
 
 

 City of Willow Park 
Regular Meeting Amended Agenda 

City Hall 
516 Ranch House Rd, Willow Park, TX 76087 

Tuesday, December 12, 2017 at 7:00 p.m. 
 
 
Section I – Presentations 

1. Call to Order 
 

2. Determination Of Quorum 
 

3. Invocation & Pledge of Allegiance 
 

4. Citizen Presentations & Comments 

Section II – Minutes 

5. Approve and Act on Minutes  
A. Approve City Council Special Meeting Minutes – November  14, 2017 

 

Section III – General Items 

 
6. Discussion/ Action: To consider and take action on  Proclamation – Bernie Parker 

 
7. Discussion/ Action: To consider and take action on acceptance of Meadow Place Subdivision 

 
8. Discussion/ Action: To consider and take action on a Final Plat for Emsley Road Addition being a 

13.918 acre tract of land George Cannon Survey, Abstract No. 1943, located on Emsley Road south 
of White Settlement Road. 

 
9. Discussion/ Action: To consider and take action on a Final Plat for Wisteria Heights Addition being 

3.84 acres of land W.P. McCarver Survey, Abstract No. 909, Parker County, Texas located on Crown 
Road between Indian Camp Road and Live Oak Road. 

 
10. Discussion:  September Financial Report 

 
11. Discussion/ Action: To consider and take action on the selection of the 2017-2018 audit firm 

 
12. Discussion/ Action: To consider and take action on Parker County Appraisal District Board of 

Directors Election 



 
 

 
 

Section IV- Informational 

13. Mayor & Council Member Announcements 
 

14. City Administrator’s Report 

Section V – Adjournment 

15. Adjournment 
 
I certify that the above notice of this meeting posted on the bulletin board at the municipal complex of 
the City of Willow Park, Texas on or before December 08, 2017 at 3:30 p.m. 
 
 
____________________________________ 
Candice J Scott 
Interim City Secretary, City of Willow Park 
 
If you plan to attend this public meeting and you have a disability that requires special arrangements at 
this meeting, please contact City Secretary’s Office at (817) 441-7108 ext. 6 or fax (817) 441-6900 at 
least two (2) working days prior to the meeting so that appropriate arrangements can be made. 
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City of Willow Park 
           Regular Meeting 

   516 Ranch House Rd., Willow Park, TX 76087 
      Tuesday, November 14, 2017 at 7:00 p.m. 

    Minutes 
  

 Section I – Presentations 

1. Call to Order 

 

Mayor Pro tem Gholson called the meeting to order at 7:00 p.m. 

 

2. Determination Of Quorum 

 

Mayor Pro tem John Gholson 

Councilmember Norman Hogue 

Councilmember Amy Fennell 

Councilmember Greg Runnebaum 

Councilmember Bruce Williams 

 

ABSENT: Mayor Doyle Moss 

 

Staff Present:  

City Administrator Bryan Grimes 

Interim City Administrator Bernie Park 

Interim City Secretary Candice Scott 

City Engineer Derek Turner 

 

3. Invocation & Pledge of Allegiance 

Councilmember Hogue started off the meeting with the invocation and by leading the room in the 

Pledge of Allegiance. 

 

4. Citizen Presentations & Public Comment 

None 
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Section II – Minutes 

5. Motion made by Councilmember Fennell  

To approve the minutes from the October 23, 2017 Special Meeting  

Seconded by Councilmember Runnebaum 

Aye votes: Councilmembers Hogue, Fennell, Runnebaum, Gholson, Williams  

Motion passed with a vote of 5-0 

 

 

Section III – General Items 

6. Public Hearing for a zoning change request to rezone to PD “Planned Development District” a 24.19 

acre tract of land in the John Cole Survey, Abstract No. 218, Parker County, Texas located on the 

southeast and southwest corner of Willow Crossing Drive and Willow Bend Drive. 

Opened at 7:05 p.m. 

 

Citizens participating included:  

Tyler Van Sant  

Gene Martin  

 

7. Public Hearing was closed at 7:51 p.m. 

 

8. Motion was made by Councilmember Greg Runnebaum  

To approve Ordinance 761-17, a zoning change request to rezone to PD “Planned Development 

District” a 24.19 acre tract of land in the John Cole Survey, Abstract No. 218, Parker County, Texas 

located on the southeast and southwest corner of Willow Crossing Drive and Willow Bend Drive.  

Seconded by Councilmember Hogue 

Aye votes: Councilmembers Hogue, Fennell, Runnebaum, Gholson, Williams  

Motion passed with a vote of 5-0 

9. Motion made by Councilmember Runnebaum  
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To approve preliminary Plat for Wisteria Heights Addition being 3.84 acres of land W.P. McCarver 

Survey, Abstract No. 909, Parker County, Texas located on Crown Road between Indian Camp Road 

and Live Oak Road. 

Seconded by Councilmember Hogue 

Aye votes: Councilmembers Hogue, Fennell, Runnebaum, Gholson, Williams  

       Motion passed with a vote of 5-0 

 

10. Motion made by Councilmember Fennell  

To approve  a Final Plat of a Replat of Lot 4, 11, 12, Block B, Crown Pointe Addition, located in the 

200 Block of Shops Blvd. 

Seconded by Councilmember Gholson 

Aye votes: Councilmembers Hogue, Fennell, Runnebaum, Gholson, Williams  

Motion passed with a vote of 5-0 

 

11. Motion made by Councilmember Hogue  

To approve a Final Plat of a Replat of Lot 4, Block A, Crown Pointe Addition Phase 2, located in the 

200 Block of Crown Pointe Blvd.  

Seconded by Councilmember Runnebaum 

Aye votes: Councilmembers Hogue, Fennell, Runnebaum, Gholson, Williams  

       Motion passed with a vote of 5-0 

 

12. Motion made by Councilmember Hogue  

To approve a Preliminary Plat for a 13.918 acre tract of land George Cannon Survey, Abstract No. 

1943, located on Emsley Road south of White Settlement Road. 

Seconded by Councilmember Fennell 

Aye votes: Councilmembers Hogue, Fennell, Runnebaum, Gholson, Williams  

Motion passed with a vote of 5-0 

 

13. Motion made by Councilmember Gholson 
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To approve a Final Plat of a Replat of Block 26 and 27, El Chico Addition, located at 101 Stage Coach 

Trail 

Seconded by Runnebaum 

Aye votes: Councilmembers Hogue, Fennell, Runnebaum, Gholson, Williams  

Motion passed with a vote of 5-0 

14. Motion made by Councilmember Runnebaum 

To approve Ordinance 762-17, Sewer Rate changes 

Seconded by Councilmember Williams 

Aye votes: Councilmembers Hogue, Fennell, Runnebaum, Gholson, Williams  

Motion passed with a vote of 5-0 

 

15. Motion made by Councilmember Hogue  

To approve an electric Line easement and right-of-way agreement with Tri-County Electric 

Cooperative.  

Seconded by Runnebaum 

Aye votes: Councilmembers Hogue, Fennell, Runnebaum, Gholson, Williams  

Motion passed with a vote of 5-0 

 

Section IV – Executive Session 

Executive Session began at 8:20 p.m. 

Executive Session was closed at 8:53 p.m. 

 

16.  Motion made by Councilmember Hogue  

To approve Resolution 2017-13, authorizing city administrator to enter into a wholesale water 

agreement with the City of Fort Worth 

Seconded by Councilmember Fennell 

Aye votes: Councilmembers Hogue, Fennell, Runnebaum, Gholson, Williams  

Motion passed with a vote of 5-0 

 

Section V- Informational 
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17. Mayor & Councilmember announcements: none 

18. City Administrators report:  None   

Section VI – Adjournment 

19. Motion made by Councilmember Runnebaum  

To adjourn  

Seconded by Councilmember Fennell 

Aye votes: Councilmembers Hogue, Fennell, Runnebaum, Gholson, Williams  

Motion passed with a vote of 5-0 

 
 
APPROVED 
 
________________________ 

John Gholson, Mayor ProTem 
City of Willow Park, Texas 

ATTEST: 

____________________________ 

Candice J Scott, Interim City Secretary  
City of Willow Park, Texas 

 

  



 

 

 

 

 

PROCLAMATION 

BERNIE PARKER, OUTSTANDING EMPLOYEE 
We are here today to express our appreciation to Bernie Parker and to honor him for his 
distinguished service to the City of Willow Park as Interim City Administrator 

 

WHEREAS, Bernie Parker has been employed by the City of Willow Park since January 5, 2017, as the 

Economic Development Director and on August 14, 2017, was appointed as Interim City Administrator; 

and, 

WHEREAS, Bernie’s professionalism and willingness to help city employees, citizens and outside 

agencies has promoted the City to a much higher level; and 

WHEREAS, Bernie has smoothly and skillfully led the City of Willow Park through challenges, 

changes and developments as Interim City Administrator; and 

WHEREAS, Bernie, through his performance during this year, has indeed been exemplary and should not 

pass without notice,  

NOW, THEREFORE, I, Doyle Moss, Mayor of the City of Willow Park, do hereby recognize Bernie 

Parker’s accomplishments, dedicated efforts and commitment to the City of Willow Park.  

 

Proclaimed this the 12th day of December, 2017.  

 

__________________________________________ 

Doyle Moss, Mayor 

 

 

 



12/7/2017 

 AGENDA ITEM BRIEFING SHEET 

AGENDA ITEM:  

Consider acceptance of Meadow Place Subdivision. 

BACKGROUND: 

Parker County Holdings LLC represented by Jerry Stockon, have competed the improvements to 
Meadow Place Addition.  The water, sanitary sewer, streets, and storm drainage improvements 
have been completed in accordance with the approved plans and inspected by the City.  

The developer has agreed to install stone columns (7-Meadow Place Drive 4-Sam Bass Road) 
along the screening fence in lieu of a concrete curb.  (See attached drawing.) 

The developer will execute a deed conveying the 4.84 acres (Dedication Tract) to the City of 
Willow Park as stated in the Developers agreement as part of the City Council acceptance of the 
subdivision improvements. 

STAFF/BOARD/COMMISSION RECOMMENDATION: 

Staff recommends acceptance of the improvements for Meadow Place Addition.  The City is in 
receipt of the Maintenance Bond for the improvements which will be in effect for two years from 
acceptance and the “As Built Plans”. 

EXHIBITS:    

Column drawing and plat. 

ADDITIONAL INFO: FINANCIAL INFO: 
Cost $ N/A 

Source of 
Funding 

$ N/A 

Department: Presented By: Meeting Date: 
December 7th, 2017 Development Services Betty Chew 
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P&Z AGENDA ITEM BRIEFING SHEET 

 
 
AGENDA ITEM: 2 
 
Consider a Final Plat for Emsley Road Addition being a 13.918 acre tract of land George Cannon 
Survey, Abstract No. 1943, located on Emsley Road south of White Settlement Road. 
 
BACKGROUND: 
 
The owner proposes to plat 13.918 acres of this 246.143 acre tract of land into 3 single family 
lots.  The lots are adjacent to a private lake on the east side of the property.  The property is 
zoned R-1 “Single Family Residential District”.  The property is undeveloped at this time.  The 
property has frontage on Emsley Road a 50 foot right of way.  The lots will be served by City 
water, a 2 inch main in Emsley Road.  The developer will be required to extend the 2” water 
main to the south property line of Lot 1.  The City will install the water taps to serve the lots.  
The developer’s engineer has submitted a profile for the (550LF) water main extension.   Private 
on-site sewage systems will serve each lot. 
 
The Preliminary Plat was approved as presented. 
 
STAFF/BOARD/COMMISSION RECOMMENDATION: 
 
The Final Plat for Emsley Road Addition meets the requirement of the Subdivision Ordinance and 
Staff recommends approval. 
 
The Planning and Zoning Commission recommends approval of the Final Plat of Emsley Road 
Addition. 
 
The Commission vote was unanimous. 
 
EXHIBITS:    
 
Final Plat, Plat Application 
 

ADDITIONAL INFO: 
 

FINANCIAL INFO:  
Cost $ N/A 

Source of 
Funding 

$ N/A 

  
  
  

Meeting Date: Department: Presented By: 
November 28th, 2017 
December 12, 2017 Development Services Betty Chew 
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P&Z AGENDA ITEM BRIEFING SHEET 

 

 

AGENDA ITEM: 1 

 

Consider a Final Plat for Wisteria Heights Addition being 3.84 acres of land W.P. McCarver 

Survey, Abstract No. 909, Parker County, Texas located on Crown Road between Indian Camp 

Road and Live Oak Road.  

 

BACKGROUND: 

 

The owner, GBBN Properties LLC, proposes to subdivide the 3.84 acre tract into three +1 acre 

lots.  There is 0.266 acres of Crown Road right of way.  The property is zoned R-1 “Single 

Family Residential District”.  The property is undeveloped.  The property has frontage on Crown 

Road a collector street as identified in the Willow Park Comprehensive Plan.  The lots will be 

served by City water, a 12 inch water main in Crown Road and private septic systems. 

 

The Preliminary Plat was approved as presented. 

 

STAFF/BOARD/COMMISSION RECOMMENDATION: 

 

The Final Plat for Wisteria Heights Addition meets the requirements of the Subdivision 

Ordinance and Staff recommends approval.  

 

The Planning and Zoning Commission recommends approval of the Final Plat of Wisteria 

Heights Addition.   

 

The Commission vote was unanimous. 

 

EXHIBITS:    
 

Final Plat, Plat Application 

 

 

ADDITIONAL INFO: 
 

FINANCIAL INFO:  

Cost $ N/A 

Source of 

Funding 

$ N/A 

  

  

  

 

Meeting Date: Department: Presented By: 

November 28th, 2017 
December 12, 2017 

Development Services Betty Chew 













12/8/2017 

CITY COUNCIL AGENDA ITEM BRIEFING SHEET 
 

 
AGENDA ITEM:  
Financial update by Jake Weber, CPA. 
             
BACKGROUND: 
Review and provide an update on the 4th fiscal quarter and 2016-2017 fiscal year to date financial 
activity of the city.   This will be the forth quarterly financial report for the 2016-2017 fiscal year. 
 
 
 
 
 
 
 
 
 
 
 
 
              
STAFF/BOARD/COMMISSION RECOMMENDATION: 
 
 
 
 
 
              
EXHIBITS:    
Financial Reports as of September 30, 2017. 
 
 
 
 

ADDITIONAL INFO: 
 

FINANCIAL INFO:  
Cost $-0- 

Source of 
Funding 

$-0- 

  
  
  

 

Council Date: Department: Presented By: 
12/12/17 Finance Jake Weber 



City of Willow Park
Quarterly Financial Update

Financial Reports as of September 30, 2017

Financial Highlights Quarterly Comparison
General Water Wastewater Q1 Q2  Q3 Q4

‐FY 2016‐2017 Revenue Actual 3,261,170$      2,181,614$      3,356,051$      * General Fund
‐FY 2016‐2017 Expense Actual 3,281,205        1,592,076        548,948           Revenue
‐FY 2016‐2017 Net Change (20,036)$          589,538$         2,807,103$      Property Tax & Other Taxes 733,859$       877,404$       216,786$       237,959$      

Franchise Fees 19,825           193,375         19,889           20,099          
‐FY 2016‐2017  Budget 3,167,890$      1,960,415$      444,323$         Development & Permit Fees 20,698           48,653           104,584         87,771          

Fines & Forfeitures 52,245           59,756           46,037           78,224          
‐FY 2016‐2017 Revenue ‐ Actual to Budget % 103% 111% 755% Other Revenue 37,965           15,141           395,197         (4,299)           
‐FY 2016‐2017 Expense ‐ Actual to Budget % 104% 81% 124% Expenses

Personnel Expense 533,842         464,133         514,898         423,035        
*Includes bond proceeds of $2,725,000 Supplies (Maintenance & Operations) 39,505           48,962           61,378           56,596          

Utilities 22,503           21,170           20,861           28,765          
Major Revenue Source Historical Trends Operational & Contractual Services 161,322         212,195         109,075         199,002        

Capital Outlay (578)                10,300           411,771         15,718          
Interfund Transfer ‐                  ‐                  (73,021)          (225)               

Net Income (Loss) 107,999$       437,570$       (262,469)$     (303,136)$    

Water Fund
Revenue 479,121$       444,725$       654,347$       603,421$      
Expense

Personnel Expense 124,074         96,239           115,167         92,438          
Supplies (Maintenance & Operations) 34,149           48,293           65,502           89,458          
Utilities 31,100           24,496           23,324           23,226          
Operational & Contractual Services 57,143           72,271           73,608           16,578          
Capital Outlay/Debt Service 10,314           252,057         260,185         82,454          

Net Income (Loss) 222,342$       (48,632)$        116,561$       299,267$      

Wastewater Fund
Revenue 129,941$       2,844,133$   199,719$       182,259$      
Expense

Personnel Expense 28,279           23,051           27,984           20,903          
Supplies (Maintenance & Operations) 17,107           13,478           11,920           3,768            
Utilities 13,346           11,269           18,211           3,263            
Operational & Contractual Services 21,988           51,066           26,052           19,122          
Capital Outlay/Debt Service ‐                  ‐                  ‐                  238,141        

Net Income (Loss) 49,222$         2,745,268$   115,552$       (102,938)$    
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General Fund
Profit & Loss Budget vs Actual

For the Year Ended September 30, 2017

Adopted YTD Amount Pct Spent/
Budget Actual Remaining Collected

Revenue
Property Tax & Other Taxes

M & O TAX 1,328,013$      1,190,744$      137,269$         90%
SALES TAX 805,117           836,359           (31,242)            104%
MIXED BEVERAGE TAX 18,000              20,464              (2,464)               114%
AUTO/TRAILER TAXES ‐                    210                   (210)                  0%
DELINQUENT TAXES 20,000              18,232              1,768                91%

Total Property Tax & Other Taxes 2,171,130        2,066,008        105,122           95%

Franchise Fees
TXU ELECTRIC 175,284           168,662           6,622                96%
A T & T 55,000              74,129              (19,129)            135%
TEXAS GAS 3,600                3,715                (115)                  103%
MISC FRANCHISE 2,500                3,659                (1,159)               146%
MESH NET 3,024                3,024                ‐                    100%
WATER FRANCHISE FEE 98,020              ‐                    98,020              0%

Total Franchise Fees 337,428           253,189           84,239              75%

Development & Permit Fees
BUILDING PERMITS 120,000           131,745           (11,745)            110%
HEALTH PERMITS 9,000                10,175              (1,175)               113%
SUBCONTRACTORS PERMITS 25,000              41,595              (16,595)            166%
REGISTRATION FEES 7,500                9,670                (2,170)               129%
OSSF PERMITS 600                   11,200              (10,600)            1867%
WELL APPLICATION FEE 1,500                ‐                    1,500                0%
PLAN REVIEW 25,000              57,021              (32,021)            228%
BACKFLOW INSPECTIONS ‐                    200                   (200)                  0%
RE ‐ INSPECTION ‐                    100                   (100)                  0%

Total Development & Permit Fees 188,600           261,706           (73,106)            139%

Fines & Forfeitures
NON‐PARKING 195,000           188,080           6,920                96%
PARKING 300                   1,260                (960)                  420%
WARRANTS/CAPIAS 1,200                1,172                28                     98%
STATE LAW ‐ CLASS C 12,000              17,588              (5,588)               147%
COURT ADMINISTRATION ‐                    15,721              (15,721)            0%
COURT SECURITY ‐                    4,608                (4,608)               0%
COURT TECHNOLOGY 186                   (186)                  0%
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Adopted YTD Amount Pct Spent/
Budget Actual Remaining Collected

TIME PAYMENT ‐                    570                   (570)                  0%
MC TECH FEE ‐                    6,644                (6,644)               0%
SEAT BELT ‐                    433                   (433)                  0%

Total Fines & Forfeitures 208,500           236,263           (27,763)            113%

Other Revenue
USPS CONTRACT UNIT 5,000                7,038                (2,038)               141%
REFUNDS/BANK CREDITS ‐                    3,688                (3,688)               0%
NSF FEES ‐                    35                     (35)                    0%
MISCELLANEOUS ‐                    1,016                (1,016)               0%
ADJUSTMENT TO REVENUE 113,491           (0)                      113,491           0%
OTHER REIMBURSEABLES 12,500              638                   11,862              5%
BOND PROCEEDS ‐                    406,651           (406,651)          0%
FROM GENERAL FUND RESERVES 113,491           ‐                    113,491           0%
CERTIFICATE OF OCCUPANCY ‐                    1,400                (1,400)               0%
INTEREST ‐ OPERATING FUND ‐                    5,865                (5,865)               0%
REVIEWS/ REQUESTS 2,000                1,973                27                     99%
RENTAL INSPECTIONS 750                   300                   450                   40%
IRRIGATION ‐                    100                   (100)                  0%
FIRE ALARMS ‐                    2,500                (2,500)               0%
VFD CONTRIBUTIONS ‐                    61                     (61)                    0%
SERVICE REVENUE ‐                    100                   (100)                  0%
METER RELEASE ‐                    434                   (434)                  0%
REVENUE RECOVERY ‐                    2,940                (2,940)               0%
PARKER COUNTY RUN FUNDS 15,000              ‐                    15,000              0%
FIRE SPRINKLER ‐                    2,000                (2,000)               0%
REFUNDS/BANK CREDITS ‐                    1,539                (1,539)               0%
POLICE CONTRIBUTIONS ‐                    78                     (78)                    0%
ACCIDENT REPORTS ‐                    836                   (836)                  0%
PARK CONTRIBUTIONS ‐                    4,810                (4,810)               0%

Other Revenue 262,232           444,003           (181,771)          169%

Total Revenue 3,167,890        3,261,170        (93,280)            103%

Expenditures
Personnel

SALARIES 1,646,294        1,531,107        115,187           93%
PAYROLL EXPENSE 30,557              35,257              (4,700)               115%
WORKERS COMPENSATION 28,050              30,498              (2,448)               109%
HEALTH INSURANCE 191,500           161,502           29,998              84%
RETIREMENT 110,704           111,246           (542)                  100%
UNEMPLOYMENT 6,624                654                   5,970                10%
CELL PHONE STIPEND 7,560                2,991                4,569                40%
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Adopted YTD Amount Pct Spent/
Budget Actual Remaining Collected

CERTIFICATE PAY 25,084              6,460                18,624              26%
OVERTIME 37,949              40,562              (2,613)               107%
FLOATER SHIFTS 14,500              414                   14,086              3%
DENTAL INSURANCE 14,453              10,398              4,055                72%
LIFE INSURANCE 5,472                4,158                1,314                76%
PHYSICALS & GYM MEMBERSHIPS ‐                    59                     (59)                    0%
BAILIFF DUTIES ‐                    600                   (600)                  0%

Total Personnel 2,118,747        1,935,907        182,840           91%

Supplies (Maintenance & Operations)
POSTAGE & SHIPPING 4,620                1,943                2,677                42%
OFFICE SUPPLIES 13,200              9,388                3,812                71%
FLOWERS/GIFTS/PLAQUES 1,300                6,832                (5,532)               526%
BASIC OPERATING SUPPLIES 13,100              17,045              (3,945)               130%
PRINTING & BINDING 650                   1,622                (972)                  250%
MINOR EQUIPMENT: OFFICE 2,200                1,229                971                   56%
MV REPAIR & MAINTENACE 53,500              38,010              15,490              71%
UNIFORMS & SUPPLIES 9,800                6,138                3,662                63%
PAVING MATERIALS ‐                    17,098              (17,098)            0%
FINANCE CHARGES ‐                    543                   (543)                  0%
USPS CONTRACT UNIT ‐                    1,794                (1,794)               0%
MEDICAL SUPPLIES 2,500                2,017                483                   81%
EQUIPMENT ‐                    468                   (468)                  0%
ICE & INCLEMENT WEATHER 5,000                ‐                    5,000                0%
SAFETY EQUIPMENT & SUPPLIES 5,400                1,183                4,217                22%
BUILDING & FACILITIES REPAIRS 30,000              28,087              1,913                94%
FACILITIES MAINT SUPPLIES 6,100                11,163              (5,063)               183%
MINOR EQUIPMENT: FIELD 23,265              16,278              6,987                70%
SUBSCRIPTIONS & PUBLICATIONS 2,600                367                   2,233                14%
PROMOTIONS 3,000                ‐                    0%
MV FUEL 38,000              35,839              2,161                94%
EMERGENCY RESPONSE SUPPLIES 8,000                6,298                1,702                79%
HEALTH PLAN REVIEWS 100                   ‐                    0%

Total Supplies (Maintenance & Operations) 219,235           206,441           15,894              94%

Utilities
ELECTRICITY 40,000              34,369              5,631                86%
GAS ‐                    3,102                (3,102)               0%
TELEPHONE 5,596                7,771                (2,175)               139%
MOBILE TELEPHONE 1,920                ‐                    1,920                0%
COMMUNICATION SERVICES 39,485              48,057              (8,572)               122%

Total Utilities 87,001              93,299              (6,298)               107%
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Adopted YTD Amount Pct Spent/
Budget Actual Remaining Collected

Operational & Contractual Services
TRAVEL & TRAINING 32,600              21,057              11,543              65%
CONSULTANTS & PROFESSIONALS 113,564           152,057           (38,493)            134%
ADVERTISING & LEGAL NOTICES 13,000              5,400                7,600                42%
PRINTING & BINDING 2,323                3                        2,321                0%
PROPERTY & LIABILITY 29,963              41,556              (11,593)            139%
REPAIR & MAINTENANCE 10,300              11,355              (1,055)               110%
PROFESSIONAL LICENSE ‐                    158                   (158)                  0%
DUES & MEMBERSHIPS 8,180                13,220              (5,040)               162%
SPECIAL EVENTS ‐                    280                   (280)                  0%
SUBSCRIPTIONS & PUBLICATIONS 100                   7,222                (7,122)               7222%
OTHER RENTAL ‐                    198                   (198)                  0%
FINANCE CHARGES 150                   223                   (73)                    149%
FINES & PENALTIES ‐                    (86)                    86                     0%
LEGAL/CITY ATTORNEY 42,000              38,959              3,041                93%
ACCOUNTING & AUDITOR 8,000                57,311              (49,311)            716%
CONTRACTUAL SERVICES 167,035           134,657           32,378              81%
ELECTIONS ADMINISTRATION 7,500                1,357                6,143                18%
INMATE HOUSING ‐                    917                   (917)                  0%
MUNICIPAL JUDGE 14,600              7,000                7,600                48%
MAGISTRATE ‐                    2,000                (2,000)               0%
FOOD SERVICE INSPECTOR ‐                    3,775                (3,775)               0%
ENGINEERING/CITY ENGINEER 5,000                15,661              (10,661)            313%
SOLID WASTE COLLECTION 5,000                73,364              (68,364)            1467%
SOFTWARE TECH SUPPORT ‐                    23,454              (23,454)            0%
EQUIPMENT TECH SUPPORT 13,426              ‐                    13,426              0%
OSSF ‐                    30                     (30)                    0%
POOL INSPECTOR ‐                    675                   (675)                  0%
IT CONTRACT 39,500              31,336              8,164                79%
JURY SERVICE ‐                    (7)                      7                        0%
GOVERNMENT & MISC OPERATING 4,060                1,014                3,046                25%
EQUIPMENT RENTAL 20,000              11,566              8,434                58%
STREET MAINTENANCE 3,115                3,385                (270)                  109%
ANIMAL CONTROL ‐                    22,500              (22,500)            0%

Total Operational & Contractual Services 539,416           681,594           (142,178)          126%

Capital Outlay
VEHICLES ‐                    406,651           (406,651)          0%
TECHNOLOGY PROJECTS ‐                    18,950              (18,950)            0%
CAPITAL PROJECT CONTRACTS ‐                    5,125                (5,125)               0%
58610 FACILITIES: CITY BUILDINGS ‐                    126                   (126)                  0%
58703 COURT TECHNOLOGY ‐                    6,359                (6,359)               0%

Total Capital Outlay ‐                    437,211           (437,211)          0%
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Adopted YTD Amount Pct Spent/
Budget Actual Remaining Collected

Transfers & Restricted Funds
INTERFUND TRANSFER ‐                    (73,246)            73,246              0%

Total Expenditures 2,964,399        3,281,205        (313,706)          111%

Net Income 203,491$         (20,036)$          220,427$        
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Water Fund
Profit & Loss Budget vs Actual

For the Year Ended September 30, 2017

Adopted YTD Amount Pct Spent/
Budget Actual Remaining Collected

Revenue
USER CHARGES 1,896,315$      1,835,687$      60,628$           97%
PENALTIES 20,000              33,439              (13,439)            167%
NEW ACCOUNT FEES 15,000              12,820              2,180                85%
TAP FEES 2,000                6,250                (4,250)               313%
IMPACT FEES ‐                    216,493           (216,493)          0%
INTEREST REVENUE ‐                    23,140              (23,140)            0%
METER FEE 1,100                20,603              (19,503)            1873%
METER BOX FEE ‐                    5,250                (5,250)               0%
DEVELOPMENT CONTRIBUTION/DEPOSIT 14,000              ‐                    14,000              0%
RECONNECT FEES ‐                    4,830                (4,830)               0%
RETURNED CHECK FEES ‐                    491                   (491)                  0%
REIMBURSEMENT FOR REPAIRS ‐                    150                   (150)                  0%
REFUNDS/ BANK CREDITS ‐                    2,176                (2,176)               0%
MISCELLANEOUS REVENUE ‐                    (5,382)               5,382                0%
ADJUSTMENT TO REVENUE ‐                    (25)                    25                      0%
OTHER REIMBURSABLES 12,000              395                   11,605              3%
SALE OF ASSETS ‐                    25,297              (25,297)            0%

Total Revenue 1,960,415        2,181,614        (221,199)          111%

Expenditures
Personnel

SALARIES 307,971           308,108           (137)                  100%
PAYROLL EXPENSE 5,697                16,714              (11,017)            293%
WORKERS COMPENSATION 6,800                6,100                700                   90%
HEALTH INSURANCE 45,317              42,916              2,401                95%
RETIREMENT 20,665              21,415              (750)                  104%
UNEMPLOYMENT INSURANCE 1,656                199                   1,457                12%
CELL PHONE STIPEND 3,780                1,309                2,471                35%
EXTRA HELP ‐                    7,758                (7,758)               0%
CERTIFICATE PAY 2,280                268                   2,012                12%
OVERTIME 19,066              19,825              (759)                  104%
DENTAL INSURANCE 3,613                2,381                1,232                66%
LIFE INSURANCE 1,368                928                   440                   68%
PHYSICALS & GYM MEMBERSHIPS 200                   ‐                    200                   0%

Total Personnel 418,413           427,918           (9,505)               102%
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Adopted YTD Amount Pct Spent/
Budget Actual Remaining Collected

Supplies (Maintenance & Operations)
POSTAGE & SHIPPING 10,000              15,452              (5,452)               155%
OFFICE SUPPLIES 3,500                6,965                (3,465)               199%
FLOWERS/GIFTS/PLAQUES 300                   ‐                    300                   0%
BASIC OPERATING SUPPLIES 2,500                750                   1,750                30%
PRINTING & BINDING ‐                    (60)                    60                      0%
MINOR EQUIPMENT: OFFICE 3,000                402                   2,598                13%
MV REPAIR & MAINTENANCE 18,000              15,635              2,365                87%
UNIFORMS & SUPPLIES 6,500                4,542                1,958                70%
FINANCE CHARGES ‐                    2,300                (2,300)               0%
ICE & INCLEMENT WEATHER 2,000                ‐                    2,000                0%
SAFETY EQUIPMENT & SUPPLIES 2,500                ‐                    2,500                0%
BUILDING & FACILITIES REPAIRS 24,000              5,339                18,661              22%
FACILITIES MAINT SUPPLIES 3,000                5,010                (2,010)               167%
MINOR EQUIPMENT: FIELD 12,000              2,104                9,896                18%
SUBSCRIPTIONS & PUBLICATIONS 5,000                ‐                    5,000                0%
MV FUEL 30,000              20,439              9,561                68%
WATER DISTRIBUTION SUPPLIES 96,000              112,874           (16,874)            118%
WATER PRODUCTION SUPPLIES 50,000              45,650              4,350                91%

Total Supplies (Maintenance & Operations) 268,300           237,401           30,899              88%

Utilities
ELECTRICITY 100,000           89,447              10,553              89%
TELEPHONE ‐                    354                   (354)                  0%
MOBILE TELEPHONE 4,000                4,275                (275)                  107%
COMMUNICATION SERVICES 10,000              8,071                1,929                81%

Total Utilities 114,000           102,147           11,853              90%

Operational & Contractual Services
TRAVEL & TRAINING 8,500                2,373                6,127                28%
CONSULTANTS & PROFESSIONALS 146,500           21,679              124,821           15%
ADVERTISING & LEGAL NOTICES ‐                    307                   (307)                  0%
PRINTING & BINDING 500                   ‐                    500                   0%
PROPERTY & LIABILITY 16,650              4,408                12,242              26%
REPAIR & MAINTENANCE 24,000              19,123              4,877                80%
DUES & MEMBERSHIPS 1,850                432                   1,418                23%
PERMITS & APPLICATIONS 5,000                4,799                201                   96%
PROPERTY DAMAGE ‐                    (711)                  711                   0%
FINANCE CHARGES ‐                    480                   (480)                  0%
FINES & PENALTIES ‐                    39                      (39)                    0%
LEGAL/CITY ATTORNEY 3,000                ‐                    3,000                0%
ACCOUNTING & AUDITOR 8,000                16,463              (8,463)               206%
CONTRACTUAL SERVICES ‐                    5,698                (5,698)               0%
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Adopted YTD Amount Pct Spent/
Budget Actual Remaining Collected

ENGINEERING/CITY ENGINEER 36,000              14,879              21,121              41%
SOLID WASTE COLLECTION 6,000                ‐                    6,000                0%
SOFTWARE TECH SUPPORT ‐                    4,160                (4,160)               0%
IT CONTRACT 22,600              4,032                18,568              18%
WELL SITE MAINTENANCE ‐                    30,102              (30,102)            0%
EQUIPMENT MAINTENANCE ‐                    1,361                (1,361)               0%
GOVERNMENT & MISC OPERATING 11,000              11,607              (607)                  106%
EQUIPMENT RENTAL 20,000              3,795                16,205              19%
WATER DISTRIBUTION CONTRACTUAL ‐                    32,348              (32,348)            0%
WATER PRODUCTION CONTRACTUAL 39,500              42,226              (2,726)               107%
REIMBURSABLES & REFUNDS 6,000                ‐                    6,000                0%

Total Operational & Contractual Services 355,100           219,599           135,501           62%

Capital Outlay
CAPITAL IMPROVEMENTS 40,000              52,327              (12,327)            131%
CAPITAL IMPROVEMENTS ‐ TWDP ‐                    1,232,560        (1,232,560)       0%
CAPITAL REIMBURSEMENTS ‐ TWDP ‐                    (1,232,560)       1,232,560        0%
UTILITIES: WATER DISTRIBUTION 42,000              60,943              (18,943)            145%
UTILITIES: WATER PRODUCTION 82,000              ‐                    82,000              0%
TRANSFER OUT 98,020              (146)                  98,166              0%
DEBT SERVICE PAYMENTS 490,204           489,512           692                   100%
PAYING AGENT FEES ‐                    2,375                (2,375)               0%

Total Capital Outlay 752,224           605,011           147,213           80%

Total Expenditures 1,908,037        1,592,076        315,961           83%

Net Income 52,378$           589,538$         (537,160)$       
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Wastewater Fund
Profit & Loss Budget vs Actual

For the Year Ended September 30, 2017

Adopted YTD Amount Pct Spent/
Budget Actual Remaining Collected

Revenue
USER CHARGES 444,323$         481,347$         (37,024)$          108%
TAP FEES ‐                    4,720                (4,720)               0%
IMPACT FEES ‐                    128,735           (128,735)          0%
INTEREST REVENUE ‐                    13,026              (13,026)            0%
DEVELOPMENT CONTRIBUTION ‐                    (6,214)               6,214                0%
REFUNDS/BANK CREDITS ‐                    220                   (220)                  0%
BOND PROCEEDS ‐                    2,734,216        (2,734,216)       0%

Total Revenue 444,323           3,356,051        (2,911,728)       755%

Expenditures
Personnel

SALARIES 70,757              75,400              (4,643)               107%
PAYROLL EXPENSE 1,309                896                   413                   68%
WORKERS COMPENSATION 1,700                2,033                (333)                  120%
HEALTH INSURANCE 12,500              12,472              29                      100%
RETIREMENT 4,748                5,670                (922)                  119%
UNEMPLOYMENT INSURANCE 414                   15                      399                   4%
CELL PHONE STIPEND 1,080                540                   540                   50%
CERTIFICATE PAY 1,199                540                   659                   45%
OVERTIME 2,496                1,534                962                   61%
DENTAL INSURANCE 903                   811                   92                      90%
LIFE INSURANCE 342                   307                   35                      90%

Total Personnel 97,448              100,217           (2,769)               103%

Supplies (Maintenance & Operations)
POSTAGE & SHIPPING ‐                    218                   (218)                  0%
OFFICE SUPPLIES 1,200                1,933                (733)                  161%
BASIC OPERATING SUPPLIES 1,200                1,113                87                      93%
MINOR EQUIPMENT: OFFICE 1,000                138                   862                   14%
MV REPAIR & MAINTENANCE 2,400                934                   1,466                39%
UNIFORMS & SUPPLIES 3,000                499                   2,501                17%
WASTEWATER SUPPLIES ‐                    1,982                (1,982)               0%
MISC. TOOLS/SUPPLIES ‐                    32                      (32)                    0%
SAFETY EQUIPMENT & SUPPLIES 3,000                330                   2,670                11%
BUILDING & FACILITIES REPAIRS 1,200                953                   247                   79%
FACILITIES MAINT SUPPLIES 30,000              25,364              4,636                85%
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Adopted YTD Amount Pct Spent/
Budget Actual Remaining Collected

MINOR EQUIPMENT: FIELD 2,000                362                   1,638                18%
MV FUEL 2,400                3,536                (1,136)               147%
WASTEWATER COLLECTION 3,000                1,867                1,133                62%
WASTEWATER TREATMENT 3,000                7,014                (4,014)               234%

Total Supplies (Maintenance & Operations) 53,400              46,273              7,127                87%

Utilities
ELECTRICITY 15,000              45,118              (30,118)            301%
MOBILE TELEPHONE 1,200                536                   664                   45%
COMMUNICATION SERVICES 7,400                434                   6,966                6%

Total Utilities 23,600              46,089              (22,489)            195%

Operational & Contractual Services
TRAVEL & TRAINING 10,000              3,153                6,847                32%
CONSULTANTS & PROFESSIONALS 31,500              (771)                  32,271              ‐2%
ADVERTISING & LEGAL NOTICES 200                   769                   (569)                  384%
PROPERTY & LIABILITY 5,500                4,408                1,092                80%
REPAIR & MAINTENANCE 12,000              11,111              889                   93%
DUES & MEMBERSHIPS 800                   ‐                    800                   0%
PERMITS & APPLICATIONS 2,000                3,446                (1,446)               172%
LAB TESTING ‐                    485                   (485)                  0%
FINES & PENALTIES 14,676              2,446                12,230              17%
LEGAL/CITY ATTORNEY 3,600                ‐                    3,600                0%
ACCOUNTING & AUDITOR 8,000                8,167                (167)                  102%
CONTRACTUAL SERVICES 12,000              11,007              993                   92%
ENGINEERING/CITY ENGINEER 12,000              2,708                9,293                23%
SLUDGE HAULING 24,000              43,569              (19,569)            182%
IT CONTRACT 4,000                4,032                (32)                    101%
LIFT STATION EQUIPMENT MAINTENCE ‐                    2,604                (2,604)               0%
GOVERNMENT & MISC OPERATING 2,400                2,595                (195)                  108%
WASTEWATER TREATMENT 36,000              18,499              17,501              51%

Total Operational & Contractual Services 178,676           118,228           60,449              66%

Capital Outlay
CAPITAL IMPROVEMENTS ‐                    173,141           (173,141)          0%
DEBT ISSUANCE COSTS ‐                    65,000              (65,000)            0%

Total Capital Outlay ‐                    238,141           (238,141)          0%

Total Expenditures 353,124           548,948           (195,824)          155%

Net Income 91,199$           2,807,103$      (2,715,904)$   
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City of Willow Park
Bank Account Balances

At 9/30/2017 At 6/30/2017
General Fund
Pooled Cash ‐ General 488,365$               445,497$              
General Fund Cash Reserve 227,903                 227,397                
Court Security ‐                         4                             
Court Technology ‐                         9                             
Pooled Cash ‐ General (Police Training) 1,329                     1,329                    
TexStar General Fund Capital Improvements 1,016                     1,014                    
TexStar Fund Investment 114,434                 114,141                
General Fund CD ‐ 431549 125,316                 125,316                
General Fund CD ‐ 65686 122,713                 122,404                
Abatement ‐                         2                             
Grant ‐                         1                             
Parks & Roads Donations ‐                         3                             
EPA Super Fund ‐                         2                             
Personnel Support ‐                         4                             

1,081,076              1,037,123             

Water Fund
Pooled Cash ‐ Water 920,751                 460,320                
Water Cash Reserve 125,742                 125,463                
Water Capital Improvements 283,606                 282,976                
TexStar Water Capital Improvements 1,513,992              1,510,113             
TexStar Water Investment 126,240                 125,916                
Water Fund CD ‐ 65712 62,972                   62,813                  
Water Fund CD ‐ 90271 49,971                   49,971                  

3,083,274              2,617,572             

Wastewater Fund
Pooled Cash ‐ Wastewater 3,034,795              2,889,222             
Wastewater Capital Improvements 1,624                     1,620                    
TexStar Wastewater 23,163                   23,103                  
Wastewater Fund CD ‐ 431557 27,554                   27,554                  

3,087,136              2,941,501             

Other Funds
Capital Equipment/Replacement Fund 35,216                   35,138                  
Construction Fund ‐ Building 4,576,222              4,598,864             
Construction Fund ‐ Roads 2,196,781              2,239,166             
Debt Service 292,523                 595,854                
Pooled Cash ‐ Debt Service ‐                         (18,419)                 
Pooled Cash ‐ Solid Waste 350,758                 285,630                
Solid Waste ‐                         51                           
Police Seizure (Federal) 1,599                     1,595                    
Police Seizure (State) 19,217                   22,919                  
Tourism 43,438                   38,278                  
TexStar Capital Equipment/Replacement 42,740                   42,631                  
TexStar Economic Development 52,532                   52,398                  
Water Deposits ‐ 56788 105,005                 105,005                

7,716,032              7,999,109             

Total Cash 14,967,518$         14,595,304$        
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12/8/2017 

CITY COUNCIL AGENDA ITEM BRIEFING SHEET 
 

AGENDA ITEM:   
Section III – General Items, No. 10 
              
BACKGROUND: 
 
George Morgan & Sneed has been performing the City’s audit since 2014. They had notified us 
that they were not available to do the audit this year. On November 10th they notified us that they 
had an opening and could perform the audit if we wanted them to.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
              
STAFF/BOARD/COMMISSION RECOMMENDATION: 
The Audit Committee met on December 6th to review the RFP’s we received. The Audit 
Committee is recommending the Council select George Morgan & Sneed to perform the FY 16-
17 audit. 
 
              
EXHIBITS:    
E-mail from GMS 
 
 

ADDITIONAL INFO: 
The cost of the audit last FY was 
$24,500.00. A single audit was not 
required last year. 

FINANCIAL INFO:  
Cost $28,900.00 

Source of Funding General Fund 
 Water Fund 
 Wastewater Fund 
  

 

Council Date: Department: Presented By: 
12/12/2017 Finance Audit Committee 







12/8/2017 

CITY COUNCIL AGENDA ITEM BRIEFING SHEET 
 

AGENDA ITEM:   
Select Appraisal District Board of Directors candidate to receive City votes    
BACKGROUND: 
 
 
The City of Willow Park has been allotted 50 votes towards the candidate of their choice.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
              
STAFF/BOARD/COMMISSION RECOMMENDATION: 
Committing all City votes to candidate Steve Harris 
              
EXHIBITS:    
 
 
 

ADDITIONAL INFO: 
 

FINANCIAL INFO:  
Cost $ 

Source of 
Funding 

$ 

  
  
  

 

Council Date: Department: Presented By: 
12/14/2017 Legislative Mayor Doyle Moss 
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