have a fund balance strategy with an 
appropriate reserve policy for the fund. 
 
Fund List and Chart of Accounts 
 

Fund 
Number 

Fund                                             
Name 

Account Fund                           
Type 

Reserve                       
Type 

Major Funds 
1 General   Governmental Standard 
    Primary/Pooled Checking     
    GF Cash Reserve     
    GF Investments     
    GF Capital Improvements     
2 Debt Service   Governmental Debt 

Service 
    Debt Service     
    COB Escrow     
    DS Investments     
Utility Funds 
3 Water   Enterprise Standard 
    Primary/Pooled Checking     
    W Cash Reserve     
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    W Investments     
    W Capital Improvements     
    EPA Superfund     
4 Wastewater   Enterprise Standard 
    Primary/Pooled Checking     
    WW Cash Reserve     
    WW Investments     
    W Capital Improvements     
6 Solid Waste   Enterprise 60 Day 
    Primary Checking     
    SW Cash Reserve     
          
5 Drainage   Enterprise 60 Day 
    Primary Checking     
    D Cash Reserve     
Special Revenue Funds 
6 Tourism & Special Event Single account Governmental Restricted 
7 Court Security Single account Governmental Restricted 
8 Court Technology Single account Governmental Restricted 
9 Grant Single account Governmental Restricted 
10 Police Seizure (State) Single account Governmental Restricted 
11 Police Seizure (Federal) Single account Governmental Restricted 
Internal Service Funds  
12 Abatement Fund Single account Governmental Restricted 

13 
Capital/Equipment 
Replacement 

Single account Governmental Restricted 

14 Emergency Disaster 
Reserve 

Single account Governmental Restricted 

15 Parks & Roads 
Donations 

Single account     

16 Personnel Support Single account Governmental Restricted 
Component Unit of Government 

17 
First Responder  
(Volunteer Fire Dept) 

Single account Governmental Restricted 

18 
Economic Development 
(Willow Park EDC) 

Single account Governmental Restricted 

 
Fund Balance Policy 
 

• Fund balance will be measured in days by dividing a fund’s annual budgeted operating 
expenditures (personnel, supplies, operations, utilities, contractual services) by 360.    
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• Fund balance will be determined by measuring a fund’s unrestricted assets comprising of 
its primary/pooled checking account, cash reserve account, and any investment accounts. 
 

• Restricted assets such as restricted or special revenue funds, capital improvements and 
related accounts will not be used in determining a fund’s balance.  
 

• Required reporting.  In the event a fund’s end of month balance is below a fund’s statement 
minimum balance requirement (known as the fund floor) the Finance Director must make 
the City Administrator aware of the fund balance, note the insufficient funds in the monthly 
financial reports, and report the fund balance to the City Council at its monthly meeting.  
The City Administrator within twenty-four hours of being notified on an insufficient fund 
balance must make the Mayor and City Council aware of the fund balance. 
 

• When a fund’s end of month balance exceeds the established account ceiling for three 
consecutive months the excess account balance will be transfer to another account within 
the fund to achieve a maximum fund balance.  Monies will be transferred between accounts 
on the following schedule; primary/pooled checking, cash reserve, investments.   This type 
of transfer of funds must be reported in the city’s monthly financial report. 
 

Standard Fund Balance Strategy - General Fund, Water Fund, Wastewater Fund 
 

• Maintain a minimum fund balance of 75 days (20%) of all annual budgeted fund 
expenditures. 
[Fund Floor] 
 

• Maintain a target fund balance of 90 days (25%) of annual budgeted expenses. 
[Fund Goal]   
 

• Maintain a fund balance that does not exceed a maximum fund balance of 120 days (33%) 
of all annual budgeted fund expenditures. 
[Fund Ceiling] 
 

Major Funds Fund Balance 
 

Fund Minimum 
(Fund Floor) 

Goal Maximum             
(Fund Ceiling) 

General Fund, 
Water Fund, 
Wastewater Fund 

75 Days 90 Days 120 Days 

 
Standard Fund Account Requirements - General Fund, Water Fund, Wastewater Fund 
 

• Of the stated minimum fund balance the city must maintain a minimum cash balance of 30 
days (8.3%) of all annual budgeted fund expenditures in a fund’s primary/pooled checking 
account.  
[Minimum Cash Balance] 
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• For a fund’s primary/pooled checking account the city shall maintain a minimum account 

balance of 30 day, an account goal of 45 days, and an account ceiling of 60 days. 
 

• Each major fund shall have a cash reserve account.  Cash Reserve accounts may be 
established as checking, savings, money market, or approved investment pool accounts. 
 

•  For a fund’s cash reserve account the city shall maintain a minimum account balance of 
15 days, with an account goal of 15 days, and an account ceiling of 60 days. 
 

• Each major fund shall have an investment account.  Investment accounts are regulated by 
the Public Funds Investment Act and the city’s Investment policy. 
 

• For a funds’ investment accounts the city shall maintain a minimum balance of 15 days, 
with an account balance, an account goal of 15 days, and an account ceiling of 30 days. 
 

Major Funds Account Balances 
 

Account Minimum 
(Account Floor) 

Goal Maximum             
(Account Ceiling) 

Primary/Pooled 
Checking 

60 Days 75 Days 90 Days 

Cash Reserve 15 Days 60 Days 180 Days 
Investments 15 Days 60 Days 180 Days 

 
Debt Service Fund Balance Strategy – Debt Service Fund 
 

• Maintain a minimum fund balance of $1,000 or 1 day whichever is greater.  
[Fund Floor] 
 

• Maintain a target fund balance sufficient to make bi-annual budgeted interest & sinking 
expense payments over the course of the fiscal year. 
 

• Maintain a fund balance that does not exceed a maximum fund balance of 360 days (100%) 
of all annual budgeted debt service payments (interest and sinking expenditures). 
[Fund Ceiling] 
 

Debt Service Fund Balance 
 
Fund Minimum 

(Fund Floor) 
Goal Maximum             

(Fund Ceiling) 
Debt Service Fund, 1 Day Semi-annual debt 

service payment 
360 Days 
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Restricted Fund Balance Strategy – Court Technology Fund, Court Security Fund, Grant 
Fund, Abatement Fund, Police Seizure Funds, and Donation Funds 
 

• There is no minimum fund balance or cash balance requirements for restricted funds. 
 

• Restricted funds are special purpose funds designated for special purposes or limited by 
State law. 
 

• Restricted funds will typically support special projects such as one time expenditures and 
not regular reoccurring department operations. 

 
Internal Service Fund Balance Strategy – Disaster Emergency Reserve Fund, 
Capital/Equipment Replacement Fund 
 

• There is no minimum fund balance requirement for internal service funds.  Internal service 
funds are used to offset the impact of future expenditures and have no immediate 
expenditures which require additional coverage.  
 

• Internal service funds may be held in a variety of account types including checking, 
savings, money markets or investments accounts allowed under the city’s investment 
policy. 
 

• Target fund balances for internal service funds are operational in nature and may vary 
depending on the use of the internal service fund.   The Disaster Emergency Fund has the 
goal supporting the approximate value of the city’s insurance deductable on all city owned 
buildings and vehicles.   The capital/equipment replacement fund as the goal of offsetting 
the 50% of the replacement cost of a vehicle. 
 

Component Units of Government Policy 
 
Component Units of Government are defined by the Governmental Accounting Standards Board 
(GASB) as organizations that due to their nature and relationship with the city shall have their 
finances reported as part of the city’s financial reporting.  The city shall maintain separate funds 
for any component unit of governments.  The organizations may establish their own financial and 
fund balance policies that will be kept on file and observed by the city.  
  
Reporting Policy 
 
The annual budget will be prepared in accordance with Government Finance Association (GFOA) 
guidelines.  Copies of the budget will be available for public inspection at City Hall and on the 
city’s website. 
 
The annual audit will be prepared in accordance with Government Accounting Standards Board 
(GASB) guidelines.  The annual audit will be presented to the City Council by the auditing firm.  
Copies of the audit will be available for public inspection at City Hall and the on the city’s website. 
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The city’s finance department will prepare monthly financial reports for the City Council. The 
city’s finance department will prepare quarterly investment reports for the City Council. In 
accordance with the fund balance policy the Finance Department and City Administrator will make 
the City Council aware of any fund balance below the stated policy limits for a particular fund. 
 
Fund Transfer Policy 
 
Inter-Fund Transfers 
 
To the best of its ability the city will keep fund balances segregated through separate bank accounts 
and accounting practices.  Inter-fund transfers should be noted in the city’s annual audit and 
whenever possible planned for in the city’s annual budget.   Inter-fund transfers between the 
General Fund and any of the city’s Utility Funds (Water, Wastewater, Solid Waste, and Drainage), 
or Special Revenue Funds (Tourism, Court Security, Court Technology, Grant, Police Seizure)  
shall be recorded as an inter-fund balance.  Inter-fund balances shall be treated as zero interest 
loans between funds and a fund repayment schedule shall be included with the city’s annual 
budget. 
 
Intra-Fund Transfers  
 
Intra-Fund transfers shall be considered transfers within a fund such as moving monies from an 
account to another within the same fund.  Intra-fund transfers may take place to meet the city’s 
cash flow needs.  Intra-Fund transfers may also take place once an account balance has exceed its’ 
established fund account ceiling.  As outlined in the city’s fund balance policy excess monies shall 
be transferred on the following schedule: 
 

 
 
Transfers between the General Fund and any of the city’s Internal Service Funds (Abatement, 
Capital/Equipment Replacement, Emergency Disaster, Parks & Roads Donation, and Personnel 
Support Funds) shall be considered Intra-Fund transfers.  As noted in the city’s Audit Policy 
Internal Service Funds shall be accounted for under the General Fund.  
 

Pooled/Primary Checking Account

Cash Reserve Account

Investment Accounts

Capital Improvements Accounts/ 
Internal Service Funds
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Purchasing and Procurement Policy 
 
The following policies are the general procurement policy for the city for all items other than 
capital projects. Purchasing is limited to authorized employees within a department.  Each 
department is responsible for updating its authorized purchaser list and keeping it on file with the 
Finance Department 
 
Purchasing Authority 
 
Purchase Amount Policy Requirement Purchasing Authority 
$0.01   -  $ 299 No quotes required, must 

make best effort to obtain best 
value for the City. 

Employees listed on 
department purchasing 
approval list 

$300    -  $3,000 Prior approval required Employees listed on 
department purchasing 
approval list 

$3,001 - $9,999 Three quotes required.  Verbal 
quotes must be documented as 
to source.  Prior approval 
required. 

Department Head.    

$10,000 - $49,999 Three written quotes.  Must 
notify preferred vendors and 
Historically Underutilized 
Businesses.  Prior approval 
required. 

City Administrator.  Expense 
must be included in approved 
annual budget.   

$50,000+ Request for Qualification 
(RFQ) or Request for Proposal 
(RFP) are required.  Must 
comply with state HUB 
requirement. 

City Council 

 
Checking Writing Policy 
 
The city will require two signatures for each check written.  The primary signatories will be the 
Mayor and City Administrator.  The alternate signatories will be the Mayor Pro Tem, Finance 
Director and the Assistant City Administrator.  All checks require supporting documentation 
consisting of an approved check request, and the appropriate purchase order.  Any payment over 
$50,000 must have signature from one member of each signatory group (Mayor or Mayor Pro Tem 
and City Administrator, Finance Director or Assistant City Administrator).  
 
ACH Transfers & Payments 
 
The city will use electronic transfers including Automated Clearing House (ACH) payments, 
primarily for reoccurring expenses such as payroll.  Electronic transfers require signed authorizing 
documentation similar to a check request. 
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Debt Management Policy 
 
The goal of the debt management policy is to guide City officials as they consider the proper use 
of debt to fund capital projects and so serve as guidelines for city staff to use in issuing and 
managing debt. 
 
Authority to issue debt 
 

• Debt in excess of $50,000 for a period longer than three year may only be issued by the 
majority vote of the City Council or by a vote of the general public as part of bond election. 

Conditions for the use of debt 
 

• Purchase of Capital Improvement (Land, Building, Equipment, Vehicle, or Technology) 
that the City will own and operate for longer than three years and exceeds a purchase price 
of $10,000. 

• Court ordered judgement or settlement in excess of $50,000. 

Debt Management 
 

• Every debt issuance should include a list of the capital improvement, estimated lifespan, 
and projected cost. 

• Length of debt issuance should not exceed the reasonable life span of the capital 
improvement.   

• Every debt issuance should include a repayment plan designating the Fund responsible (or 
percentage of Funds responsible) for the debt, and future revenue source to be used to repay 
the debt service. 

• Every debt issuance shall include an approved repayment schedule indicating principal and 
interest payments. 

• Every debt issuance shall include a financial schedule that discloses the original principal 
amount received, the interest rate to be paid, and the total interest cost of the life of the debt 
issuance. 

• Efforts should be made minimize the city’s debt service cost and retain the highest credit 
rating. 

• Efforts should be made to maintain full and complete financial disclosure and reporting for 
financial advisor, bond counsel, rating agencies, and auditors. 
 

Debt Limits 
 

• The city should not issue debt that causes in Interest & Sinking (I&S) portion of Ad 
Valorem (property) tax rate to exceed the Maintenance & Operations (M&O) portion of 
Ad Valorem (property) tax rate. 

• The city should not issue debt in excess of the city’s total annual budget without a vote of 
the general public.  Specifically, the City Council should not issue Certificates of 
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Obligation (C.O.) that exceed the adopted, annual all funds budget.  In the event the city 
seeks to issue debt in excess of the adopted, annual all funds budget, the city should hold 
a general election on the issuance of General Obligation (G.O.) bonds. 

• The city should not issue debt for a term longer than thirty years.  In the event the city 
refinances debt is should not extend the term of the debt for longer than ten additional years 
beyond the original debt service schedule. 

The City of Willow Park Financial Policy shall be reviewed and adopted by the City Council. 
The policy shall be reviewed for effectiveness on an annual basis and any modifications will 
be approved by the City Council.  
 
Reviewed and adopted by City Council on October 9, 2018. 

 

________________________  _________________ 
Mayor     Date 
 
_______________________  _________________ 
City Secretary    Date   
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INTRODUCTION 
 
The purpose of this document is to set forth specific investment policy and strategy guidelines 
for the City of Willow Park in order to achieve the goals of safety, liquidity, yield, and public 
trust for all investment activity. This policy serves to satisfy the statutory requirement 
(specifically the Public Funds Investment Act, Article 342a-2 V.T.C.S. (the “Act”) to define, 
adopt and review a formal investment strategy and policy. 
 
 

INVESTMENT POLICY 
 

I. SCOPE 
 

This investment policy applies to all financial assets of the City of Willow Park These funds 
are accounted for in the City's Annual Audit Report (CAAR) and include: 

 
A. General Fund 
B. Debt Service Funds 
C. Utilities Funds (Water, Wastewater, Drainage) 
D. Capital Project Improvement Funds 
E. All Other Funds and Accounts 

 
II. OBJECTIVES AND STRAGITIES 

 
The City of Willow Park shall design and manage its investments in compliance with all 
Federal, State, and other legal requirements, including, but not limited to the Public Funds 
Investment Act. The objectives of the City's investment policy are safety, liquidity, public 
trust, and yield. To ensure the City meets its objective of public trust, all participants in the 
City's investment process shall seek to act responsibly and prudently, handling with care the 
City's assets, as they would their own. Investment officials shall avoid any transaction that 
might impair public confidence in the City's ability to govern effectively. To meet its 
objectives, the City shall manage and invest its available resources using six primary 
strategies, listed in order of their priority: suitability, preservation and safety of principal, 
liquidity, diversification, public trust and yield. 
 
Suitability 
 

EXHIBIT B
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Suitability of the investment to the financial requirements of the City is the foremost strategy 
of the City. Understanding the City's financial requirements and purchasing suitable 
investments that comply with the Act and this policy are paramount. 

 
Preservation and Safety of Principal 
 
Preservation and safety of principal of the City's assets is an integral part of the investment 
program. As noted above, safety of principal is the primary objective of this policy. 
Investments of the City shall be undertaken in a manner that seeks to ensure the preservation 
of capital in the overall portfolio. To increase investment safety, the City strives to decrease 
or minimize credit risk. Credit risk or the risk of loss due to the failure of a security issuer or 
guarantor shall be minimized by the City by limiting investments to safe types, pre-
qualifying financial institutions and broker/dealers, and diversifying the portfolio in order 
that potential losses on individual securities do not exceed the income generated from the 
remainder of the portfolio. To match anticipated cash flow requirements, the maximum 
weighted average maturity of the overall portfolio may not exceed six months.  

 
Liquidity 
 
The City's investment portfolio will remain sufficiently liquid to enable the City to meet all 
operating requirements that might be reasonably anticipated. Liquidity shall be achieved by 
matching investment maturities with forecasted cash flow. A portion of the portfolio will also 
be placed in shot term investment pools and/or money market mutual funds, which offer 
daily liquidity and may be utilized as a competitive yield alternative to fixed maturity 
investments. 

 
Marketability 
 
Securities with active and efficient secondary markets are necessary in the event of an 
unanticipated cash requirement or an unforeseen need to liquidate the investment before 
maturity. Historical market "spreads" between the bid and offer prices of a p3lticular security 
type of less than a quarter of a percentage point shall define an efficient secondary market.  
 
Diversification 
 
Diversification of the portfolio will include diversification by maturity and market sector and 
will include the use of a number of broker/dealers for diversification and market coverage. 
Competitive bidding will be used on each sale and purchase. 
 
Public Trust 
 
Investments shall be made with judgment and care, under circumstances, then prevailing, 
which persons of prudence, discretion and intelligence exercise in the management of their 
own affairs, not for speculation, but for investment, considering the probable safety of capital 
as well as probable income to be derived. All participants in the City's investment process 
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shall seek to act responsibly as custodians of the public trust. Investment officials shall avoid 
any transaction that might impair public confidence in the City's ability to govern effectively. 
 
Yield 

 
The City's investment portfolio shall be designed with the objective of attaining a rate of 
return throughout budgetary and economic cycles, commensurate with the City's investment 
risk constraints and the cash flow characteristics of the portfolio. Yield on investments is of 
significantly less importance compared to the safety, liquidity and public trust objectives 
described above. The core of investments is limited to relatively low risk securities in 
anticipation of earning a fair return relative to the risk being assumed. The yield of an equally 
weighted, rolling six-month Treasury bill portfolio shall be the minimum yield objective or 
"benchmark". A secondary objective will be to obtain a yield equal to or in excess of a local 
government investment pool or money market mutual fund. 
 
Effective cash management is recognized as essential to good fiscal management. Cash 
management is defined as the process of managing monies in order to ensure maximum cash 
availability. To ensure the marketability and liquidity of invested cash, the choice of high-
grade government investments and high-grade money market instruments will primarily be 
selected. 
 
The City shall maintain a comprehensive cash management program which includes 
collection of accounts receivable, prudent investment of its available cash, disbursement of 
payments in accordance with invoice terms and the management of banking services. 

 
III. RESPONSIBILITY AND CONTROL 

 
A. Delegation of Authority and Training 

 
Authority to manage the City's investment program is derived from a resolution of the 
City Council. The City Administrator and Budget/Financial Analyst are designated as 
the investment officer of the City, with the City Secretary serving as the alternate 
investment officer. The investment officer is responsible for investment decisions and 
activities. The investment officer shall attend at least one training session relating to 
the officer's responsibility under the Act within 12 months after assuming duties. The 
investment officer will also be required to attend a training session not less than once 
every two years and receive 10 hours of training through courses or seminars offered 
by independent professional organizations and associations (i.e. the Government 
Finance Officers Association of Texas, the Government Treasurers Organization of 
Texas, the Texas Municipal League, or the North Central Texas Council of 
Governments, etc.) in order to insure the quality and capability of the City's 
investment personnel making investment decisions in compliance with the Act. The 
training must include education in investment controls, security risks, strategy risks, 
market risks, diversification of investment portfolio, and compliance with the Act. 
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The City shall also encourage those who may perform daily activities with the City 
investments to attend such training although they are not listed specifically as 
Investment Officers of the City. 

 
B. Internal Controls 

 
The investment officer is responsible for establishing and maintaining an internal 
control structure designed to ensure that the assets of the entity are protected from 
loss, theft or misuse. The internal control structure shall be designed to provide 
reasonable assurance that these objectives are met. The concept of reasonable 
assurance recognizes that (1) the cost of a control should not exceed the benefits 
likely to be derived; and (2) the valuation of costs and benefits requires estimates and 
judgments by management. 
 
Accordingly, the investment officer shall establish a process for annual independent 
review by an external auditor to assure compliance with policies and procedures. The 
results of this review shall be reported to the City Council. The internal controls shall 
address the following points: 

 
1) Control of collusion. 
2) Separation of transaction authority from accounting and record keeping. 
3) Custodial safekeeping. 
4) A voidance of physical delivery securities. 
5) Clear delegation of authority to subordinate staff members. 
6) Written confirmation for telephone (voice) transactions for investments and wire 

transfers. 
7) Development of a wire transfer agreement with the depository bank or third party 

custodian. 
 

C. Prudence 
 

The standard of prudence to be applied by the investment officer shall be the "Prudent 
Person Rule" which states: “Investments shall be made with judgment and care, 
under circumstances then prevailing, which persons of prudence, discretion and 
intelligence exercise in the management of their own affairs, not in speculation, but 
for investment, considering the probable safety of their capital as well as the 
probable income to be derived” In determining whether an investment officer has 
exercised prudence with respect to an investment decision, the determination shall be 
made taking into consideration: 

 
1) The investment of all funds, or funds under the City's control, over which the 

officer had responsibility rather than the prudence of a single investment. 
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2) Whether the investment decision was consistent with the written investment 
policy of the City. 

 
The investment officer, acting in accordance with written procedures and exercising 
due diligence, shall not be held personally responsible for a specific security's credit 
risk or market price changes, provided that these deviations are reported immediately 
and that appropriate action is taken to control adverse developments. 

 
D. Limitation of Personal Liability 

 
Investment officials acting in accordance with written procedures and the investment 
policy and exercising due diligence shall be relieved of personal responsibilities for 
an individual security's  credit risk or market price change, provided deviations from 
expectations are reported in a timely fashion and appropriate action is taken to control 
adverse developments. The City Council will retain ultimate responsibility as 
fiduciaries of the assets of the City. 

 
E. Ethics and Conflicts of Interest 

 
City staff involved in the investment process shall refrain from personal business 
activity that could conflict with the proper execution of the investment program, or 
that could impair the employee's ability to make impartial investment decisions. 
According to the Act, an Investment Officer has a personal business relationship with 
a business organization if: 
 
1) The Investment Officer owns 10 percent or more of the voting stock or shares of 

the business organization or owns $5,000 or more of the fair market value of the 
business organization;  

 
2) Funds received by the Investment Officer from the business organization exceed 

10 percent of the Investment Officer's gross income for the previous year; or  
 

3) The Investment Officer has acquired from the business organization during the 
previous year investments with a book value of $2,500 or more for the personal 
account of the Investment Officer. 

 
Investment Officer(s) must file a disclosure statement with the Texas Ethics 
Commission and the City Council if an officer has a personal business relationship 
with a business organization offering to engage in an investment transaction with the 
City or if the Officer is related within the second degree by affinity or consanguinity, 
as determined under Chapter 573 of the Texas Government Code, to an individual 
seeking to transact investment business with the entity. 
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IV. INVESTMENT PORTFOLIO 

 
Investments described below are authorized by Chapter 2256, Texas Government Code as 
eligible securities for the City. City funds governed by this Policy may be invested in the 
following types of securities: 
 

1) Obligations of the United States or its agencies with stated maturity not to exceed 
two years. 

2) Direct obligations of the State of Texas or its agencies with a stated maturity not 
to exceed two years. 

3) Other obligations, the principal of and interest on which are unconditionally 
guaranteed or insured by or backed by the full faith and credit of the State of 
Texas or the United States or its agencies, including obligations that are fully 
insured by the Federal Deposit Insurance Corporation or by the explicit full faith 
and credit of the United States and with stated maturity not to exceed two years. 

 
A. Authorized Investments. 

 
1) Obligations of the United States of America, its agencies and instrumentalities, 

which have a liquid market with a readily determinable market value. 
2) Direct obligations of the State of Texas and agencies thereof. 
3) Other obligations, the principal of and interest on which are unconditionally 

guaranteed by the State of Texas or United States of America. 
4) Obligations of the States, agencies thereof, Counties, Cities, and other political 

subdivisions of any state having been rated as investment quality by a nationally 
recognized investment rating firm, and having received a rating of not less than 
“A” or it's equivalent 

5) Certificates of Deposit of state and national banks domiciled in Texas, guaranteed 
or insured by the Federal Deposit Insurance or it's successor or secured by 
obligations described in A through D above, which are intended to include all 
direct agency or instrumentality issued mortgage backed securities rated AAA by 
a nationally recognized rating agency, or by Article 2529b-l, V.T.C.S., and that 
have a market value of not less than the principal amount of the certificates. 

6) Fully collateralized direct repurchase agreements with a defined termination date 
secured by obligations of the United States or it's agencies and instrumentalities 
pledged with a third party, selected by the Director of Finance, other than an 
agency for the pledgor. Repurchase agreements must be purchased through a 
primary government securities dealer, as defined by the Federal Reserve, or a 
bank domiciled in Texas. A Master Repurchase Agreement must be signed by the 
bank/dealer prior to investment in a repurchase agreement 

7) Joint pools of political subdivisions in the State of Texas which invest in 
instruments and follow practices allowed by current law. Investment in such pools 
shall be limited to 15% of the City's entire portfolio. A pool must be continuously 
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rated no lower than AAA or AAA-m or at an equivalent rating by at least one 
nationally recognized rating service. 

 
B. Not Authorized 

 
The City's authorized investments options are more restrictive than those allowed by 
State law. State law specifically prohibits investment in the following investment 
securities. 

 
1) An obligation whose payment represents the coupon payments on the outstanding 

principal balance of the underlying mortgage-backed security collateral and pays 
no principal. 

2) Obligations whose payment represents the principal stream of cash flow from the 
underlying mortgage-backed security collateral and bears no interest. 

3) Collateralized mortgage obligations that have a stated final maturity date of 
greater than 10 years. 

4) Collateralized mortgage obligations the interest rate of which is determined by an 
index that adjusts opposite to the changes in a market index. 

 
C. Holding Period 

 
The City of Willow Park intends to match the holding periods of investment funds 
with liquidity needs of the City. In no case will the average maturity of investments of 
the City's operating funds exceed one year. The maximum final stated maturity of any 
investment shall not exceed two years. 

 
a. Risk and Diversification 

 
The City of Willow Park recognizes that investment risks can result from issuer 
defaults, market price changes or various technical complications leading to 
temporary illiquidity. Risk is controlled through portfolio diversification that shall be 
achieved by the following general guidelines: 

 
1) Risk of issuer defaults is controlled by limiting investments to those instruments 

allowed by the Act, which are described herein. 
2) Risk of market price changes shall be controlled by avoiding over-concentration 

of assets in a specific maturity sector, limitation of average, maturity of operating 
funds investments to one year, and avoidance of over-concentration of assets in 
specific instruments other than U.S. Treasury Securities and Insured or 
Collateralized Certificates of Deposits. 

3) Risk of liquidity due to technical complications shall be controlled by the 
selection of securities dealers as described herein. 
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V. AUTHORIZED FINANCIAL BROKERS/DEALERS AND INSTITUTIONS 
 
All investments made by the City will be made through either the City's banking services 
bank, local government investment pool, investment management firm, or a broker/dealer. At 
least annually, the City Council will review, revise, and adopt a list of qualified 
broker/dealers that are authorized to engage in investment transactions with the City, per the 
Act 2256.025. Refer to Appendix A for a list of approved broker/dealers and institutions. 

 
To be included on the City's qualified broker/dealer list that is reviewed, revised, and adopted 
by the City Council annually, broker/dealers must meet certain criteria as determined by the 
Investment Officer. The following criteria must be met by those firms on the list: 

 
1) Adherence to the City's objectives and strategies; 

 
2) Investment performance and transaction pricing within accepted risk constraints; 

 
3) Responsiveness to the City's request for services, information and open 

communication; 
 

4) Understanding of the inherent fiduciary responsibility of investing public funds; 
 

5) Similarity in philosophy and strategy with the City's objectives; 
 

6) Proof of certification by the National Association of Securities Dealers (NASD) 
and provision of CRD number; 

 
7) Proof of current registration with the State Securities Commission; and 

 
8) References from other public entities in Texas. 

 
VI. APPROVED BROKERIDEALERS AND INSTITUTIONS 

 
Every bank, local government investment pool, investment management firm or 
broker/dealer with whom the City transacts business will be provided a copy of this 
Investment and Collateralization Policy to ensure that they are familiar with the objectives 
and strategies of the Policy. A qualified representative of the firm will be required to return a 
signed certification (provided to them by the City, see Appendix B) stating that the Policy 
has been received and reviewed, and that they have implemented reasonable procedures and 
controls in an effort to preclude investment transactions conducted between their 
organization and the City that are not authorized by the City's Investment and 
Collateralization Policy, except to the extent that this authorization is dependent on an 
analysis of the makeup of the City's entire portfolio or requires an interpretation of subjective 
investment standards, as required by the Act 2256.005 (k-l). 

 
Each bank, local government investment pool, investment management firm or broker/dealer 
is required annually to provide current audited financial statements to the City. 
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The City may not engage in an investment transaction with a business organization prior to 
receiving this written certification completed by the organization. 

 
A. Competitive Bidding 

 
It is the policy of the City to require competitive bidding for all investment 
transactions (securities and bank CD's) except for transactions with money market 
mutual funds and local government investment pools (which are deemed to be made 
at prevailing market rates). At least three bids or offers must be solicited for all other 
investment transactions. In a situation where the exact security being offered is not 
offered by other dealers, offers on the closest comparable investment may be used to 
establish fair market price of the security. When few broker/dealers or banks, if any, 
or in instances where timing is critical, City investment officers may use another 
authorized investment of similar maturity for evaluation purposes. The quotes may be 
accepted orally, in writing, electronically, or any combination of these methods, but 
must be followed by official written confirmation. City investment officers (at least 
two) may approve exceptions, on a case by case basis, by considering the investment 
type, maturity date, amount and potential disruptiveness to the City's investment 
strategy. 
 

Funds will be authorized to be released after notification that the purchased security 
has been received. Written confirmation shall be received from the financial 
institution or broker/dealer. All investments purchased will be held in safekeeping at 
a third party custodial institution with a safekeeping receipt being sent to the City. 

 
V. COLLATERALIZATION 

 
The City of Willow Park's investment portfolio is selected and managed in such a manner to 
ensure that it will meet all the requirements established by the City of Willow Park 
Investment Policy and the Public Funds Investment Act. The Collateralization Policy, as part 
of the overall Investment Policy, is intended to protect the City's investments by providing a 
buffer against market changes to provide a level of security for all City funds. Therefore, 
collateralization will be required on deposits held by depository banks and certificates of 
deposit. 
 

A. Allowable Collateral and required Collateral Levels 
 

Eligible collateral for security of the City's deposits is limited to United States 
Treasury Bills, Treasury Bonds, and Treasury Notes which are backed by the full faith 
and credit of the United States Government. The only allowable exception is for debt 
proceeds held in escrow by the lending institution or its designated depository, which 
may include United States Agency Securities at the discretion of the City's investment 
officers. Authorization for this collateral exception must be written, and signed by at 
least two of the City's investment officers. 
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This policy requires that collateral pledged be revalued and adjusted on a monthly 
basis. The variable nature of this system recognizes the appropriateness of lower 
minimum requirements for collateral instruments that mark-to-market more frequently, 
and higher ratios for collateral that is market adjusted less frequently. 

 
The following percentages are minimum market value for collateral instruments that 
are pledged for City deposits (and accumulated interest thereon): 

 
Maturity Period      Minimum 
           Collateral Required 
         
a) up to 1 year      102% 
b) between 1 and 5 years     105% 
c) more than 5 years     110% 

 
Any collateral with a maturity of over 5 years must be approved by the Investment 
Officer(s) in writing before the transaction is initiated. 

 
Collateral is valued at current market price plus accrued interest accrued through the 
date of valuation. 

 
B. Monitoring Collateral Adequacy 

 
The City requires monthly reports with market values of pledged securities from all 
financial institutions with which the City has deposits. The Investment Officer(s) will 
at least monitor adequacy of collateralization monthly. 

 
C. Margin Calls on Certificates of Deposit 

 
If the collateral pledged for a certificate of deposit falls below the par value of the 
deposit, plus accrued interest less FDIC insurance, the Institution will be notified by 
the Investment Officer(s) and will be required to pledge additional securities, allowed 
by this policy, no later than the end of the next succeeding business day. 

 
D. Collateral Substitution 

 
Any broker, dealer, or financial institution requesting collateral substitution must 
contact the Investment Officer(s) for approval and settlement. The substituted 
security's value will be calculated and substitution approved if its value is equal to or 
greater than the required security level. The Investment Officer(s), or a designee, must 
provide written notification of the decision to the bank or the safekeeping agent 
holding the security prior to any security release. 

 
Substitution is allowable for all transactions, but should be limited, if possible, to 
minimize potential administrative problems and transfer expense. The Investment 
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Officer may limit substitution and assess appropriate fees if substitution becomes 
excessive or abusive. 

 
E. Collateral Reductions 

 
Should the collateral's market value exceed the required amount, any broker or 
financial institution may request approval from the Investment Officer(s) to reduce 
collateral. Collateral reductions may be permitted only if the City's records indicate 
that the collateral's market value exceeds the required amount. 

 
VI. SAFEKEEPING AND CUSTODY 

 
A. Insurance or Collateral 

 
All deposits and investments of City funds other than direct purchases of U.S. 
Treasuries or agencies shall be secured by pledged collateral. In order to anticipate 
market changes and provide a level of security for all funds, the collateralization level 
will be 102% of market value of principal and accrued interest on the deposits or 
investments less an amount insured by the FDIC or FSLIC. Evidence of the pledged 
collateral shall be maintained by the investment officer or a third party financial 
institution. Repurchase agreements shall be documented by a specific agreement 
noting the collateral pledge in each agreement. Collateral shall be reviewed monthly to 
assure that the market value of the pledged securities is adequate. 

 
B. Safekeeping Agreement 

 
Collateral pledged to secure deposits of the City shall be held by a safekeeping 
institution in accordance with a Safekeeping Agreement which clearly defines the 
procedural steps for gaining access to the collateral should the City of Willow Park 
determine that the City's funds are in jeopardy. The safekeeping institution, or Trustee, 
shall be the Federal Reserve Bank or an institution not affiliated with the firm pledging 
the collateral. The safekeeping agreement shall include the signatures of authorized 
representatives of the City of Willow Park, the firm pledging the collateral, and the 
Trustee. 

 
C. Collateral Defined 

 
The City of Willow Park shall accept only the following securities as collateral: 

 
1) FDIC and FSLIC insurance coverage. 
2) A bond, certificate of indebtedness, or Treasury Note of the United States that is 

guaranteed as to principal and interest by the United States. 
3) Obligations, the principal and interest on which, are unconditionally guaranteed or 

insured by the State of Texas. 
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4) A bond of the State of Texas or of a county, city or other political subdivision of 
the State of Texas having been rated as investment grade (investment rating no 
less than “A” or it's equivalent) by a nationally recognized rating agency with a 
remaining maturity of ten (10) years or less. 

 
D. Subject to Audit 

 
All collateral shall be subject to inspection and audit by the investment officer or the 
City's independent auditors. 

 
E. Delivery vs. Payment 

 
Treasury Bills, Notes, Bonds, Repurchase Agreements and Government Agencies' 
securities shall be purchased using the delivery vs. payment method. That is, funds 
shall not be wired or paid until verification has been made that the correct security was 
received by the Trustee. The security shall be held in the name of the City or held on 
behalf of the City. The Trustee's records shall assure the notation of the City's 
ownership of or explicit claim on the securities. The original copy of all safekeeping 
receipts shall be delivered to the City. 

 
VII. INVESTMENT PARAMETERES 

 
A. Diversification 

 
The City will purchase and diversify its investments by security type and investment 
maturity, in accordance with this policy. Diversification by investment type shall be 
established by the following maximum percentages of investment type to the total 
investment portfolio: 

 
1) Obligations of the United States or its agencies    100% 
2) Fully collateralized interest bearing commercial checking/savings 

Accounts         100% 
3) Eligible Investment Pools as defined in section 2256.016 of the Act 100% 
4) Fully insured and/or collateralized Certificates of Deposit     50% 
5) No-load Money Market Mutual Funds        35% 
6) Direct obligations of the State of Texas or its agencies      25% 
7) Obligations of states, agencies, cities and other political subdivisions 

of any state           25% 
8) Other authorized and suitable investments        10% 

 
B. Maximum and Weighted Average Maturity 

 
In order to minimize risk of loss due to interest rate fluctuations, investment 
maturities will not exceed the anticipated cash flow requirement of the funds. The 
City of Willow Park intends to match the holding periods of investment funds with 
liquidity need of the City. The maximum final stated maturity of any investment shall 
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not exceed five years. All long-term maturities will be intended to cover long-term 
liabilities. In addition, no less than ten percent (10%) of the funds in the portfolio will 
be liquid at all times. The entire portfolio will have a weighted average maturity of 
one (1) year or less. This weighted average will be calculated using the stated final 
maturity dates of each security. 

 
C. By Fund Groups 

 
Maturity guidelines by fund are as follows: 

 
1) Operating Funds - The weighted average days to maturity for the operating fund 

portfolio shall be 365 days or less and the maximum allowable maturity shall be 
one year. 

 
2) Debt Service Funds - Debt Service Funds shall be invested to ensure adequate 

funding for each consecutive debt service payment. The Investment Officer shall 
invest in such a manner as not to exceed an "unfunded" debt service date with the 
maturity of any investment. Any unfunded debt service date is defined as a 
coupon or principal payment date that does not have cash or investment securities 
available to satisfy said payment. 

 
3) Debt Service Reserve Funds - Market conditions, Bond Resolutions constraints 

and Arbitrage compliance will be considered when formulating Reserve Fund 
strategy. Maturity limitation shall generally not exceed the call provisions of the 
Bond Ordinance and shall not exceed the final maturity of the bond issue. All 
Debt Service Reserve Fund investment maturities shall not exceed five years. 

 
4) Special Project, Special Purpose, and Constmction Funds - The investment 

maturity of bond or debt proceeds shall generally be limited to the anticipated 
cash flow requirements. City funds that are considered "bond proceeds" for 
arbitrage purposes will be invested using a more conservative approach than the 
standard investment strategy when arbitrage rebate makes requiring refunding 
excess earnings. All earnings in excess of the allowable arbitrage earnings will be 
segregated and made available for any necessary payments to the U.S. Treasury. 

 
VIII. REPORTING 

 
A. Annual Report 

 
Within sixty (60) days of the end of the fiscal year, the investment officer shall 
present an annual report on the investment program and investment activity.  

 
B. Methods 

 
The annual investment report shall include a succinct management summary that 
provides a clear picture of the status of the current investment portfolio and 
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transactions made over the last year. This management summary will be prepared in a 
manner that will allow the City to ascertain whether investment activities during the 
reporting period have conformed to the investment policy. The report will be 
prepared in compliance with generally accepted accounting principles. The report will 
include the following: 

 
1) A listing of individual securities held at the end of the reporting period. This list 

will include the name of the fund or pooled group fund for which each individual 
investment was acquired. 

2) Unrealized gains or losses resulting from appreciation or depreciation by listing 
the beginning and ending book and market value of securities for the period. 
Market values shall be obtained from financial institutions or portfolio reporting 
services independent from the broker/dealer from which the security was 
purchased. 

3) Additions and changes to the market value. during the period. 
4) Fully accrued interest for the reporting period. 
5) Average weighted yield to maturity of portfolio on entity investments as 

compared to applicable benchmarks. 
6) Listing of investments by maturity date. 
7) The percentage of the total portfolio which each type of investment represents. 
8) Statement of compliance of the City's investment portfolio with State Law and the 

investment strategy and policy approved by the City Council. 
 

IX. INVESTMENT POLICY ADOPTION 
 

The City of Willow Park investment policy shall be adopted by resolution of the City 
Council. The policy shall be reviewed for effectiveness on an annual basis and any 
modifications will be approved by the City Council. The City Council shall review these 
investment policies and strategies not less than every three years. 
 

  
Reviewed and adopted by City Council by Resolution ______ on October 9, 2018. 

 

________________________  _________________ 

Mayor     Date 

 

________________________  _________________ 

City Secretary    Date 

 



CITY OF WILLOW PARK 

RESOLUTION 2018-09 
 

A RESOLUTION PROVIDING FOR AN ANNUAL REVIEW BY THE CITY OF 
WILLOW PARK, TX GOVERNING BODY OF THE MUNCICPAL INVESTMENT 
POLICY ADOPTED PURSUANT TO THE "PUBLIC FUNDS INVESTMENT ACT'' 
CHAPTER 2256 TEX. GOV'T CODE, FINANCIAL POLICY; MAKING CHANGES TO 
SAID POLICIES WHERE NECESSARY AND APPROPIATE; AND, PROVIDING FOR 
AN EFFECTIVE DATE.  

WHEREAS, the City of Willow Park, Texas (City) is a general law municipally located in Parker 
County, created in accordance with the Laws of the State of Texas; and,  

WHEREAS, it is intent of the City of Willow Park to protect the health, safety and welfare and 
wellbeing of its citizens; and,  

WHEREAS, the municipal offices of the City perform certain functions related to the preservation 
of order, health, prosperity and welfare of its citizens; and,  

WHEREAS, Chapter 2256 TEX. GOV'T CODE, commonly known as the "Public Funds 
Investment Act" requires the City to adopt an Investment Policy by rule, order, or resolution; and  

WHEREAS, the Public Funds Investment Act, id., requires the Treasurer or Investment Officer 
of the City to attend Public Funds Investment training as required by law; and 

WHEREAS, the Investment of Public Funds, to promote public confidence and trust, should be 
open and transparent; based on an Investment Policy that promotes safety of principal and liquidity 
of funds; and be guided by an Investment Strategy emphasizing preservation of principal, liquidity, 
marketability, diversification and yield. 

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
WILLOW PARK, TEXAS THAT: 

SECTION I. AUTHORIZATION  

The Mayor, or Mayor's designee, is hereby authorized and directed to implement the applicable 
provisions of this Resolution. 

SECTION 2 POLICY REVIEW 

The governing body of the City of Willow Park, Texas has reviewed the Financial Policy, 
Investment Policy and Investment Strategy, attached hereto as Exhibits “A” and “B” incorporated 
herein, and finds said Financial Policy, Investment Policy and Investment Strategy to have set the 
degree of prudence, standard of discretion and investment management required pursuant to 
§2256.005-.006 TEX. GOV'T CODE. 



SECTION 3. ADOPTION 

The governing body after giving due deliberation, does hereby adopt and implement, where not 
otherwise in place, the Financial Policy, Investment Policy and Investment Strategy in and for the 
City, as attached here to as Exhibits "A" and “B”. 

SECTION 4. INVESTMENT TRAINING 

Pursuant to §2205.008 TEX GOV'T CODE the Municipal Investment Officer is hereby directed 
to participate in approved investment training consistent with a schedule as set forth in the cited 
statutory section. 

SECTION 5 SEVERABILITY 

If for any reason any section, paragraph, subdivision, clause, phrase or provision of this Resolution 
shall be held invalid, it shall not affect any valid provisions of this or any other Resolution of the 
City of Willow Park to which these rules and regulations relate. 

SECTION 6. RECITALS 

The City Council hereby finds and declares all precatory language herein to be true and correct 
and approves and adopts the same herein as part of this Resolution. 

SECTION 7. EFFECTIVE DATE 

This Resolution shall take effect from and after its adoption.  

 

PASSED AND APPROVED this 9th day of October, 2018. 

 
______________________ 
Doyle Moss, Mayor 
 
 
ATTEST: 
 
______________________ 
Alicia Smith, City Secretary 
 
 
APPROVED AS TO FORM: 
 
____________________________ 
William Pat Chesser, City Attorney 
 
 



The Willow Park City Council is acting on Resolution No. 2018-07, did on the 9th day of October 
2018 vote as follows: 

 

    FOR             AGAINST             ABSTAIN 

 

Doyle Moss   _____  _____   _____ 

Norman Hogue, Place 1 _____  _____   _____ 

Amy Fennell, Place 2  _____  _____   _____ 

Greg Runnebaum, Place 3 _____  _____   _____ 

Lea Young, Place 4  _____  _____   _____  

Gary McKaughan, Place 5 _____  _____   _____ 

 



































10/4/2018 

CITY COUNCIL AGENDA ITEM BRIEFING SHEET 

AGENDA ITEM:  

To consider and take action on Resolution 2018-10, designating the official 

newspaper for 2018-2019.  

BACKGROUND: 

State law requires that at the beginning of the fiscal year, the city council of a Type A city 

designate its official newspaper by resolution or ordinance and contract with that paper 

to publish required notices. TEX. LOC. GOV’T CODE § 52.004(a). Each ordinance, 

notice, and any other matter required by law or ordinance to be published must be 

published in the official paper, regardless of where else it is published. Id. § 52.004(b). 

STAFF/BOARD/COMMISSION RECOMMENDATION: 
Approval 

EXHIBITS:    
Resolution 2018-09 

ADDITIONAL INFO: FINANCIAL INFO: 
Cost $ 

Source of 
Funding 

$ 

Council Date: Department: Presented By: 
October 9, 2018 Legislative A. Smith
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CITY OF WILLOW PARK 

RESOLUTION 2018-10 

A RESOLUTION OF THE CITY OF WILLOW PARK, TEXAS, DESIGNATING THE 
PILOT POINT POST SIGNAL AS THE PRIMARY OFFICIAL NEWSPAPER FOR THE 
CITY OF WILLOW PARK. 

WHEREAS, the City of Willow Park is a General Law-A Municipality with a governing body 
with powers to pass ordinances and resolutions to govern activities within the City; and 

WHEREAS, the Texas Local Government Code, the Texas Property Tax Code and the City’s 
Charter require the publication of various actions of the City in a newspaper of general 
circulation within the City; and 

WHEREAS, the City Council desires to designate an official newspaper for that purpose; and 

WHEREAS, the Community News is a local newspaper published and circulated on a weekly 
basis in the City; and 

NOW, THEREFORE, be it resolved that the City Council of the City of Willow Park hereby 
designates the Community News as the primary official newspaper for the City of Willow Park 
for publication of all required notices. 

All previous resolutions on this issue are repealed and this resolution shall be in effect until 
repealed by another resolution. 

PASSED AND APPROVED THIS THE 9th DAY OF OCTOBER, 2018. 

SIGNED: 

_______________________________ 
Doyle Moss, Mayor 

ATTEST: 

________________________________ 
Alicia Smith, City Secretary 



10/4/2018 

CITY COUNCIL AGENDA ITEM BRIEFING SHEET 
 

AGENDA ITEM:   
To consider and take action on the 2018-2019 City holiday schedule.  

             
BACKGROUND: 
 
To set a schedule of holiday closing for City offices. All holidays listed are 
Federal holidays, except Good Friday.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
              
STAFF/BOARD/COMMISSION RECOMMENDATION: 
Approval 
              
EXHIBITS:    
Holiday Schedule 
 

ADDITIONAL INFO: 
 

FINANCIAL INFO:  
Cost $ 

Source of 
Funding 

$ 

  
  
  

 

Council Date: Department: Presented By: 
October 9, 2018 Legislative A. Smith 



CITY OF WILLOW PARK 

FY 2018-19 HOLIDAY SCHEDULE 

 
Monday, November 12  Veteran’s Day 

Thursday, November 22   Thanksgiving Day 

Friday, November 23  Day after Thanksgiving 

Monday, December 24  Christmas Eve 

Tuesday, December 25  Christmas Day 

Monday, December 31  New Year’s Eve 

Tuesday, January 1   New Year’s Day 

Monday, January 21  Martin Luther King, Jr. Day 

Monday, February 18  President’s Day 

Friday, April 19   Good Friday 

Monday, May 27   Memorial Day 

Thursday, July 4   Independence Day 

Monday, September 2  Labor Day 





RESOLUTION NO. 2018-11 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
WILLOW PARK, TEXAS, AUTHORIZING THE CITY 
ADMINISTRATOR TO SELL A MILLING MACHINE TO HOLT 
EQUIPMENT AND PURCHASE FROM HOLT EQUIPMENT, A 
BACKHOE AND MINI EXCAVATOR, THROUGH THE BUY 
BOARD PURCHASING COOPERATIVE. 
 

WHEREAS, the City of Willow Park (the “City”) desires to sell, and Holt Equipment (“Holt”) 
desires to purchase from the City, one (1) used milling machine at a price of $185,000.00 (the “Milling 
Machine”); and 

 
WHEREAS, the City desires to purchase, and Holt desires to sell to the City the following 

equipment: one (1) new Caterpillar Inc. Model: 420F2 HRC Backhoe Loader at a price of $104,995.75, 
through the Buy Board Purchasing Cooperative, Contract No. 515-16 (the “Backhoe”) and one new 
Caterpillar Inc. Model: 305E CR Compact Construction Equipment at a price of $69,102.13, through the 
Buy Board Purchasing Cooperative, Contract No. 515-12 (the “Mini Excavator”); and  

 
WHEREAS, the City and Holt agree to sell and exchange to each other the Milling Machine, the 

Backhoe and the Mini Excavator and Holt agrees to pay the City the sum of $10,902.12 for the difference 
in the price of the Milling Machine and the Backhoe and Mini Excavator.  

 
NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 

WILLOW PARK, TEXAS THAT: 
 
 Section 1:  The City authorizes the City Administrator to sign all documents to effectuate the sale 
of the Milling Machine to Holt and the purchase of the Backhoe and Mini Excavator from Holt.  
 
PASSED AND APPROVED this the 9TH day of October, 2018. 
 
         

_______________________________ 
        Doyle Moss, Mayor 
ATTEST: 
 
_______________________________ 
Alicia Smith, City Secretary 
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