
HOW TO OBTAIN A PERMIT FOR AN ON-SITE SEWAGE FACILITY 

*REMOVE AND RETAIN THIS PAGE PRIOR TO RETURNING THE APPLICATION TO THE AllOVE ADDRESS• 

CONVENTIONAL SYSTEMS: $400.00 ALL OTHER TYPE SYSTEMS FEE: $600.00 

D Obtain an application from the Designated Representative. 

□ Have appropriate individual (Registered Sanitarian, Professional Engineer, or Licensed Installer)
perform mandatory soil identification procedure. The DR will need to be contacted if soil
identification procedure is conducted by trenching.

D Have appropriate individual prepare planning materials. Professional design (R.S., P.E.) is required 
for proprietary and non-standard systems. 

□ Submit completed application and technical information sheet (in prope1ty owner's name) with all

pages intact to the Designated Representative. IJ1clude the appropriate fee and two copies each of the
following: I) planning materials; 2) site and soil evaluation; 3) Accurate directions to the site must also
be included.

□ Plans and application will be reviewed by the Designated Representative.

□ Upon approval, an Authorization to Construct will be issued. The Authorization to Construct is valid
for six (6) months.

D Begin consh·uction. An inspection of the installation is required before covering any portion of the 
system. Contact our office at least 5 working days in advance to arrange an inspection. 

D After a successful inspection, a Notice of Approval will be issued to the owner within approximately 5 
working days. 

□ NOTE: A re-inspection fee equal to ½ the permit amount must be paid by the installer for each time
the system must be re-inspected. All fees must be paid before a Notice of Approval will be issued.














